Mission Statement

One of sixteen colleges comprising the South Carolina Technical College System, the Technical College of the Lowcountry
traces its origin to the Mather School founded in 1888e college is @omprehensive, public, twpear college dedicated to
serving the diverse educational needs of the rural counties of Beaufort, Colleton, Hampton, andaspeliege annually
serves approximately 10,000 credit and continuing education students, Btraditonal, nortraditional, fulltime, and part

time.

The Technical College of the Lowcountry provides quality, affordable academic and technical programs leading to Associate
Degrees, Diplomas, and Certificates in an environment fostering excelleleeeling and learninglhe College prepares
graduates with knowledge and skills for transfer to senior colleges and universities and for careers in computer technology,

The College serves as an effective partner in the economic and human resource development of the LoAs@mnbyen
admissions institution, the Technical College of the Lowcountry offers academic, transfer, arlizegqmiagrams. Offerings
include developmental education; arts and sciences; career development; specialized, contract courses tailored for specific
businesses and industries; and continuing education to meet the workforce needs of the Lowcoaddityon to responding to
local and regional needs of the area, the College recognizes that state, national, and international issues affecttiee lives
citizens of the Lowcountry and responds to these issues appropriately.

In support of its educatiohprograms and services the College offers comprehensive student development services to all who
seek to better their lives through educatitman atmosphere of shared values, the College encourages creativity, innovation,
and resourcefulness amongstadents, faculty, staff, and administratovlith a commitment to excellence, the Technical

College of the Lowcountry creates a positive, studentered environmeniThe College empowers individuals by enabling

them to learn and to develop throughthir lifetimes.
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Our Vision:

The Technical College of the Lowcountry will be the premier academic instivis@nary, vibrant and valueengaged in
leading the region to economic prospehy providing innovative workforce solutions.



Statement of Policy

Affirmative Action/Equal Employment Opportunity

The College will make all decisions regarding recruitment, hiring, training, promotions an all other terms and conditions of
employmentvithout discrimination on the above grounds or on other factors which cannot lawfully be the basis for an
employment decision.

The Technical College of the Lowcountry reaffirms its policy of administering all its educational programs and relatéidesuppor
services and benefits in a manner which does not discriminate because of a current student's or prospective studknt's race, ¢
national origin, disability, religion, gender, age, or other characteristics which cannot lawfully be the basis fanpobvisi

services.

In addition to the above policy statement, the Technical College of the Lowcountry endorses the principle of Affirmaitive Acti
designed to remove any disparate effects of past discrimination because of race, color, sex, religioribiye vdisaan's
status, or national origin.

This policy applies to all personnel actions including, but not limited to, recruitment, hiring, compensation, benebtimspm
transfers, layoffs, recall from layoffs, and education, social or recrebfioygrams of this College. The Human Resources
Director will serve as the Affirmative Action/Equal Employment Opportunity Officer.

All officials and other employees of the Technical College of the Lowcountry, as well as various employment agencies, both
public and private, labor organizations and any advertising agency with whom the College may deal, will be informed that the
Technical College of the Lowcountry is an Equal Opportunity/Affirmative Action Employer and adheres to all state and federal
laws aplicable to employment decisions.

Through the policies and programs set forth in this plan, the Technical College of the Lowcountry undertakes to comply fully
with all federal and state laws relating to equal educational opportunity, equal employmetirappand affirmative action.

Statement of NonDiscrimination

The Technical College of the Lowcountry is committed to a policy of equal opportunity for all qualified applicants for
admissions or employment without regard to race, gender, national adginieligion, marital status, veteran status, disability,
or political affiliation or belief.

Americans with Disabilities Act

In accordance with the mission of the Technical College of the Lowcountry to provide quality affordable educationzenall citi

of the service area, the College complies with the requirements of the Americans with Disabilities Act (ADA). The Pfesident o
the Technical College of the Lowcountry has appointed an ADA Coordinator and established an ADA committee to implement
procedurs in compliance with the Americans with Disabilities Act. The ADA contactsfasociate Vice Presidefdr Student

Affairs, 8435258219, and Vice President for Administrative Services-8288333.

Catalog Rights



This catalog is intended for informational purposes only. Changes in policy; fees and other charges; course structtemetand con
graduation requirements; and other such matters may occur after the publication of this catalog. Students admittéeg®e the col
and those who maintain continuous enrollment in a selected program of study may expect to complete programs as stated in the
college catalog at the time they enter for a period of six years, as long as the program is offered. A student wholgnimt reapp
admission enters the college under the catalog published at the time of readmission.

Efforts will be made to keep changes to a minimum, but the information contained in the catalog may not be regarded in the
nature of binding obligations on the ingtion and is subject to change without notice. For the moest-dpte information about

the College, please visit our website at http://www.tcl.edu.

Completion of courses, certificates, diplomas, and/or associate degrees at the Technical Collegevabilnetty does not
guarantee employment.

TCL History

1711 The Town of Beaufort established.

1861 Union troops occupy Beaufort.

1862 Penn School founded to educate newly liberated slaves.

1868 The Mather School for daughters of former slaves estadl.

1881 Mrs. Mather deeds the property to the New England Baptist Missionary Association.
1901 First elementary class of three members graduates.

Mather School high school program approved by the SBatblina State Department of Education as Mather

1932 Industrial Schoot 12 grades are now being taught.

1954 The Junior College Department organized to provide increased educational opportunities for high school ¢
in the greater Beaufort area andwalimale students to enroll.

1955 Mather School accredited by the Southern Association of Colleges and Schools.

1956 Mather Junior College graduates first class.

Mather School one of three schools designated by the Office of Economic Opportuaipilfiirproject designed
1966 to assist high school graduates in this section of South Carolina to overcome certain academic deficiencie
entering college.

The Board of Trustees of the Mather School, in concurrence with the American Baptist Hesimn 8 ocieties
1967 vote to offer the campus and buildings to the South Carolina State Board of Education for use as a State /
School and to effect a merger relationship with Benedict College, Columbia, South Carolina.

1968 Mather School conclude®Q years of unique educational service to the greater Beaufort area. The campus
to the state of South Carolina as an area trade school.
The South Carolina General Assembly transferatiministration of Beaufort Area Trade School from the

1 . . . .
969 Department of Education to the State Board for Technical and Comprehensive Education (SBTCE).
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The School becomes known as the Beaufort Regional Training Center.

The Center becomes part oétBtate Technical College System under the State Board for Technical and
Comprehensive Education and renamed the Beaufort Technical Education Center.

State Board designates a faagunty service areaBeaufort, Hampton, Jasper and Colleton counfidsranch
campus is established in Hampton County.

The Center is accredited by the Southern Association for Colleges and Schools.

The Center's name is changed to Beaufort Technical Colleg€andpus military education programs at the
Marine Qorps Air Station in Beaufort and the Marine Corps Recruit Depot at Parris Island are begun.

Student Support Services, a program offering counseling to high riskgérstration college students is begun
Part of the federal government TRIO progsam

College receives funding for the Upward Bound Program, part of the federal government TRIO programs.
high school students selected for special counseling and tutoring.

The College's Hilton Head Island Center is opened and the Beaafdmi€al College Foundation is establishes
SACS Reaffirmation.

College receives funding for Talent Search, a program providing career and college counseling in area hic
schools. Part of thiederal government TRIO programs. College becomes one of only three colleges in the
offer all three of the TRIO programs.

Legislation is introduced to establish an area commission, a local government board for the College.

Dr. Anne SMcNutt appointed President.

College changes name to "Technical College of the Lowcountry" to reflect itsdonty service area. The
Foundation is also renamed.

Associate in Arts and Associate in Science degrees are offered.

The HamptorCenter is renamed H. Mungin Center in honor of Halbert Mungin, who served as Hampton Ci
representative on the TCL Commission from 1:9880.

Converted from quarters to semesters.

Groundbreaking for the New River Campus

New River Campus opens doors for classes and dedicates campus
Dr. Thomas C. Leitzel appointed President.

College vision statement is implemented.

TCL and The Mather School Coastal/Lowcountry Alumni & Associates dedicate the Wildy Me@ari®n.



2010 Whale Branch Early College High School opens.

2011 College completes facility master plan.

2011 The New River Campus building is named for former commission chairman Angus Cotton
2012 $1.2 million Hampton Campus renovation completed.

2014 Dr. Richard J. Gough appointed President.

TCL Accreditation is reaffirmed by SACSCOC (Southern Association of Colleges and Schools Commissio

2014 Colleges)

Message from the President

Welcome to the Technical College of the Lowcountry! $tedf, faculty, students, and Area Commission join me in
congratulating you on taking the next step toward creating your new success story.

We are one of 16 colleges in the South Carolina Technical College System serving Beaufort, Colleton, Hampgperand Ja
counties. Additionally, we proudly serve two of the most strategic bases of the US Marine Corps.

We have three locations to serve you. Our historic main campus is located near downtown Beaufort and our New River Campus
Angus Cotton Academic Centerlecated in Bluffton. Our third location, the Hampton H. Mungin Center, is located in
Varnville. Each location provides stimulating learning environments for both personal and professional development.

The College offers a wide range of curriculum and caritig education programs. TCL students have many options to choose
from including college transfer and technical applied programs, basic skills and literacy development, occupational training
consistent with fields of employment, and specialized developfoehusiness and industry. We are committed to helping
increase the employability of our students by ensuring they are fully prepared for the careers-cdriddaynorrow.

We are excited about the future of our college and look forward to your begarpart of the TCL family as we assist you in
reaching your educational and personal goals. | invite you to explore the catalog, peruse the website, visit one of our three
campuses, speak to our faculty and staff, share with us all you hope to achievat WkiL and beyond.

As you enter our doors you will find many opportunities for growth, both academically and professionally. Whether yau are her
for the college transfer, applied science in technology or continuing education programs you will fistit@ation that is
dedicated to your success. TCL .... It's working.

Best wishes for your future,

Dr. Richard J. Gough
President

Frequently Called Numbers

Academic Divisions



Arts & Sciences Division
Business Technologies Division
Health Sciences Division

Industrial Technologies Division

Frequently Called Numbers

Admissions

Blackboard 24/7 Customer Support
Bookstore

Business Office

Campus Counselor

Campus Life

Career & Transfer Services

Cashier

Continuing Education & Workforce Development
Cosmetology Appointments
Disabled Student Services

Distance Education

ECCO/Dual Enroliment

Educational Talent Search

Federal TRIO Programs

Financial Aid

Help Desk/StuderEmail/Web Advisor

Human Resources

8435258281

8435258241

8435258267

8435258241

8435258207

1-877-736-2586

8435258303

8435258355

8435258288

8435258219

8435258224

8435258252

8435258205

8435258298

8435258353

843470-8406

8435258207

8435258331

8435258242

8434705961

8435258344

8435258253



Information

Learning Resources Ctr/ Library

Military Community Liaison MCAS

Military Community Liaison MCRD

President'©ffice

Public Relations

Security- Beaufort Campus

Security- Hampton Campus (main number)

Security- New River Campus

Security Cell (Beaufort)

Cell (New River)

Student ID Cards/Parking Permits

Student Records/Registrar

Student Support Services

Testing Center

TCL Foundation

TCL-Hampton HMungin Center

TCL-New River Campus

Tutoring Center

Upward Bound

Veterans Services

Vice President Academic Affairs

Vice President AdministrativeServices

Vice President Student Affairs

8435258211

8435258304

8432287494

8432282659

8435258247

8435258231

8435258301

8039434262

8434706006

8439866971

8438124115

8435258272

8435258272

8435258328

843470-8400

8435258294

8039434262

8434706000

8435258221

8435258242

8434705961

8435258244

8435258249

8435258215



TCL Campus Locations

Beaufort Campus

921 Ribaut Road

Beaufort, SC 29901

8435258211

First Floor, Coleman Hall, Building 2

Hampton Campus
H. Mungin Center
54 Tech Circle
Varnville, SC 29944
8039434262

New River Campus

100 Community College Drive
Bluffton, SC 29909
8434706000

Whale Branch - Early College High School
169 Detour Road

Seabrook, SC 29904
843466-2771

To see campus maps, visit www.tcl.edu/campusaps

1.800.768.8252
www.tcl.edu

Academic Calendar 2016 - 2017

Fall 2016 Fall | Fall Ill Fall Il

Reqistration March 28- August | March 28- August |March 28- March 28-
g 10 10 September 7 October 5

Priority Financial Aid Processing Deadlin|May 31 May 31 June 30 July 29

for FAFSA Submission

Priority Financial Aid Processing Deadlin| June 30 June 30 July 29 August 31

for File Completion

Student Loan Application Deadline June 30 June 30 July 29 August 31

Tuition Payment Deadline August 10 August 10 September 7 October 5

Last Day to Register/Add Classes August 10 August 10 September 7 October 5



Classes Begin

Section Swap & Drop*

Labor Day- College Closed

Graduation Application Deadline

Payment Plan Payoff Deadline

Thanksgiving Holiday No Classes

Thanksgiving Break College Closed

Classes End

Final Exams

August 17

August 1723

September 5

October 1

October 5

November 2325

November 2425

December 6

December 713

August 17

August 1719

October 11

October 511

September 14

September 146

December 6

December 713

October 12

October 1214

December 6

December 713

Oct 10, 2016 Jan Oct 10, 2016 Jan Oct 10, 2016 Feb Oct 10, 2016

Registration

4

Priority Financial Aid Processing Deadlin Nov 4, 2016

for FAFSA Submission

Priority Financial Aid Processing Deadlin Nov 23, 2016

for File Conpletion

Student Loan Application Deadline

Tuition Payment Deadline

Last Day to Register/Add Classes

Classes Begin

Section Swap & Drop*

Martin Luther King Jr. Day College
Closed

Spring Break No Classes

Nov 23, 2016

January 4

January 4

January 9

January 913

January 16

March 610

4

Nov 4, 2016

Nov 23, 2016

Nov 23, 2016

January 4

January 4

January 9

January 911

1

Dec 9, 2016

Jan 6, 2017

Jan 6, 2017

February 1

February 1

February 6

February

March 8

Jan 27, 2017

Feb 17, 2017

Feb 17, 2017

March 8

March 8

March 13

March 1315



Classes End May 1 March 3 May 1 April 28
Final Exams May 2-8 Feb 27- March 3 |May 2-8 May 2-8

Graduation May 12

The College

Service Area

The Technical College of the Lowcountry serves a-fmuntyarea in lower South Carolina, which includes 2,858 square miles
bounded on the east by the Atlantic Ocean and on the south and southwest by the State of Georgia. Much of the regi®n's terrai
composed of forest and wetlands including numerous Sea I{@hds Beaufort County alone) separated from the mainland by

salt marshes and tidal inlets. The faaunty service area includes Beaufort, Colleton, Hampton, and Jasper.

Facilities

See maps online at www.tcl.edu/campuseps

Technical College of the Lawountry's main campus in Beaufort, situated on 49 acres of waterfront property, is comptiged of
major buildings hosting stat&f-the-art technologies. A variety of courses are offareddistance learning, providing learning
opportunities for studentmable to attend classes on TCL's main campus.

TCL's New River campus in Bluffton is a statbthe-art educational facility that opened its doors in August 2006. The 31,000
square foot building features teaching spaces which are equipped with distamicg) le@pability and are designed to be flexible
in delivering instruction.

TCL's Hampton H. Mungin Center, named in honor of Halbert Mungin, is located in Varnville on 15 acres between Wade
Hampton High School and the county airport. The center con$iatd&000 square foot facility with stavé-the-art teaching
facilities. The H. Mungin Center's distance learning facilities provide learning opportunities for students unable ¢taatiesid
on TCL's main campus.

Whale Branch Early College High Schagened in partnership with the Technical College of the Lowcountry in August 2010
and offers Early College Credit Opportunities for qualified high school students.

Visitors at TCL

Visitors are always welcome at Technical College of the Lowcountry. Wisémgi TCL's main campus, guests are encouraged
to check in with the Information Center receptionist in Coleman Hall (Building 2) to receive information and assistaace befor
touring the campus. Visitors to other campuses should check in with the reistatidhe facility. Guided tours of the campus

are available to anyone in the community. To arrange a tour, contact the collegeta084®5 or tours@tcl.edu.



Technical College of the Lowcountry Main Campus
(Beaufort) Directory

Building 1 - Owen Hall

Campus Counselor
Room 204
8435258288

Retention Coordinator
8435258319

Testing Center
843470-8400
testingcenter@tcl.edu

TCL's Counseling Service is available to all current students free of charge. The (
Counselor provides counseling to students experiencing temporary difficulties in
handling family, social, and academic or otlifercrises. There may be services in thi
community to which the student can be referred as well. After assessment and bri
counseling, if a student needs-going, longterm services, appropriate referrals will |
made.

The Retention Coordinator is responsible for college retention functions and also "
with students who are placed on academic probation and/or suspension, and fina
aid.

The Testing Center is ded on official holidays recognized by the college.

Contact the Testing Center for a current schedule of operating hours.

The Testing Center provides services for students to complete a variety of tests
including, but not limited to, placement testingdBUPLACER), specialized tests sut

as the nursing entrance test, CLEP, Pearson VUE, as well as tests associated wit
or webenhanced courses.

Building 2 - Coleman Hall

Admissions Office
8435258207

The Admissions Office is responsible for all college recruitment and community

outreach. This includes the Admissions application, high school transcripts receip
residency, new student intake, and international student requiremdggsintments for
canpus tours can also be requested through this officeated in the Lobby of Colma
Hall (Building 2 on the Beaufort campusf)e Admissions Office is staffed from 8:00¢
to 5:30pm Monday through Thursday and 8:00am to 11:30am on Friday to provid
Admissns information as well as general information on services available to stu

Students can find a wealth of information about the college, various programs of ¢
admissions application and requirements, and campus security, just to name a &\
items available.

Our general information phone number is &2%5-8207 or visit us at

www.tcl.edu. Application for college admission may be completed online
(www.tcl.edu/apply) 24/7 at the student's convenience, or students may come by
our locatias including Beaufort, New River campus in Bluffton, Hampton Campus
Mungin Center in Varnville, Marine Corps Air Station in Beaufort, or Marine Corps
Depot on Parris Island.



Associate VP forStudents
8435258219

Campus Life
8435258219

Career and Transfer Services
8435258224
jobs@tcl.edu

ECCO - Early College Credit
Opportunities/Dual Enrollment
8435258207

Educational Talent Search Office
8435258331

Federal Grants/TRIO Office
8435258242

Financial Aid Office
8434705961
financialaid@tcl.edu

The Associate VP for Students is resgible for a variety of student services includir
retention, counseling, student activities, and federal grant programs (TRiO, PILAL
office provides services to accommodate TCL students with disabilities. The Dear
oversees probation/suspension atalent misconduct and complaints.

The office of Campus Life is provided to create campus life and cultural enrichme
opportunities to build social networks, leadership, and learning opportunities for T
students. If you are iatested in beginning a new campus organization please call
5258219.

TCL's Office of Career and Transfer Services provides students and alumni with
opportunities to examine their personal and @adevelopment opportunities for toda
job market. The focus is on career assessment and exploration that fosters positi\
directed life planning, including but not limited to: employability skills, resume
development, jotsearch strategies, intéewing skills and networking techniques.
Through its partnership with the local Chambers of Commerce, the Career and Tr
office also provides information about job opportunities and resume posting for
employers to review. Job postings are listeghatv.lowcountryjobs.organd are also
placed on students' TCl-reail account for review.

The office of Career and Transfer Services also provides assistance for students"
have completed their program of study and are transitioning as a transfer student
four-year college or university; plus advising for currently enrolled international
students.

For more information, please visitvw.tcl.eduor call (843) 5283224.

An applicant wio is ahigh school student may be considered for enrollrnesmly
enrollment requires a special agreement between three parties; the college, the p
guardian, and the principal echool counselor of the school or agency where the
applicant is atteding.

Applications and more information can be found at www.tcl.edu/ecco.

The Educational Talent Search (ETS) program, funded by the United States Depe
of Educationjs designed to identify middle school, high school andodtsichool

individuals with academic potential, and help them develop an educational/career
Services are free and include career counseling, educational information, financia
guidance, cllege/business trips, and GED information and preparation. ETS caree
counselors make weekly visits to middle and high schools in the TCL service aree

The Office of the Dean of Students is responsible for TRIO faéBeograms sponsore
and administered by the college. These programs include Upward Bound, Educat
Talent Search, and Student Support Services. The office also oversees Project P!
(Promoting Integrity, Leadership, Academics, and Cultural Undetistgh

The Financial Aid Office is responsible for all financial assistance functions of the
college. It provides general information on the college's financial assistance progr
assists studenta bbtaining and completing all necessary financial assistance form
assists students in financial planning to meet college expenses. It administers all-
procedures, forms and records maintenance for all students receiving assistance.
Finangal Aid section of this catalog. The main Financial Aid office is located in



GEAR UP
8435258283

Help Desk
843-525-8344
helpdesk@tcl.edu

Information Technology Office
8435258271

Public Relations Office
8435258231

Student Records Office/Registrar
8435258272

Student Support Services
8435258328

Upward Bound Office
8435258242

Building 2- Coleman Hall on the Beaufort Campus. The office is staffed 8:00 to 5:
Monday through Thursday and 8:00 to 4:30 on Friday.

The TCL GEAR UP (Gaiing Early Awareness and Readiness for Undergraduate
Programs) office is part of the SC GEAR UP program administered by the SC
Commission on Higher Education (CHE). The program offers students, families, a
educators of selected SC middle and high sckewlices that provide academic
achievement and college awareness.

Students may contact the Help Desk concerning WebAdvisor and student email a
issues.

The Help Desk is closed on official holidays recognizgdhe college.

Contact the Help Desk for a current schedule.

The IT department is responsible for administrative and academic computing thro
operation and maintenance of the College's local and wideangauter networks.

The Public Relations (PR) Office is responsible for planning, coordinating and exe
a diversified public relations, marketing and communications program. The goal o
PR office is to ensurawareness of and support for TCL's philosophy, mission, goa
educational opportunities and achievements.

The Student Records Office/Registrar is responsible for maintaining all records of
student's acadeic history at the college. The office also issues student ID cards ar
parking stickers, certifies enrollment, verifies graduation applications and process
transcript requests.

The Student Support Services (SSSjdef a federally funded program, is responsibl
for assisting eligible students in reaching their academic and career goals at TCL.
program offers academic, educational and career services to students through tut
cultural and social enrichmenttavities, academic, personal and career counseling,
transfer advising, and other services.

The Upward Bound program is a federally funded program designed to assist higl
school studentwith academic potential to pursue a psstondary education. During

the academic year, students attend Saturday sessions on the TCL main campus 1
assistance with academics as well as seminars in academic success, college sun
SAT preparation. Dring the summer, students participate in an intensivevegk non

residential program to enhance the student's academic skills, and provide cultural
enrichment activities, social functions, and supervised tours to college campuses.

Building 3 - Anderson Hall

Business Office
8435258355

The Business Office is responsible for the financial management and the account
functions of the college, including disbursement of financial aid awards and mana
of student accounts. Tuition and fee payments beagnade at the main campus in



Human Resources Office
8435258253

Research Office
8435258359

Vice President for Administrative
Services
8435258249

Building 4

Health Sciences Programs
8435258267
health@tcl.edu

Building 6

Academic Affairs Office
8435258244

Classroom Building

President's Office
8435258247

Student Affairs Office
8435258215

Beaufort, at the New River campus, and at the Hampton H. Mungin Center campt
online at http://webadvisor.tcl.edu.

The Human Resources Office is responsible for all phases of persomieistration
and payroll functions for the college. TCL is an equal opportunity employer and d¢
discriminate on the basis of race, color, religion, affirmative action, national or eth
origin, creed, marital status, veteran status, disabiliy,areage in its employment
practices.

The Research Office is responsible for data collection and analysis to support pla
for the College's future growth and development and meeting the extensive repor
requirements ofovernment and accrediting organizations.

The office of the Vice President for Administrative Services is responsible for busi
and financial operations of the college including the busineseoffampus security,
physical plant management, information technology, and the bookstore.

Building 4 houses classrooms, health sciences laboratories, faculty offices, and tt
for theDean of Health Sciences.

The office of the Vice President for Academic Affairs is responsible for all college
and noncredit programming including the plannirdgvelopment, coordination, revie
accreditation, and administration of each program. Altfolle and adjunct faculty in
Arts and Sciences, Business Technologies, Health Sciences, Industrial Technolog
Continuing Education or Workforce Developmeaport to the Vice Presidefar
Academic Affairs. All concerns regarding academics including assessment and
placement testing, developmental and college preparatory studies, the Learning
Resources Center, electronic learning, and broadcast serviced Bhalitected to the
office of the Vice President for Academic Affairs.

Building 6 houses classrooms.

The President is the college's Chief Executive Officer.

The office of the Vice President for Student Affairs is responsible for a comprehen
program of student services including the following: Community Outreach and Mil
Services, Admissions and Student Records, Testing Services and Help Desk, Eai
College Crdit Opportunities (ECCO), Intake Services, Financial Aid, Career Servit
and Job Placement, Disability Services, Student Activities and Campus Life, Upw.
Bound, Educational Talent Sear&tudent Support Services, Academic Probation a



Building 9

Arts and Sciences Division Office
8435258281
artsandsciences@tcl.edu

Tutoring Center / Math Lab
www.tcl.edu/tutoring

Tutoring Center / Writing/Reading
Lab
www.tcl.edu/tutoring

Building 10
Classroom Building

Building 11

Security

8435258301 (Bft office)
843986:6971 (Bt cell)
8434706006 (NR office)
8438124115 (NR cell)

Suspension, Staht Conduct & Grievance Procedure, and Affirmative Action/Equa
Opportunity.

Building 9 houses classrooms, faculty offices and the office for the Dean of Arts a
Sciences.

Located in Building 9, Room 101, the Math Lab offers-oneone tutoring both on
campus and online. Visit the Tutoring Center webpage to view hours of availability
tutor schedules.

Located in Building 9, Room 127, the Writing/Reading Lab offersamene tutoring
both on campus and online in a variety of subjects. Visit the Tutoring Center webg
view hours of availability, tutoschedules, and to make an appointment.

Building 10 houses the Cosmetology classrooms and laboratories, science labora
classrooms, and faculty offices.

Campus security is available to assist all students, faculty, staff, and visitors. Assi
in any matter pertaining to an emergency may be obtained by calling348301 or
843986-6971, BeaufdrCampus; 84370-6006 or 843812-4115, New River Campus.
During regular business hours, Beaufort security may be reached by radio by calli
8435258249.

Building 12 - MacLean Hall

Auditorium
8435258249

Boardroom
8435258249

Learning Resources Center /
Library
8435258304

The TCL Auditorium is the site for large groupddor community meetings or events.

The TCL Boardroom is the site for meetings of the TCL Commission, various corr
meetings, and other small group meetings.

The Learning Resources Center (LRC) at TCL includes the Library, Online Coursi
Support, and the Tutoring Centérhe Library is located in Building 12, MacLean

Hall, on the Beaufort campus and Room 128 on the New River campus, and prov
courserelatedresources and materials of general interest for students, faculty and



www.tcl.edu/library

Online Learning Center
Room 205
8435258317

www.tcl.edu/distancdearning

Student Lounge

TCL Bookstore
8435258303

TCL Foundation
8435258294

Veterans Resource Center
Room 107
8435258264

www.tcl.edu/vrc

Building 14

Business/Industrial Technology
Division Office

8435258241
industrial@tcl.edu
business@tcl.edu

Building 15

as well as residents of the service area. The Library hpuis¢$ooks, periodicals,
andaudiovisual titles, and provides access to online databases online periodicals,
over200,000 ebooks. Students at the New River campus, H. Mungin Center, Wha
Branch Early College High School, and other TCL sites may contact the LRC dire
request shipment of physical materials to these locations or may ask local staff mi
to arange for shipment of materialgibrarians are available to assist users with
reference questions on campus, online, and via email and text message.

Located in the LRC/Librarythe Online Learning Center offers support and training
faculty and students who use Blackboard and other technology and applications i
courses.

Hot and cold food is available in the Student Center on the Beaufort campus. Micl
ovens and other dining facilities are provided. Comfortable seating, games, a cou
telephone, wireless internet access, and a web cafe are also available in the sam

The TCL Bookstore stocks required textbooks, refeeebooks, school supplies, and
novelty products including clothing, tote bags, backpacks, and various other TCL
items. The cost of books and supplies is not included in registration or other fees.
Bookstore conducts a book bbwck, based on cuamt need, each term during final
exams.

Technical College of the Lowcountry Foundation, Inc. (TCL Foundation) was
established in 1983 to enhance private sector resource development of the colleg
TCL Foundation sponsors going public relations and furgising projects that
strengthen the college's financial resources and its ties to the community. Contrib
from corporations, foundations, area businesses and individuals are used to acqu
of-the-art equipmentfund scholarships, sponsor special events, and support the
Foundation's endowment.

The Veterans Resource Center (VRC) provides assistance and coordination of ve
education benefits, adesions, registration, financial aid and transition resources tc
active duty service members, veterans and their families.

Building 14 houses classrooms, laboratories, faculty offices and the office for the
of Business/Industrial Technologies.

The Early Care and Education program is offered through the Business Technolo
Division. The instructor's office is located Buildling 2, Room 246.The classroom is
located in Building 15.



Classroom Building

Building 16

Classroom Building

Building 15 houses classrooms, laboratories and faculty offices.

Building 16 houses classrooms and laboratories.

Buildings 22, 23 and 24

Continuing Education and
Workforce Development
8435258205
CEWD@tcl.edu

TCL - H. Mungin Center,
Varnville, SC
8039434262

TCL - New River, Bluffton, SC
8434706000

The Division of Continuing Education and Workforce Development (CEWD) at the
Technical College of the Lowcountry is dedicated to meeting the workforce needs
the Lowcountry. The Division offers nesredit courses throughout the college's four
county service area to meet specific business and industry needs as well as for
professional growth. Occupational upgrade courses and seminars are offered for
waning to upgrade skills or increase employment potential. Licensing and certifice
courses are offered on a continual basis.

Customized training is available for businesses and industries including critical or
skills, managerial or supervisory skillcomputer related courses or specific occupat
skills. CEWD's qualified staff is available for consultations to assist with developin
training curriculums and apprenticeship programs. Courses can be taught on carr
at the workplace. Personal @imiment courses are available throughout the area ant
through the Internet.

All concerns regarding programs, licensing, certification, and training should be di
to the Vice President for Academic Affairs.

See the map at www.tcl.edu/campuseps

See the map at www.tcl.edu/campuseps

Admissions, Assessment and Registration

Are You New to TCL?

Follow these Steps to Enroliment!

Step 1: Submit Admissions Application



New, transfer, and those students returning to TCL after 12 monisiscomplete and submit an application for Admissions. Go
to www.tcl.edu/apply to begin the process.

Step 2: If You Haven't Already, Apply for Financial Aid

Financial Aid qualifications vary. All students should complete the federal government's Free Application for Federal Student
Aid (FAFSA) online at www.fafsa.ed.gov. TCL's school code is 009910. You must complete the FAFSA for all financial aid
including the SC Lottery Tuition Assistance prograare's a BIG tip: Start the financial aid process early because it takes time
to completé&Be sure to followup with Financial Aid by calling 843.470.5961.

Step 3: Admissions Checklist

Review the Admission€hecklist to ensure that you submit all required documentation.

Step 4: Schedule and Take Placement Test, If Needed

If Admissions advises you to take the Placement Test, please schedule a placement test by confastiimy tBenteat 843
470-8400. Allow yourself at least 2 hours to take all 3 parts of the ACCUPLACER test. When you have completed the test, you
will immediately be referred to schedule an appointment with your academic advisor. The contact information for your advisor
will be provided athat time. Once provided feedback, you will also be encouraged to complete any enrollment processes that
need to be finalized by double checking with the Admissions office to determine if you have completed all admissiomsr steps pr
to meeting with your @ademic advisor (i.e., proof of residency, submission of high school transcripts, etc.).

Step 5: Set up Your WebAdvisor and TCL Email Accounts

Activate both your TCL Email Account and WebAdvisor accounts immediately to access information to assidtgou in t
enrollment proces$s0 to www.tcl.edu/sociato see full instructions on setting up both your TCL Email and WebAdvisor
accounts If you need assistance, contact the Help Desk a6258344.

Step 6: Register for New Student Orientation

Register for NewStudent Orientation. We offer face to face orientations on all 3 campuses, as well as online orientation. Please
make sure you pay attention to the date and time of the specific orientation that you sign up for.

Step 7: Meet with Your Advisor & Register for Classes

Contact your advisor immediately to set up an appointment for advisement. As a new student, your advisor will assist you in
registering for the first time- you'll want to have your WebAdvisor account activated by the time you are advised.

Step8: Print Schedule and Fee Statement

Once you've registered for classes, print your schedule and fee statement. This can be done during advisement or on your own
from WebAdvisor.

Step 9: Pay Tuition and Fees



Take your completed course schedule and feeratait to the Cashier in Bldg. 3, Beaufort Campus, or to the front desk at the
New River and Hampton campuses for payment. You may pay by check, cash, MasterCard, Visa, and American Express. The
cashier will give you a receipt. Visit www.tcl.edu/pggur-bill for online payment options and more information. Keep your

receipt!

Step 10: Obtain Student ID and Parking Pass

You can get your student ID card and free parking decal at Student Records, Bldg. 2 on the Beaufort Campus, at the Learning
Resource Centet the New River Campus, and at the front desk at the Hampton Campus. Have your license plate number and
expiration date for your parking decal.

Step 11: Purchase Books

You can purchase your books and necessary supplies at the Beaufort Bawigisreor place an online order to have
themshipped to your home via www.tcl.edu/bookstokdake sure you have your printethss schedule and student ID with
you. Located in MacLean Hall, Bldg. 1Refer to www.tcl.edu/bookstore for details concerning curretivoeks, return
policy, store hours, and online ordering procedures.

Are You a Continuing Student at TCL?

Follow these Steps to Register!

Step 1: If You Haven't Already, Apply for Financial Aid

Financial Aid qualifications vary. All students should comptagfederal government's Free Application for Federal Student
Aid (FAFSA) online at www.fafsa.ed.goVCL's school code is 009910¥ou must complete the FAFSA for all financial aid
including theSC Lottery Tuition Assistance program Here's a BIG tip, stathe financial aid process early because it takes
time to completeNeed to know where you are? Follayp with Financial Aid by calling 843.470.5961.

Please meet with your Academic Advisor to plan an appropriate class schedule. Then you can registeclémses on
WebAdvisor You can find your Advisor's information on your WebAdvisor account or visit www.tcl.edu/advisement.

Step 2: Print Schedule and Fee Statement

Once registered for classes, you'll need to print your schedule and fee statemé&kefsdulvisor.

Step 3: Pay Tuition and Fees

Take your completed course schedule and fee statement to the Cashier in Bldg 3, Beaufort Campus, or to the front desk at the
New River and Hampton campuses for payment. You may pay by check, cash, MasterCardd\Asaercan Express. The
cashier will give you a receipt. Visit www.tcl.edu/pgagur-bill for online payment options and more information.

Step 4: Purchase Books



You can purchase your books and necessary supplies at the Beaufort Bawisiere Make sureyou have youprinted class
schedule and student ID with you. That's in MacLean Hall, Bldg. 12. Refer to www.tcl.edu/bookstore for details and online
ordering procedures.

Admissions Requirements

The Technical College of the Lowcountry (TCL) is an openiaslions institution. Students applying to the college must
complete an application and provide an official high school transcript or GED transcript as well as proof of residency and
citizenship. Acceptance into specific programs at the college may hatieadequirements, or may not require an official
copy of a high school transcript or GED transcript. Please refer to the specific program for a list of requirementst anconta
Admissions representative.

A completed online application may be subsadtat www.tcl.edu/apply
Or for additional information you may call 8425-8207.
For mostprograms, interested individuals must:

1. Be atleast 18 years of age, possess a high school diploma, GED or equivalent, or meet requirements for other special
admissiorprocedures as detailed in procedw®401.11
2. Submit a completed TCL Application.
3. Request official high school and/or other college transcripts; have them sent to tielmsions office for review.
Students are encouraged to submit all transcriptg ®eallow time for processing.
4. Meet other requirements as outlined for specific programs with special admissions requirements.
All college transcripts should be submitted for review as soon as possible but no later thanst@ester and prior to
registration for the next/following semester at the college to ensure accurate and timely evaluation of advanced standing courses.

Student Classification

Career Development/Non A Non-Degree/Career Development Seeking student is an appticptirsuing an associate

Degree Seeking degree, diploma or certificate but who would like to take curriculum courses for personal
advancement or occupational upgrade. Applicants must meet the basic requirements, cc
the admissions process, pay the applicationaieé,meet with an academic advisor to discu:
enrollment in courses. Neegree/Career Development Seeking students earning 12 or n
credit hours must meet requirements to enter a curriculum program or obtain a waiver fr
Vice President for Academiffairs. Career Development/NorDegree seeking students ar
not eligible for financial aid.

ALL standard preequisite requirements (when applicable) must be met prior to enrolime

Career Development/NelDegree Seeking studergee not eligible for finanial assistance.

Continuing A continuing student is one who enrolls in sequential semesters excluding the summer <
Dual Enrollment A Dual Enrollment Student is applicant who is a junior or senior high school student anc
(Early College Credit enrolled at TCL. This requires a special agreement between three parties: the College, t
Opportunities - ECCO) or guardian, and the principal or guidance counselor of the school or agency where tlagt

is attending. Application and more information can be found online at www.tcl.edu/ECC(

Full-Time/Part-Time Full time students are those students who are in an associate degree, diploma, or certifi
program and who enroll in a minimum of 12 semestedit hours per semester. Part time
students are those students who are in an associate degree, diploma, or certificate prog



In-state /Outof-state/Out-of-
servicearea

International

Military

who enroll in a maximum of 11 semester credit hours. Financial Aid full time enrollment i
semester hours regardlesstte semester or other restrictions.

An In-state/Ouiof-state/Outof-ServiceArea student is classified based on an analysis of tl
residency documentation. Documentation must be submitted to the Admisdioasnoperson
to verify identity and residency status as well as proof of citizenship or legal presence st

When an International student arrives on campus, he/she must make an appointment wi
College U.S. Immigration Designatedfiofal by calling theAdmissions Office at 84325
8207.

Citizens of foreign countries who enter the U.S. asinonigrants fall into one of
approximately 35 visa status categories. International applicants who wish to study at T(
generally fall into an A student status and enter the U.S. on a student visa.1AgtUelent at
another college may transfer to TCL as well. To be accepted a4 atuBent, the applicant
must:

T Submit a certified English translation of high school records and any applicable
callege level transcripts. (If presenting these documents in person, they must b
envelopesealedby the issuing institution.)

9 If English is not the primary language, submit test results from the Test of Engli
a Foreign Language (TOEFL) with a se®f at least 500 or successful completior
the placement test.

T Return the financial statement indicating sufficient funds available to meet acac
and living expenses for the duration of study at TCL. (TCL is a commuter schoc
therefore, the Collegdoes not provide lodging or transportation.)

I  Complete and submit the online admissions application (www.tcl.edu/apply)

1 Send an advance deposit of tuition for two semesters in US dollars.

9 Be considered a full time student (12 semester hours) d8grigg and Fall Terms.

TCL is a member of the SOC Degree Network System and is proud to serve active duty
dependents stationed at one of three military installations located in our service area. TC
member of SOCNAYV Il and SOCMAR I, awding associate degrees, diplomas, and
certificates. The College offers a full array of classes which, in many cases, can augmer
military specialty skills and can contribute to the military student's college portfolio, thus
enhancing opportunity for adveement. The TCL Servicemembers Degree Program helps
active duty military students and their family members earn an associate degree by form
awarding TCL credit for the following:

9 Equivalent college credit applicable to the program of study, earnedttgrondar
educational institutions
1 Military courses (using the ACE guide).
9 Experiential learning that is, knowledge/skills gained through specific MOS or N
responsibilities which equate to competencies developed in TCL courses.
TCL awards credit foexperiential learning through a portfolio evaluation process. For the
convenience of military members, the TCL military coordinator has scheduled office hou
each base. The military coordinator can answer questions about course offerings, awitta
required admissions and registration.

Military Student Application and Registration Procedures:

Active duty military and their dependents may complete the application process online a
www.tcl.edu/apply of if additional assistance is needed, at thedfidn Offices located at



Marine Corps Air Station (MCAS) or Marine Corps Recruit Depot (MCRD). The process
new and readmitted military students is:

I  Admissions Application
T Joint Services Transcript (JST) form (if applicable) Information on JST céoubd
online at https://jst.navy.mil
T Register for Classes
9 Tuition Assistance (TA) agreement must be completed by Education Liaison
Representative
Students will need to meet with their academic advisor prior to registering. Students rece
financial asistance other than Tuition Assistance must go to TCL's Financial Assistance
or the Veterans Services Office in Coleman Hall (Bldg 2).

Readmit A Readmit Student is an applicant who has not attended TCL within the last three seme:
The student mst complete a new application to activate and update his/her file. Readmit
students may be required to take, or retake, the placement test.

Senior Citizen A Senior Citizen Student is a legal resident of South Carolina who has attained the age
and isnot employed fultime may attend classes in accordance with SC Code of Laws. Tt
no charge for tuition but college fees still apply.

Students with Disability-ADA Disability services are available to assist studentsneoest such services and have a
documented disability. TCL offers direct services as well as referrals to the Commission
Blind, Vocational Rehabilitation and other community resources. To ensure the quality a
availability of services, the Collegequests that students with disabilities notify the ADA
Coordinator of any necessary accommodations at least 30 working days prior to the first
class.

Transfer A transfer student is one who has previously earned college credit from an accresfited p
secondary or higher education institution. Official college transcripts must be submitted 1
Admissions office for transfer status.

Transient A transient student is one who is enrolled at anothergExsindary or higher education
institution andtakes classes at TCL for the purpose of transferring credits back to the oth
institution. Students should contact the Financial Aid office at their home institution to
determine aid eligibility. Transient students are not eligible for financial aid lat A@ansient
form must beobtained from the home institution and submitted to Student Records.

Veteran A veteran was a member of the Armed Forces as defined by the Veterans Administratiol

Residency

The residency policy governing tuition at TCL compligith the South Carolina Code of Laws 582 in determining tuition and
fees to be paid by students attending the College.

9 The student must have resided in South Carolina for the past twelve continuous months and abandoned all prior
domiciles immediatelpreceding the first day of classes of the term.

9 If the student is a dependent student, the burden of proof resides with the parent or guardian.

9 Persons who have resided in the State of South Carolina for less than 12 months but are emglioyednfiite state
may be considered South Carolina residents for tuition and fee purposes. All new students wishing to apply to TCL and
re-admit students who wish to claim South Carolina residency for tuition and fee purposes MUST complete the



residency certificatio section of the admissions application and present all requested documenscimigsons
Office. The burden of proof rests with the student to prove resid&hcyprovision does not apply to persons or
their spouses if they are in South Carolina pmnarily as students. Active duty military personnel who are
permanently assigned in South Carolina on active duty and their dependents are considered South Carolina
residents for tuition and fee purposesStudents requesting this exception are not eliddnlstate grantsintil
residency has been established for not less than 12 months.
Students who wish to appeal their status must complete the Residency Reclassification form and present all supporting
documents to the Residency Coordinator for considerafitudents will be notified within 10 business days of their residency
classification.

Verification of Residence

The residency of each applicant is determined from the information provided by the applicant to the college. When there appea
to be an incosistency in the information provided, the Admissions office staff will require additional documentation. Residents
with full-time employment may be asked to provide proof in subsequent semesters. Applicants who provide sufficient
documentation proving théte residence requirement has been met will be classifiedstatéor oubfarea. Copies of

documents required for the determination of residency are retained in the applicant's file.

Advanced Standing

Under certain conditions advanced placement mayréeted. TCL may grant advanced placement or credit for courses in which
the student has demonstrated satisfactory achievement througkbgreddm or experiential credit. Each applicant under this
plan is to show satisfactory achievement by submissi@guivalent course work on official transcripts, official test scores,
and/or portfolio review.

Transcripts

Official transcripts once received become the property of the College and may become part of the student's official MCL Stude
Records file. A reiew of college/university transcripts results in credits transferred which do not generate quality points nor
impact the student's TCL grade point average (GPA) for academic purposes.

Experiential Credit/Credit by Exam

Apprenticeship Experiential Credit and DANTES/USAFI

Technical College of the Lowcountry recognizes that learning is a lifelong process that may occur in any number ofi settings i
Admissions, Assessment, Registration addition to the classroom. It is ityegfdhe College to formally recognize such
experience or nontraditional learning and its subsequent translation into usable egliagdent credits. College procedures

will ensure that adequate documentation of learning experiences is providedshydén& prior to the awarding of any academic
credit to be recorded on the College's official records. Experiential credit will be awarded for no more than 25% df the cred
hours applied toward a degree, diploma or certificate. All procedures for agiasgieriential credit will reflect the current
approved practices and guidelines stipulated by the Southern Association of Colleges and Schools Commission on Colleges.
Credit is granted to skilled craft workers who have completed a standard South Gapplieticeship program and for related
training. Credit may be also granted for military training and for work completed at proprietary schools, such as business
colleges, art schools, and beauty colleges. Such credit generally applies only towardaalquatgram. Military students

apply for experiential credit through the admissions office. Other students should apply for such credit in StudentrReitords o
an academic advisor, bringing certificates of completion, school records, or other awitabtentation. The student is notified

of the credit granted, and a record is kept in the student's file. For more information, contact the academic advisor.



Credit-by-Examination

Creditby-examination gives students the opportunity to demonstrate eeidémeastery of a course, or its equivalent, if a
student cannot receive transfer credit. The evidence must include the result of an appropriate examination, written report or
demonstration.

A student is not able to seek crebijtexamination for the sam@urse that has been unsuccessfully attempted or previously
failed. Creditby-examination shall be limited to a maximum of 30 semester hours credit.

Creditby-examination may be earned through two methods:

Standardized tests including:

9 CLEP (College LeveExamination Program) and DANTES subject tests will be accepted with examination scores
meeting or exceeding the approved scores recommended by the American Council on Education (ACE).
1 USAFI (United States Armed Forces Institute) coursework will be accéaegtade of "C" or better is earned and for
which an equivalent is recommended by the American Council on Education.
T  Advanced Placement (AP) Tests will be accepted for scores of 3 or higher on tests for which the College offers
equivalent courses.
Official transcripts or records of exam scores must be on file at the College before credit is granted. Scores must be within five
years of matriculation or if collegevel course work was successfully completed then the scores may be used to award credit.

Credit by Challenge Exam (Local):

With the approval of the appropriate academic Division Dean, a course or selected courses offered by the college can be
challenged for credit by examination by a currently enrolled student who has declared a major. Deasisigyilde approval
based on demonstrated experience such as a significant accumulatiorcoddibnourses in an appropriate field or significant
on the job experience in a field related to the course being challenged.

A student who is approved to takelzllenge examination must pay a fee equivalent tehaifehe current charge for the course
being challenged before taking the exam.

Assessment and Placement

The College is an opesnrollment institution, but uses the American College Testing (ACTsss®@at program to determine

student's readiness to prepare for college course work. Assessment instruments includes ACCUPLACER. ACCUPLACER
includes comprehensive assessment, orientation, course placement, counseling, and advisement to promote the student's
academic success. Practice tests are available at the Testing Center in Building 1 on the Beaufort Campus. Accomniodations wil
be made for assessing students with documented disabilities.

Some programs with specific admissions requirements are Nursidig|&c Technology, Cosmetology, and other TCL
Programs. Specific information on additional admissions requirements for these and other programs are outlined in tioe Academi
Divisions section.

A student may exempt all or part of the placement test byiginavthe college with official college transcripts to provide
evidence of:

T An earned bachelor's degree or an associate's degree from an approved college or university.

9 Successful completion with a "C" or better in MAT 1-10ollege Algebrar equivalent ad in ENG 101- English
Composition lor their equivalents.



T Qualifying SAT or ACT scores for placement into appropriate college level mathematics and English courses. The
writing and reading components of the placement test may be exempted with SAToSedteast 480 or ACT
English component score of 18. The mathematics component of the placement test may be exempted with SAT
mathematics scores of 440 or ACT math component score of 22. ACT or SAT tests must have been taken no more than
7 years prior fothe ACT and no more than 5 years prior for the SAT to the request for their use as an exemption from
the ASSET/ACCUPLACER test.
Additionally, exemption from placement testing is available for those who:

1 Have enrolled as a career development student amb&ipursuing a degree, diploma or certificate and who meet the
prerequisites of the course(s) in which they plan to enroll.
9 Have enrolled in a certificate program that does not require placement testing.

Assessment and Course Placement

A student applying for admission to any of TCL's associate degree, diploma or certificate programs, or to enroll in aeaklopme
studies courses may be required to take the placement test which includes writing skills, reading and mathematics components.
The placement test helps ensure that the student is academically prepared and the placement scores determine which level of
course work can be entered. Based on placement test scores, placement may be in one or more developmental studies or
transitional carses. To schedule a time for this test, contact the Testing Center4I®83800. A student may also exempt

testing requirements if college transcripts with equivalent English or mathematics credits or evidence of a degreectibe ass
degree or fgher are submitted. Accommodations will be made for students with documented disabilities.

If any placement score is below the minimum requirement, TCL will make a referral to the Fresh Start or the LiteracylProgram.
the reading score indicates thakading course is needed, it must be taken in the first semester at the College.

Student Assessment Requirements

9 Applicants may retake the assessment battery after a period of three (3) days from the completion of the first
administration. A onaveek wait § strongly recommended.

9 Contact the Testing Center regarding retesting at 8438400 or Student Services at the New River campus 843 470
6002.

9 Students currently attending in developmental courses may not retest.

9 Placement test scores are valid for dqueof three years from the date of administration. Placement test scores may be
transferred from an approved institution if they are no more than three (3) years old.

 The most recent scores are considered to be the official scores.

9 As alternative assessnts, the College recognizes College Level Examination Program (CLEP), DANTES Subject
Standardized Examinations, and Advanced Placement (AP). Each provides an opportunity for students with knowledge
and experience in a subject to obtain course credit withaiually attending classes. CLEP and DANTES exams are
available through TCL. To learn more about these exams, applicants should contact the Student Services Career
Counselor.

Registration

Once a student has filed an application with the Admissions Cffidecompleted the admissions process, the student will be
assigned an advisor and be permitted to register for classes. The dates and times for registration are outlined eawctirsemester
registration guide. The student is not officially enrolled watitequirements of registration have been completed including the
payment of tuition and fees.



Students must follow the procedures listed below to participate in registration for classes each term. Refer to the academic
calendar at the beginning of thiatalog for registration dates.

|l

Academic Advising: The academic advisor guides the student in scheduling an academic program to meet his/her
educational goals. Appointments are required during the advisement/registration process. Office hours are posted on
office doors or the advisor may be contacted by phone ombgile

Schedule of Classes: A schedule of classes fibgdlog / Course Searchn be found at the college website

www.tcl.edu. The College reserves the right to make adjustments to thehpdidishedule including the cancellation

of any class, if TCL deems it necessary and appropriate.

Registration: After meeting the admissions requirements and being accepted at the College, students are required to
register for each semester in which hefsla@s to enroll. The student is encouraged to meet with his/her academic
advisor to register. A student is not officially enrolled until all the steps of registration are completed, including
payment of fees and receipt of a printed schedule.

College IDs/\£hicle Registration: Students must acquire a student identification card, vehicle parking pass, and
Blackboard ID. In addition, students must register through WebAdvisor to create an account for access to online
registration, grades, transcripts and othgyortant information.

Students are required to set up a TCL Student email account. Go teww.tcl.edu/studentemaibr more

information. All communication and notification regarding cancellation of classes, room changes, etc. are done
through TCL email.

Online Registration

Continuing students enrolled in an approved program of study may register online through WebAdvisor
(http://webadvisor.tcl.edu). Registration through WebAdvisor can only be accessed during scheduled registration times as
outlined in the @llege's course schedule. Directions are available on the WebAdvisor site to assist in the registration process.
WebAdvisor can be accessed from any computer with Internet access and a web browser. Students who choose to register
through WebAdvisor take furesponsibility for their course selection. It is recommended that students consult with their
academic advisor before registering. Students needing assistance with WebAdvisor concerns should contact the Help Desk at
8435258344.

Financial Aid and Registration

Students receiving financial assistance or veterans benefits must notify the Financial Aid Office/Veterans Services
Office located in Coleman Hall in Building 2, either in person or by email to financialaid@tcl.edu using

their my.tcl.edu student email account.

Students are not officially enrolled for classes until all required registration steps have been completed, including
payment of tuition and fees. Fee payment deadlines are posted on the campus website (www.tcl.edu).

Students who have not paid their tuition by the end of priority registration may be removed from class rolls.
Deregistration is the responsibility of the stud&itt.avoid owing any fees students are encouraged to deregister
themselves prior to the start dietterm, not the start date of the course.

Student aid will pay for a course taken twice. Students who are on their third attempt of a course must pay the full cost
of tuition.

Student aid will pay for courses within the student's prograstudy. Students who choose to take courses outside of
their program of study must pay the full cost of tuition.

Additional Important Information - Admissions,
Registration & Assessment



Address Change and Name Change

Students who change their mailing eglsk, phone number, or require a name change must have their contact information updated
in the College's database. Contact the Student Records Office in person or through Web Advisor on the college's website at
www.tcl.edu. Failure to make these importahainges may cause the student to experience difficulties in transactions with the
Business Office, Admissions, Student Records, the Financial Aid Office, and/or their academic division. Students ar®required
maintain correct information for Title IV @i Student loan funds returned due to an incorrect mailing address will not be

recertified in the current term.

Audit

Applicants who wish to take a course but not receive credit for it may do so on an audit basis with the approval attbe instr

of thecourse and the Division Dean. Audit students are expected to attend all classes. Audit students may not be held responsible
for tests and other class assignments. Applicants must meet admission requirements, complete an admission application, and pa
assod@ted fees. Audit students are charged the same tuition rate as credit students. Audit status must be declared at the time of
registration with the Student Records Office and no later than the end of the schedule change (Section Swap) period for the
semegr. A student cannot change to audit status after the add/drop period has ended. Financial Aid programs and the Veterans
Administrationdo not provide funds for auditing classes.

Cancellation of Classes

The College reserves the right to make adjustmenteetpublished schedule including the cancellation of any class, if deemed
necessary and appropriate. Students will be notified via their my.tcl.edu student email account.

Career Development Students

An applicant not pursuing an associate degree, diploroartficate but who would like to take curriculum courses for personal
advancement or occupational upgrade is considered a Career Development student. Applicants must meet admission
requirements, complete an admission application, submit the applifediceind meet with a faculty advisor to discuss

enrollment in courses. Career Development students earning 12 or more credit hours must meet requirements to enter a
curriculum program or obtain a waiver from the Vice President for Academic Affairs. Caeelopment students are not

eligible for Federal financial assistance or veterans' benefits and may not take general education courses unlesi¢hey meet t
placement criteria outlined in this section. Also, general education courses often require gitesequi

Deregister

Each registration period has specific payment deadlines for tuition and fees. If a student does not meet the paymetheleadline
studentwill be removed (deregistered) from the class roster for those classes. The fee payment dpptjliteealbstudents,
including those on Financial Aid. After the published payment deadline, deregistration is at the college's discretié®. Studen
wishing to be removed from class must do so prior to the first day of class.

Section Swap period See Schdule Change Period

Financial Responsibility and Registration for Courses



Students are required to register according to the published registration schedule for each semester in which thaglplan to en
Registration and payment of fees must be madedordance with instructions and deadlines published by the College.
Registration for classes incurs a financial commitment to TCL. If a student decides not to attend TCL or any of th@icourses f
which he/she registered, action must be taken to cancettiedide before the first day of the semester to avoid being
responsible for all or a portion of the incurred tuition and fees.

Physical Exams & Health Insurance

If a student plans to enroll in a Health Sciences program, a physical examination by a |itgs#egdn or nurse practitioner are
required by the published deadline. Failure to maintain updated physical information and health/medical coverageiwill result
withdrawal from the program.

Registration at Area Campuses

Registration for TCL courses mag completed at the main campus in Beaufort, New River in Bluffton, Hampton H. Mungin
Center in Varnville, Marine Corps Air Station Beaufort, the Marine Corps Recruit Depot on Parris Island, or online.

Release of Student Records

TCL adheres to the Familducation Rights and Privacy Act of 1974, as amended, (FERPA) regarding release of public or
"directory" information. The college defines Directory Information as: name, county of residence, dates of attendande, academ
credentials received (degree, diztite, and diploma), enrollment status (ftithe/parttime), and academic awards received (Phi
Theta Kappa, honor lists, etc.). Directory Information may be released in accordance with the provisions of FERPA without
written consent of an eligible studeand may be disclosed by the institution for any purposes, at its discretion, unless a student
has filed a "Request for NeDisclosure of Directory Information” form with the Student Records department. Students wishing

to file a "Request for Nobiscloaure of Directory Information” form may do so by submitting a signed form to the Student
Records department. Requests may be submitted at any time during the academic year and will remain in effect until such time
that the student submits a written reques$tudent Records to revoke their request fordisnlosure.

Schedule Change Period (Section Swap Period)

Students may make the following changes to their schedules during the schedule change period of each semester session:

T Swap- students may changecsiens of the same course (e.g., change from ENG2D1o ENG 10182). Students
are responsible for making up all course work missed as a result of changing sections. To change sections of a course,
students must contact his/her division dean.

9 Drop- students may drop a course which will result in the course being removed from the student's schedule and
transcript. Students who drop during the refund period will receive a tuition refund of either 100% or 50% based on the
date the course is dropped. Howe\students are still responsible for payment of all course fees.

To drop a course, students mushail their instructor from their TCL studenineail account (@my.tcl.edu) requesting to be
dropped from the course. Students should contact Financialefadebdropping a course to determine any impact on their aid.

Section Swap Period

Actual Section Swap dates for each semester are available on the website in the 28067 Academic Calendar.



Full Session First 5 days of classes First 3 days of classes

Mini -session First 3 days of classes NA

Student Images/Release of Directory Information

Student images (photo or video) may be used by the College and/or SC State Technical College System for public relations,
marketing or advertising and may be published in TCL publications including the TCL website. If a student does not wish to have
his/her image used for these purposes, he/she must file a written request available through the Public Relations &dfice (Beau
Campus, Coleman Hall, Building 2, 102). Please refer to the TCL catalog for further details about directory information (See
"Release of Student Records" on the previous page for details.).

Transfer of Credit

TCL accepts credits earned at regionally acceeldibllege and universities. Each course is evaluated based on course content
and credit hour value. Only course grades of "C" or better will be accepted and such courses must parallel the content of
Technical College of the Lowcountry courses. Followiggnécript evaluation, transfer credits will be posted on the student's
TCL transcript. The student may view their transcript through Web Advisoview a list of approved transferable courses,

visit www.sctrac.org TCL is neither liable for nor bound by any erroneous recreation and/or publication of TCL

articulation and transfer information produced by other institutions. TCL reserves the right to correct any errors that

may have been made regarding transfer of credit.

TCL is neither liable for nor bounidy any erroneous rereation and/or publication of TCL articulation and transfer information
produced by other institutions. We reserve the right to correct any errors that may have been made regarding transfer of cred

Financial Aid

The mission of the Financial Aid Office (FA@)to support the College's Mission and Core Values by providing students and
their families and funding options to assist students with meeting college costs to reach their educational goals. ifigese fund
options provide support through various federal, state and local programs and follow all regulatory requirements as defined by
law.

The Financial Aid Office is part of the Student Affairs Division.

Students wanting to be considered for financial aid eligybilncluding all scholarships, grants and loans, must first complete the
Free Application for Federal Student Aid or FAFSA at www.fafsa.§bwdents should usECL's Federal School Code
009910.This allows the TCL Financial Aid Office the ability to bel@receive your FAFSA.

To ensure you receive the maximum amount of funding consideration, we encourage you to apply early and apply every year.
The FAFSA is typically availablen January 1st of each year for the upcoming academicNetar:. Beginning wth the 2017

2018 school year, the FAFSA will be available Octobeo12016 for theFall 2017, Spring 2018 and Summer 2018 semesters.
Students willuse their 2015 tax information for this year as well. Subsequent years will use the tax informatid®riorFinier
year.TCL's normal priority submission date is the last Friday in May. This allows our office time to process and you time to
prepare well in advance of the fee payment deadline.

Please be sure to check the TCL website, www.tcl.edu, for fisleaid and other important deadlines.



Students having difficulties completing the FAFSA may contact the Federal Student Aid Information Center at-800-
4FED-AID (1-800-433-3243). Additional contact options areavailable atwww.fafsa.gownder "FAFSA HELP ."

Additional assistance is available at any of our Financial Aid offices. Campus computers are available for use at no charge

for individuals wishing to complete the FAFSA application.

Most Commonly Needed Information to Complete the 2012017 Financial Ad Process:

Statement of unemployment benefits
Proof of child support paid
I  Proof of SNAP benefits
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All 2014 W2 and 1099 Statements, Federal Income Tax transcripts from the IRS (www.irs.gov)
A copy of Leave and Earning Statement (LES) (for military and their dependents)

Information on child support payments received/paid (voluntary or codet)o

Social Security benefits information (1099s or monthly statement notification)

Proof of other family members in the household attending college

Financial assistan@wvards are used to pay student account balances first. Any remaining awards will be disbursed according to a
schedule provided by the Business Office and in accordance with Federal Title IV regulations. All financial aid refuretehecks
mailed to the adress on the student's account. Please make sure your contact information is ugstadtates are responsible

for payment of funds owed to the College, regardless if financial assistaeceiieed as anticipated.dfudents are registered

for classe not required for graduation in their major or not otherwise covered, the student is responsible for fees owed.

Financial aid packages are composed of grants, scholarships, loans, arstudgrmploymentDetermination of eligibility
through needs analis (i.e. the FAFSA) must be completed before financial aid can be awarded. The College participates in the

following programs.

Federal Pell Grant*
Federal Work Study*
William D. Ford Federal Direct loan Program*

Federal Supplemental Educational Opportunity Grant*
(FSEOG)

Academic Competitiveness Grant*
(*Title 1V)

Iraq and Afghanistan Service Grants

Eligibility Criteria

The TCL Future Alumni Scholarship
Veterans Education Program

South Carolina NeeBased Grant Program

LIFE Scholarship

South Carolina Lottery Tuition Assistance
SC National Guard College Assistance Program

B2 Building A Better Beaufort Scholarship

To be eligible for federally funded Title IV programs and many state aid programs, the student must:

Be a U.S. citizen or eligible necitizen.
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Be admitted or enrolled in an eligible program of study.

Maintain Satisfactory Academic Progress (SAP) as definebybthe federal government.

Not be in default or owe repayment on any loan program or otherlVithrograms.
Demonstrate financial need according to the federally approved system of needs analysis.



T Register with Selective Service, if required to do so.
9 Demonstrate ability to benefit from educational training.
9 Submit all documents requested by thealRcial Aid Office to verify eligibility.

Financial Assistance Programs Federal

Title IV Federal Programs, provide financial assistance togasindary/college students through grants, loans, orstady
opportunities. These programs are basedrantiial need as assessed by federal government regulations. Many grants have
limited funding. Applying early and submitting all required documents is essential.

The grants listed are administered by TCL based on the guidelines set for each programSpépattment of Education and
Title IV Regulations.

Federal Pell Grant

The Pell Grants a neeebased federal entitlement grant for students who are seeking their first undergraduate degree and whose
Estimated Family Contribution (EFC) ranges from $0 t@85. The annual award amount is determined by your EFC and
enrollment status. The maximum scheduled award is $5,815.

Students who establish eligibility and have not exceeded their life time eligibility limits (LEU) will be funded. All dasumen
needed testablish eligibility must be received prior to the published financial aid priority deadlines to ensure payment is
available prior to TCL's Tuition and Fee payment deadlines. Students who have not completed documentation prior to the
payment deadline shitimake alternative payment arrangements, such as TCL's flexible payment plan. Students may submit
paperwork through the last date of enrollment, or Juffeo8the award year, whichever comes first. Initial awards are estimated
based on the results oftlfrAFSA andare based on a full time enrollment calculation.

Estimatesnay change if any criteria used to determine your eligibility, such as program of study, degree status, SAP status, and
income or family information changes. You may receive coveralyefancourses that are required for graduatioganr

program of study, and of those a maximum of 30 credit hours of required epilggmratory coursework. Final payment will not

be determined until after class attendance has been confirmed, seayeéh7) days after the first day of class. Students
registered for minimester classes will not receive their full Pell Grant payments until their last class has begun. The amount
actually paid to you from the Federal Pell Grant will be prorated if ywollefor fewer than 12 credit hours in a given term or if

you take courses outside your program of study. You must begin attending all ofags@s on the first daylf you are

withdrawn for norattendance prior to the actual payment of Pell Grantsuymli are not eligible to receive federal

funding.Please make sure you check your WebAdvisor account regularly as this may leave you with a balance owed to the
college.

Federal Supplemental Educational Opportunity Grant
(FSEOG)

This is neeebased federajrant awarded on a firsbme, firstserved basis to students seeking a first undergraduate degree in an
eligible program and who also have exceptional financial need. Priority is given to students with an Estimated Family
Contribution (EFC) of "0.'nitial awards are estimated based on the results of the FAFSA and assume a full time enrollment
status. Estimates may change if any criteria used to determine your eligibility changes. Actual payment will not bedietermine
until after the add/drop period hasded and classes have begun. The amount paid to you from the FSEOG will be prorated if
you enroll for fewer than 12 credit hours in a given term. Students with less thartimbadhrollment will not be eligible for

the awardYou must attend all of yowdlass(es) on the first day of each term. If you are withdrawn folattendance prior to

the actual payment of FSEOG funds, payment for the withdrawn class(es) will not be made.



Irag and Afghanistan Service Grants

A student whose parent or guardian dasda result of U.S. military service in Iraq or Afghanistan after September 11, 2001, may
receive increased FSA funds if at the time of the parent or guardian's death the student was either less than 24 wears old or
enrolled in college.

If the student is ineligible for a Pell grant only because his EFC is too high, he may receive an Iraq and Afghanistan Servic
Grant. As with Pell Grants, there is a receipt limit of 12 semesters (600% LEU in COD), and this limitation is not limited to
students who received their first Pell Grant on or after July 1, 2008, as was the previous limit of 18 semesters or equivalent.
Payments are adjusted for students enrolled less than full time.

Federal Work Study Program

This is a limited funding federal wogogram for students with financial need. You may be employed on one of our campuses,
or as a reading tutor in a local public school or library. As a work study employee, you may work up to 15 hours per week and
earn at least minimum wage, up to the amaidiyour financial need. You may be offered work study as part of your overall
award; however, if it was not included, you may inquire about your eligibility by visiting TCL's Financial Aid office.

TCL Work Study Jobs

How will | receive a job assignment?

Work study awards are part of your overall financial aid package. Instructions and applications to apply can be found online a
www.tcl.edu/financiafaid/forms. If selected for a position, the Career and Transfer Services coordinator will contact you to
conplete the remaining assignment documents. You will need to bring your Social Security Card and proof of citizenship or
eligibility to work in the U.S. with you to your meeting.

How will | receive payment for my Federal Work Study
Award?

You will be paid bythe TCL Payroll Department twice a month based on the time sheet you and your supervisor submit to the
Career and Transfer Services Coordinator. You will receive a packet of information about this process when your assignment
documents are completed.

Institutional Work Study

Various campus departments have funding to hire students asymamork study positions. You should inquire through the
Career and Transfer Services Coordinator or through the various campus departments about any availablecdopergraa
qualifications.

Community Service Learning (CSL) Program

A part of the Federal Work Study Program (FWS), students may be placed in community service work settings. Community
service includes support services for students with disabilities, nmegtavelfare, and social services.



William D. Ford Direct Loan Program -Federal Direct
Stafford Student Loans

TCL students are eligible to participate in the William D. Ford Direct Loan Program. There are three programs: the Subsidized
Federal Stafford Lan, the Unsubsidized Federal Stafford Loan, and the Parent Plus Loan for Undergraduate Dependent Students
(PLUS). Federal Direct Education Loans are established and supported by the federal government, and the Department of
Education serves as the lender.

ALL FEDERAL STAFFORD EDUCATION LOANS MUST BE REPAID. To receive any loan, you must complete the FAFSA.
You must also enroll in at least 6 credit hours required for your program of study each term.

Subsidized Federal Direct Education Loan

This loan require unmet financial need. The federal government will pay the interest while you are enrolled in school, and you
must begirrepaying the loan plus interest beginning 6 months after you leave school or drop to less-tiae b&ifus. You

must be enrolleéh at least 6 credit hougger term. Students with fewer than 30 credits toward their current program at the time
of application may borrow up to $3,500 per year in Subsidized loan funds or the amount of unmet financial need, whichever is
less. Students wi 30 credits or more toward their current program at the time of application may borrow up to $4,500 per year
in Subsidized loan funds or the amount of unmet financial need, whichever is less.

Note: New law has eliminated the interest subsidy provideidgitiie sixmonth grace period for subsidized loans for which the
first disbursement is made on or after July 1, 2012, and before July 1, 2014. If you receive a subsidized loan during this
timeframe, you will be responsible for the interest that accrude wbur loan is in the grace period. This provision does not
eliminate the interest subsidy while the borrower is in school or during eligible periods of deferment.

Time Limit on Direct Subsidized Loans

If you are a firsttime borrower on or after July 2013, there is a limit on the maximum period of time (measured in academic
years) that you can receive Direct Subsidized Loans. This time limit does not apply to Direct Unsubsidized Loans or Direct
PLUS Loans. If this limit applies to you, you may notaiee Direct Subsidized Loans for more than 150 percent of the
published length of your program. This is called your "maximum eligibility period." Your maximum eligibility period isdrased
the published length of your current program. You can usualltfi@ghublished length of any program of study in this catalog
or on TCL's website.

For example, if you are enrolled in a feygar bachelor's degree program, the maximum period for which you can receive Direct
Subsidized Loans is 6 years (150 percentydars = 6 years or 4 x 1.5 = 6). If you are enrolled in ay®ar associate degree

program, the maximum period for which you can receive Direct Subsidized Loans is 3 years (150 percent of 2 years = 3 years or
2x15=3).

Because your maximum eligibilifyeriod is based on the length of your current program of study, your maximum eligibility
period can change if you change to a program that has a different length. Also, if you receive Direct Subsidized L@ans for on
program and then change to another paoyg the Direct Subsidized Loans you received for the earlier program will generally
count toward your new maximum eligibility periobhis is important to note if you are changing your major from an Associate's
degree to a certificate program as it cateptially affect your ability to continue to receive subsidized loans. Please consult with
both your academic advisor and the Financial Aid office prior to changing your major.

Certain types of enrollment may cause you to become responsible for the iht#rascrues on your Direct Subsidized Loans
when the U.S. Department of Education usually would have paid it. These enroliment patterns are described below.

| become responsible for paying the interest that accrues on my Direct Subsidized Loans, when:



9 I'am no longer eligible for Direct Subsidized Loans and | stay enrolled in my current program

9 1'am no longer eligible for Direct Subsidized Loans, did not graduate from my prior program, and am enrolled in an
undergraduate program that is the same lengshanter than my prior program

9 Itransferred into the shorter program and lost eligibility for Direct Subsidized Loans because | have received Direct
Subsidized Loans for a period that equals or exceeds my new, lower maximum eligibility period, whéeil isrbthe
length of the new program.

Unsubsidized Federal Family Education Loan

This loan does NOT require financial need; complete your FAFSA. Interest will accrue on this loan while you are in sehool. Yo
mustrepay the loan, accrued interest and current interest beginning 6 months after you leave school or drop to ledgiban half
status. You must be enrolled in a minimum of 6 credits required for graduation in your program pele@smconsult with the
financial aid office to review the maximum award amounts.

Parent Loan for Undergraduate Dependent Students (PLUS)

Parents of dependent students may borrow on behalf of their children. Income is not a factor, but the borrower cannot have
adverse credit. Thetudent must first apply for other types of financial aid by completing their FAFSA. Loan amounts must not
exceed the cost of education less other financial aid. Parent loans must be repaid gezrpéfiod with interest beginning 60
days after distmsement. The student will not be able to charge tuition or books against the Plus Loan without parental consent.

How do | apply for a Federal Student or Parent Loan?

You must first establish your eligibilityy completing the FAFSA and all application stdigted earlier in this publication. A
separate ikhouse Loan Certification or Affirmation Request packet is also required for each term or year that you are applying
for loans. If you are a first time borrower you must also complete the Loan Appli¢atitre case of a PLUS loan), Entrance
Counseling and Master Promissory Note (MPN) at www.studentloans.gov using TCL's federal school code of 009910. The
instructionsfor applying for a Federal Direct Loan are located at http://www.tcl.edu/finaaiciibrms. Requests must be made

by the established priority submission deadline.

Alternative Loans

There are a number of private loans which are available to-evedity students and/or their dmrrowers. Students should first
determine their eligibility uner the William D. Ford Direct Lending program before seeking additional funding under this
option. To apply for a private loan you must contact the lender of your choice. Information on the eligibility critev@nand |
terms are available on each lenderbsite.

Applying for a Private Education Student Loan

1. Review Federal Aid First: The U.S. Department of Education Federal Aid First explains the difference between Federal
and Private Loans. Visit www.studentloans.gov for more information.

2. We encourage yoto have a completed FAFSA at TCL using 8ahool Code of 009910This provides us with
information to review your file for State, Federal, and Institutional funds before you borrow a Private Loan.

3. Choose a lender or Bank to apply for a Private Educatiam. TCL does not offer a preferred lender list for private
loans. Students can check with their bank or research private loans on the Web. We strongly encourage students to
borrow federal loans first as they offer better benefits and interest rates.



4. School Certification: Our office will certify the loan once we receive a certification request from your lending
institution. Private loan limits are set by federal regulations and cannot exceed the cost of attendance minus any
financial aid received. We ar®t responsible for the timeliness of private loans and students should address all
customer service issues with their lender.

Payment Plan

TCL also offers an option for students to defer their tuition and fees past the fee payment deadline date. ihplpaigne

managed by the college and is available to all students registering with balances in the current term. All registaggassees

can be included in your agreement and no interest is charged and no minimum monthly amounts are mandateithenevees

$35 enroliment fee each term. The payment schedule and due date is set for each semester. Details or more information on this
plan can be found at http://www.tcl.edu/tuititees, or by contacting the college's Business Office.

Financial Assstance Programs State

LIFE Scholarship

The LIFE Scholarship is awarded to South Carolina residents who have graduated from a South Carolina high school with a 3.0
South Carolina Uniform grade point average (GPA) or higher. Students must-tiadéuiindcourse work must be collegevel.

The maximum annual award is cost of ftifhe tuition for up to 15 credit hours of enrollment during the Fall and Spring

semesters and $300 for books, annually for students atgamocollegesAwards may not exceed $90 per fall/spring semester

and funds may not be used to pay tuition and fees that are not mandatory for all students. For example LIFE funds seehnot be u
to pay high course cost fees.

To maintain continued eligibility for the LIFE Scholarship, studamsrequired to earn a minimum 3.0 cumulative LIFE GPA
by the end of each academic year and complete 30 credit hours annually.

9 The LIFE GPA includes all grades and credit hours earned at all eligible institutiestatérand ouof-state) and
college couses taken while in high school.

9 The LIFE GPA does not include: exempted credit courses, Advanced Placement (AP), College Level Examination
Program (CLEP), remedial/developmental courses;dagree credit courses for an associate's degree or higher.

9 PasdFail and nompenalty withdrawal credit courses are also excluded.

9 Students may receive their LIFE GPA upon written request to the Registrar. To learn more about the LIFE Scholarship
program contact TCL's Financial Aid Office.

i  Effective with the Summer 201&emester, students may use their LIFE Scholarship in the Summer term if they have
met the requirements to receive it in the upcoming Fall Term prior to the start of summer. See the Financial Aid Office
for more information.

1 The LIFE Affidavit must be subitted each year to be considered. See the TCL Financial Aid Website for Affidavit
forms.

Lottery Tuition Assistance

To be eligible for SC's Lottery Tuition Assistance, students must:

Qualify for in-state tuition rate and be a SC resident at least one year.

Complete a Free Application for Federal Student Aid form. (FAFSA)

Be enrolled in a certificate, diploma or associate degree program and maintain at least six credits per semester
Take courses toward the completion of a certificate, diploma or assoajaée de

Not be a recipient of a LIFE scholarship award in the same academic year.

Not be in default on any government student loan program, or owe repayments of a grant.
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9 Lottery Tuition Assistance is available only when the studentihaget tuition costs Lottery may not be used to pay
for high course cost fees or other rmandatory fees applied to all students. Lottery funds may not be applied prior to
Pell Grant funds being applied.

South Carolina NeedBased Grant (SCNGB)

The South Carolina NeeBased Grat Program is awarded by the State of South Carolina. The program is designed to provide
additional financial assistance to South Carolina's neediest students who wish to attend college in the State of Swuth Caroli
Awards are contingent on funding awdllity so apply early. In addition to completing the FAFSA, a student must submit the
SCNBG Affidavit Form which certifies the following:

I Be aresident of the State of South Carolina.

9 Be enrolled or accepted for enroliment in an eligible program of shadys not less than one year in length. Students
must be working toward an associate degree, diploma, or a certificate.

9 Possess a high school diploma or a recognized equivalent of a high school diploma.

 Maintain Satisfactory Academic Progress as deflmethe institution in accordance with Title IV regulations, and
complete a minimum of 24 semester hours as difo# student or 12 semester hours as atpag student per
academic year.

1 Receive the grant not more than four semesters for-yéandegee program, or two semesters for a one year
certificate or diploma program.

9 Be of good moral character with no felony convictions.

Financial Assistance Programs Local

TCL Future Alumni Scholarship

Technical College of the Lowcountry Foundation Inc. awarskistance to a number of deserving students each year. All

students admitted to TCL and meeting scholarship requirements including completion of a valid FAFSA, verifiable unmet costs
associated with tuition fees and books, enrollment in at least st borirs and a minimum GPA of 2.5, are automatically
considered for the scholarship for which they might qualify.additional application or materials are required. For more
information, please contact the Financial Aid office.

B3 Building A Better Beauort Scholarship

The "B3 Scholarship" ensures any Beaufort County School District graduate who meets certain academic eligibility and
application filing criteria will be guaranteed at least two years of college tuition free at TCL. The first scholaesbipsvarded

to students graduating in the Class of 2@3funds are last funds in. Students must apply for an be considered for all other
forms of financial aid first. If any remaining tuition (not fees) costs exist the B3 funds will pay for those ¢djtienses. To be
considered students must have both their TCL Admission Application and their Financial Aid Application (FAFSA) with TCL's
School Codesubmitted by May 25" for the 20152016 academic yeaFor the most up to date initial and renewal cidteplease

see the B3 website at www.tcl.edu/b3.

Financial Assistance Programs Veterans and
Military



Veterans Education Benefits

TCL is an approved institution for administering the educational benefit programs of the Veterans Administration (VA). The
College is committed to serving veterans and their eligible dependents.

Curriculum courses are approved for training under Title 38 of the U.S. Code, Chapter 30 (New GI Bill or Montgomery Bill),
Chapter31 (Disabled Veterans), Chapter 32 (VEAP), Chapter 33 (Post 9/11), Chapter 34 (Old Gl Bill), Chapter 35 (Widows and
War Orphans), or Chapter 1606 and 1607 (National Guard & Reserves). Note: Chapter 1607 (REAP) benefits are being phased
out, effective immeidtely. New students may apply for other VA benefits for which they may be eligible.

No benefits will be paid for a class or a degree that is not authorized and approved by the VA. For more informatiaiecontact
TCL Veterans Services Office on the Beatitampus in Building 2, Coleman Hall at 8430-6055. Students who may be

eligible for Veterans benefits should contact the Financial Aid/ Veterans Education Benefits Office for information on how to
apply. Applications should be submittatileast eigh weeks prior to enrollment to allow time for processing

All veterans must present a copy of their schedule to the Financial Aid/Veteran Office, including all schedule changes.
Failure to follow this step may delay credit certification, which delays paymas from the Veteran Affairs Administration.

Admission requirements are the same as those for other stuttemi¢A is responsible for determining eligibility,
enrollment status and awarding benefitsEach student is responsible for notifying the Vete@@wices Office of any changes
in personal data, career goals, or changes in class schedule.

Payment for Veterans Benefits

For payment purposes, 12 credit hours per semester is considett@ddidttendance for the fall and spring semesters; the VA
paysonly for the minimum number of semester hours. Semester hour requirements vary during summer term. Please consult with
the VA for actual enroliment status in the summer term.

Advance Payment Policy for Veterans

Students eligible for VA benefits may apfity an advanced payment from 45 days, but no more than 120 days, prior to the first
day of the term. Application processing takes from six to eight weeks after submission to the VA, and the first payahest inclu
pay for all days in the month the term begthe month following the end of the term.

Chapter 1606 or 1607 (Reserve and National Guard)
Benefits

Developmental courses offered at TCL are not applicable for payment by the VA for those using Chapter 1606 or 1607 benefits
with contracts signed priootOctober 1, 1990. Students enrolled under this chapter must carry a minimum of six semester hours.
If credit hours fall below six, only the cost of tuition will be paid by the VA.

Previous Training (prior credits) Transcripts for Veterans

It is the studet’s responsibility to obtain official transcripts from all schools and colleges they have previously attended to verify
previous training and prior credits. The student will receive VA benefits for only ONE term unless all transcripts atedstdomit
TCL's Enrollment Services Office during the student's first term at TCL.



Chapter 33- Post 9/11 Gl Bill

This benefit is for service members and veterans who served at least 90 days on active duty excluding training after Septembe
10, 2001. You may also qualiff you served a minimum of 30 days and got discharged with a service connected disability.
Depending on how much time was served after this date determines what percentage you will be rated. If you have been
discharged from the military you must haveteamorable discharge or one of three medical discharges, (EPTS) Existing Prior to
Service, (HDSP) Hardship, or (CIWD) Condition Interfering with Duty to qualify.

Benefits

Under Chapter 33, tuition and fees are paid directly to the schoand will not surpass the schoolsstate tuition rate which

is $191.00 per credit houXote: the tuition that the VA pays will not cover out of state tuition so it is very important to get
classified as an istate resident or you could be financiallggensible for the remaining balance per credit hour even if you are
classified at 100% for Chapter 33 benefitse State of South Carolina has recently made changes to the way residency is
determined for Veterans. Please consult with the Admissions @dfieerify that your residency status is accurate.

Monthly Housing Allowance is paid directly to the studentand equals the BAH rate for arSEwith dependents no matter
what your pay grade was or is with the military. BAH is now calculated by takingrtberd of credits you are attending and
dividing that number by the full time enrollment rate for that particular semester. Rates for a Veterans BAH allowance are
determined by the Veterans Affairs Administratemm are not within the control of TCL .

Booksand Supplies Stipend is paid directly to the studereachschool year. This is calculated according to your percentage
and caps off at 24 credit hours, no matter how those credits are organized throughout the school year.

Applying for Chapter 33 Benefits

Now that you are ready to attend TCL there are a few steps that need to be completed so that your transition to thascollege i
smooth as possible. The first step is to complete the application process for your benefits. Here are the steps thecbifplete t
Online Application or VONAPP:

9 Apply online at http://vabenefits.vba.va.gov/vonapp.

9 If you have never used this site before, you will need to create a user name and password.

9 Completing the 222990 application online allows you to sign it electronicadis well as submit it to the VA

electronically. As a result, the application process is more streamlined and is usually processed quickly.

The result of completing the VONAPP is a Certificate of Eligibility. This letter is sent to your address arf@hiegd/hat
benefits you qualify for, and will be used to process your VA paperwork at TCL. Paper applications are available through the
TCL Financial Aid and Veterans Education Benefits office, however please be aware that if you fill them out ontbemptes,
sent via US Postal service and it can delay your approval.

If by the time you have registered for classes you have not received your Certificate of Eligibility, we strongly encautage y
stop by the Financial Aid and Veterans Education Beneflitse with your22-1990 applicationso that we can start the process
of certification for you. Please keep in mind that although your enrollment will be sent to the VA, it does not meanahe VA ¢
process itYour application must be approved by the VA tefore your certification can be completedIf you have already
registered for classes, pled3® NOT wait for your certificate of eligibility to arrive in the mail . This will delay the

certification process at the school as well as with the VA.

The primarygoal of the Veteran's Affairs Office at TCL is to set up each student's benefits as soon as possible.

Requirements to be certified for Chapter 33 Benefits

New Students



9 Certificate of Eligibility OR
T 22-1990 Application
Transfer Students

T 221995
9 Certificate of Eligibility (if you still have a copy)
Transient Students

9 Facts.org paperwork

9 Certificate of Eligibility (if you still have a copy)
The above items should be brought to the VA Representative at the Beaufort Campus, or droppeg offat campuses for
routing to the VA. Please submit this information after you have registered for classes and prior to fee payment deadlines. T
rest of your requirements will be provided to you by a VA Representative after the above documents haveibeemmnec
reviewed.

As astudent using chapter 33/ou are entitled to a VA tuition defermestery semesteat TCL. This deferment allows you a

60 day extension for payment of your tuition and fees. Chapter 33 recipients are still eligible to aeprébi-inancial Aid

through the FAFSA at www.fafsa.gov. In fact, we strongly encourage you to apply in the event that you need additioa&l financi
assistance while at TCL.

Applying for Financial Aid can also serve as a backup for paytoehe college irthe odd event that your benefits are delayed.
All Credit hour Programs at TCL are approved for VA certification and benefits.

Chapter 30- Montgomery Gl Bill

This chapter of benefits is for active duty service members who served a minimum of two yedigeatusy and contributed
$1,200.00 for the bill. Chapter 30 can provide up to 36 months of education assistance. You may use this benefit viréle on act
duty or once you have ended your contract with your branch of service. If you are a veteran yasahaste an honorable
discharge or you may lose your chapter 30 benefits. If for any particular reason your contract ended early you neegréo make s
that your early discharge does not conflict with the ugeof benefits. If you have any questiongaealing these matters, please
contact the VA at -B88-442-4551.

Applying for Chapter 30 Benefits

Now that you are ready to attend TCL there are a few sbegsmplete that will make your transition here as smooth as possible.
The first thing that needs twppen is applying for benefits.

1 Go on line to http://vabenefits.vba.va.gov/vonapp.
9 Here you will need to create a user name and password if you have never used this site before. The key is to be able to
put your electronic signature on the bottom ofdpglication so that you can send it electronically to the VA. This
is important because it can speed up the process of getting your Letter of Eligibility sent to your address that you will
be able to use benefits.
If by the time you have registered for €t@s you have not received your Letter of Eligibility you are highly encouraged to stop in
with your 221990 application and your BR14 (Member 4 Copy3o that we can start the process of certification for you.
Although we can certify your enrollment, thé& may not be able to process it. They still have to process your application before
your certification. PleaseO NOT wait until your letter of eligibility has come in if you already registered for classes. This will
only hold up your VA process. Our dda to set up your benefits as soon as possible so that you can be compensated for your
hard work and dedication to our country.

Requirements to be Certified Under Chapter 3Gat TCL



New Students

9 Certificate of Eligibility OR
T 22-1990 Application
Transfer Students

1 221995

9 Certificate of Eligibility (if you still have a copy)
Transient Students

9 Facts.org paperwork

9 Certificate of Eligibility (if you still have a copy)
The above items should be brought to the VA Representative at TCL and turned yowhee registered for classes. The rest
of your requirements will be provided to you by the Representative once we have received the above documents.

As a new student you are entitled to request an advance payment for the first semester of attendaesehlk VA requires a
forty-five (45) day advance notification. If you need the advance payment, please see the VA Coandéemagilryour request
to financialaid@tcl.edu, or call 84870-6055 to schedule an appointment with the VA Representative.

Please remember, your tuition is still due by the school's scheduled fee payment deadline. If tuition is not paid bayimefiee p
deadline date you will likely be deregistered from your classes. You may also submit your FAFSA and apply for Fed¥ral Title
aid in addition to using your Chapter 30 benefits. If approved it can make the transition from semester to semesteyran easier
It can also help if your benefits are held up for any reason.

WAVE

WAVE (Web Automated Verification of Enroliment) is assgmused to verify your enrollment at TCL each and every month. If
this process does not happen the monthly entitlement will not be sent out, even if the VA Representative certified you at the
beginning of the semester. This process can be completedaithiee at www.gibill.va.gov or by calling the voice response
system at 877-823-2378.

Chapter 35- Survivors & Dependents Assistance

This benefit is for spouses and children of veterans who passed away, or are 100% disabled as a result-cbansmtede
situation to include MIA (Missing In Action) and POW (Prisoner Of War). Chapter 35 benefits can provide up to 45 months of
full-time benefits. If you arthe spouse of a qualifying veteran you have 10 years from date of eligibility to use theslmergi
years if the veteran passed away while on active duty. Children may use the benefit from the age of 18 to 26. If there are an
issues with these time constraints you may be able to have them extended by contacting th&38M42U551.

Applyin g for Benefits

Now that you are ready to attend TCL there are a few steps that need to be completed so that your transition to thascollege i
smooth as possible. The first step is to complete the application process for your benefits. Here arddtuosipjete the VA
Online Application (VONAPP):

9 Apply online at http://vabenefits.vba.va.gov/vonapp
9 If you have never used this site before, you will need to create a user name and password.

I Completing the 25490 application online allows you to sigrelectronically, as well as submit it to the VA
electronically. As a result, the application process is more streamlined and is usually processed quickly. The result of



completing the VONAPP is a Certificate of Eligibility. This letter is sent to your addiedicates what benefits you

qualify for, and will be used to process your VA paperwork at the Technical College of the Lowcountry.
If by the time you have registered for classes you have not received your Certificate of Eligibility, we stronglygengmuta
stop in Financial Aid and Veterans Education Benefits office with yot548® application so that we can start the process of
certification for you. Please keep in mind that although your enrollment will be sent to the VA, it does not méacahe V
process it. Your application must be approved by the VA before your certification can be completed. If you have already
registered for classes, please DO NOT wait for your certificate of eligibility to arrive in the mail. This will delaytiffeeation
process at the school as well as with the VA.

Requirements to be Certified Under Chapter 35 at TCL

New Students

9 Certificate of Eligibility OR
T 22-5490 Application
Transfer Students

T 225495
9 Certificate of Eligibility (if you still have a copy)
Transient Students

9 Facts.org paperwork

9 Certificate of Eligibility (if you still have a copy)
The above items should be brought to a VA Representative at our Beaufort Campus after you have registered for clastses. The re
of your requirements will be prowd to you by a VA Representative after the above documents have been received and
reviewed. Please be aware that while using VA benefits, tuition and fees are due to the school by the scheduled due date.

If tuition is not paid by that scheduled date, yoayrbe deregistered from your classes.

Chapter 35 recipients are still eligible to submit their FAFSA at www.fafsa.ed.gov. We strongly encourage you to apply in the
event you need additional financial assistance while at TCL. Applying for Financial Aalstaserve as a backup for payment
at the college in the odd event that your benefits are delayed.

Chapter 1606- Selected Reserve Montgomery Gl Bill

This benefit is for members of the Army, Navy, Air Force, Marine Corps, and Coast Guard Reservessathe/dtay

National Guard and the Air National Guard. Chapter 1606 can provide up to 36 months of education benefits for those
individuals as long as they have completed their initial active duty training and are in good standing with their réserve uni
Benefits typically last 14 years from date of eligibility or when you get discharged, whichever comes first. If you weletnot a
use your benefits yocan call the VA to possibly get an extension by callir@38442-4551.

Applying for Chapter 1606 Bendits

Now that you are ready to attend TCL there are a few steps that need to be completed so that youlidrassitimoth as
possible. The first step is to complete the application process for your benéfitsthrough the VA Online Application
(VONAPP):

9 Apply online at http://vabenefits.vba.va.gov/vonapp
If you have never used this site before, you will need to create a user name and password.



Completing the 22990 application online allows you to sign and sulaigttronically, as well as subnitito the VA

electronically. As a result, the application process is more streamlined and is usually processed quickly. The resldtiofjcomp
the VONAPP is a Certificate of Eligibility. This letter is sent to your address, indicates what benefitalfyufa and will be
used to process your VA paperwork at TCL.

If you do not yet have your Certificate of Eligibility, we strongly encourage you to stop in Financial Aid and Veteran®i&Educa
Benefits office with your 22990 application and your NOBE¢tice of Basic Eligibility) so that we can start the process of
certification for you. Please keep in mind that although your enrollment will be sent to the VA, it does not mean the VA can
process it. Your application must be approved by the VA beforeggtification can be completed. If you have already
registered for classes, please DO NOT wait for your certificate of eligibility to arrive in the mail. This will delaytifireaten
process at the school as well as with the VA.

Requirements to be ertified at the Technical College of the
Lowcountry

New Students

9 Certificate of Eligibility OR

1

22-1990 Application

T NOBE (Notice of Basic Eligibility)
Transfer Students

1

22-1995

T NOBE (Notice of Basic Eligibility)

9 Certificate of Eligibility (if you still have a copy)
Transient Students

il

Facts.org paperwork

T NOBE (Notice of Basic Eligibility)
9 Certificate of Eligibility (if you still have a copy)

1

1

The above items should be brought to a VA Representative at our Beauhpusafter you have registered for

classesYou may also drop the forms at any of our sites and it will be routed to the VA Certifying Official.

The rest of your requirements will be provided to you by a VA Representative after the above documentnhave be
received and reviewed.

Please be aware that while using VA benefits, tuition and fees are due to the school by the scheduled due date. If tuition
is not paid by that scheduled date, your classes may be dropped.

Chapter 1606 recipients are still eligitideapply for other federal financial aid FAFSA at www.fafsa.ed.gov. In fact,

we strongly encourage that you apply in the event that you need additional financial assistance. Applying for financial
aid can also serve as a backup for payment at the calléige odd event that your benefits are delayed.

WAVE

WAVE (Web Automated Verification of Enrollment) is a system used to verify your enrollment at TCL each and every month. If
this process does not happen the monthly entitlement will not be sent ouif, tbeeiA Representative certified you at the

beginning of the semester. This process can be completed by either going on line at www.gibill.va.gov or you can call the voi
response system a8/ 7-823-2378.



Chapter 1607- Reserve Educational Assistance
Program (REAP)

This chapter of benefits is for reservist either in the Selected Reserves or Individual Ready Reserve (IRR) and National Guar
who are ordered to active duty in response to a war or national emergency, if declared by the President sr Croeygpiers

1607 can provide up to 36 months of education assistance, and benefits may be used while in the reserves. You can also use it
after your contract ends with your branch of service for up to 10 years if you separate from the Selected Redtotdseand
Individual Ready Reserves or National Guard. If you have any questions regarding these matters you may contactthe VA at 1
888442-4551.

Applying for Chapter 1607 Benefits

Now that you are ready to attend TCL there are a few steps that needtafieted so that your transition to the college is as
smooth as possible. The first step is to complete the application process for your benefits through the VA Online Application
(VONAPP):

91 Apply online at http://vabenefits.vba.va.gov/vonapp
9 If you have neer used this site before, you will need to create a user name and password.
9 Completing the 222990 application online allows you to sign it electronically, as well as submit it to the VA
electronically. As a result, the application process is more stresdrdnd is usually processed quickly.
9 The result of completing the VONAPP is a Certificate of Eligibility. This letter is sent to your address, indicates what
benefits you qualify for, and will be used to process yourp@ferwork at the Technical College of the Lowcountry.
If by the time you have registered for classes you have not received your Certificate of Eligibility, we strongly encautage y
visit the Financial Aid and Veterans Education Benefits office withr 2-1990 application so that we can start the process of
certification for you. Please keep in mind that although your enroliment will be sent to the VA, it does not mean the VA can
process it. Your application must be approved by the VA before yolifiazion can be completed. If you have already
registered for classes, please DO NOT wait for your certificate of eligibility to arrive in the mail. This will delaytifreaten
process at the school as well as with the VA.

Requirements to be certified at the Technical College of the
Lowcountry

New Students

9 Certificate of Eligibility OR
T 22-1990 Application
Transfer Students

T 221995
9 Certificate of Eligibility (if you still have a copy)
Transient Students

1 Facts.org paperwork
9 Catificate of Eligibility (if you still have a copy)
9 The above items should be brought to a VA Representative.

9 The rest of your requirements will be provided to you by a VA Representative after the above documents have been
received and reviewed.



1 Please baware that while using VA benefits, tuition and fees are due to the school by the scheduled due date. If tuition
is not paid by that scheduled date, your classes will be dropped.
Chapter 1607 recipients are still eligible to apply for the FAFSA at wwafedsgov. Westrongly encourage you apply in the
event that you need additional financial assistance while at TCL. Applying for financial aid can also serve as a backup for
payment at the college in the odd event that your benefits are delayed.

WAVE

WAVE (Web Automated Verification of Enrollment) is a systased to verify your enrollment at TCL each and every month. If

this process does not happen the monthly entitlement will not be sent out, even if the VA Representative certified you at the
beginning otthe semester. This process can be completed online at www.gibill.va.gov or by calling the voice response system at
1-877-8232378 if you don't have access to the internet.

Cost of Attendance

The following are average* costs of attendance for atifulk stident attending both the Fall and Spring Terms of the -201%
school year (9 month budget for Fall and Spring) :

SC Resident Living SC Resident Owbf-Area | Non-SC Resident Out of Sta
Independently Living Independently Tuition
Tuition & Fees 3,469 3,469 7,149
Books & Supplies 1,240 1,240 1,240
Room & Board 6,600 6,600 6,600
Transportation & Personal 4.977 6,705 6,705
Expenses
Total 9 Months Budget 16,286*** 18,014 21,724%*

* |t is very important to note the average expensegstimated based on local cost of living information for use in calculating
financial aid eligibility. Individual expenses vary based on your choice of lifestyle and living arrangements.

Fees not included in the cost of attendance chart as listed abawdeip@gram specific fees courses having high course cost
fees,insurance fees, etc. Fees and billing are handled by the Business Office and information on specific course fees can be
located http://www.tcl.edu/tuiticfees.

** Non-South Carolina Resideninclude oubf-state students and international students.

***This cost of attendance is subject to revision after the publication of the 2016 catalog. Please check online at
http://www.tcl.edu/financiahid for updates and additions to the Cost tt€éAdance.

What will it cost to attend The Technical College of the
Lowcountry?



College cost, which is sometimes referred to as the Cost of Attendance (COA), includes both direct and indirect casts. Studen
are advised to review their budget and plan dhEaancial aid is available to assist with meeting your needs up to your total
cost of attendance and cannot exceed the cost of attendance.

Direct costs at the Technical College of the Lowcountry

These are costs that the family is billed for by the @ellsuch as tuition and fees. Tuition is set based on a semester credit hour
charge. For example, a fdlme student enrolled in 4 classes (3 credit hours per class) will be charged for 12 credit hours and any
associated course fees.

Indirect costs whileattending The Technical College of the
Lowcountry

These are the costs that don't show up on the College bill. They include books, supplies and travel, as well as persesal expe
such as laundry, telephone, and food. Since you will be livingasfipusyoom and board costs will also be indirect costs. You
can control indirect costs to some degree, by making smart spending choices.

Five Basic Cost Components TCL uses to determine your Cost of Attendance (COA) for Federal Student Aid Purposes

Tuition and Fees- Direct Cost

These are the charges for your education. They may vary based on academic program and number of credit hours attending each
semester. The tuition and fee charges will appear on the bill. At TCL, your COA will represent the averagantlifées for a
student.

Books and Supplies Indirect Cost

This expense covers your course materials. At TCL, your Books and Supplies component will represent the average cost for a
student. You can charge books and supplies against your financial adsaw¢he TCL Bookstore prior to the start of the
semester.

Room and Board- Indirect Cost

TCL does not have eoampus housing so it is necessary for students to make an estimate of these expenses.

Personal Expenses Indirect Cost

The costs for things like laundry and telephone fall under personal expenses. Keep careful track of these as they baitcdquickly
up.

Transportation - Indirect Cost

Transportation is added to your COA and represents a student's average cost fordtemmsport



Disclaimer

The Financial Aid Office has taken care to insure the accuracy and timeliness of the information contained in this publicatio
However, contents are subject to change without notice because of changing federal, state or instituti@slAdbfinancial
aid awards are contingent upon availability of funds and the student's final eligibility determination.

Maintaining Eligibility for Financial Aid

Duration of Eligibility

Students receiving financial assistance through fedefatigedprograms will be required to complete their curriculum programs
within a specified time period. Duration depends upon program of study and enrollment status. Please consult with #he Financi
Aid Representative to review your specific timeframe.

Standardsof Satisfactory Academic Progress for Recipients
of Financial Aid

SATISFACTORY ACADEMIC PROGRESS POLICY (SAP)

Students receiving financial assistance through a federal program or S.C. Need Based Grant must be making satisfactory
academic progress towaaddegree, diploma or certificat&he financial aid office must monitor the progress of all students to
ensure that they are making satisfactory progress toward completion of their program in a reasonable periothi$ fioiecy

is in addition to thecademic standards required by the Collefee cumulative review determines the student's eligibility for
financial assistance based on his or her academic hidtdingther the student has received financial assistance previously is not
a factor in degrmining eligibility.

Communication with You

T Your SAP status will be evaluated after each semester in which you were enrolled.

9 Provided you have applied for financial aid, you will be notified via email to your TCL email account if your status
changes.

9 You must review your email and announcements regularly to ensure you have the latest information about your
financial aid and SAP status.

Qualitative Standard (Financial Aid Grade Point Average)

9 Students are required to maintain a minimum cumulativeltéitaancial Aid Grade Point Average (FA GPA) of 2.0.
9 Students are placed on Financial Aid Warning if their cumulative FA GPA is less thaBee0Marning section.)

Quantitative Standard (Completion Rate)

9 The minimum completion rate requires studeatsarn at least 67% of the cumulative credit hours attempted.



9 Courses with grades oV, F, WF, I, U, WP and NC are not considered completed courses.

9 Students may repeat a course, but all attempts will count toward the student's completithextepeated course
was previously one of the grades listed above, both attempts will count toward the student's completion rate.

9  Students are placed on Financial Aid Warning if their cumulative completion rate is less thaBé& W.atning
section.)

Maximum Time Frame (MTF)

9 Students may receive financial aid for 1.5 times the published length of their program of study. For example, a student
enrolled in a 60 credit hour program is eligible until 90 credit hours are attempted (60 x 1.5 = 90).

9 Studentsnay repeat a course, but repetitions will count toward the maximum time frame.

9 Students may change majors as long as they are not on prob&ftiem. a student changes majors, all coursework that
would count toward the student's new major, both attengridccompleted, will be counted in the Maximum
Timeframe calculation.

Once the maximum number of hours is attempted, students are placed on Financial Aid SuspeaSasgension
section.)

9 Per federal requirements, if the Financial Aid Office determinasit is mathematically impossible for a student to
complete their program within the established timeframe, the FAO is required to suspend the student at the point that
they determine that completion within the timeframe is no longer mathematicallplpossi

9 To reestablish eligibility, students must have an approved apBeal Appeals section.)

Remedial Courses

Remedial courses are defined as zero level and 100 level coursesl(®1AS also included).

A student may only attempt or count for enrollmstatus purposes up to 30 remedial hours.
Remedial coursewill not count for SAP purposes in the maximum time frame calculation.
Remedial coursewill count for SAP purposes in the completion rate and FA GPA calculations.

= =4 =4 =4

Transfer Credit Hours

1 Transferhours do not count toward a student's cumulative FA GPA calculation.
Transfer hours are added to the total hours attempted and completed at TCL to assess the completion rate.

9 Transfer hours in the student's program of study are added to the total kemed at TCL to assess the maximum
time frame.

==

Academic Forgiveness and Financial Aid

9  The Department of Education does not recognize academic forgiveness for purposes of financial aid, so all coursework
previously completed must be counted for purposes of financial aid whether forgiven or not.

9  Therefore, academic forgiveness of previous unsatisfactory grades on an academic transcript has no effect on a
student'wligibility or lack of eligibility for financial aid.

Warning

9 The minimum credit hour completion rate and the FA GPA standard are assessed at the end of eachisemester.
students do not earn at least the minimum cumulative grade point average amgpfleteat least the minimum
cumulative number of credit hours required, they are placed on Financial Aid Warning for the next semester attended.

9 Financial aid eligibility continues during the Warning period.



During the warning period, students must bring p their cumulative FA GPA to at least a 2.0 and their

cumulative completion rate to at least a 67 percent.

Because it ixtremelyimportant for students to be successful during their warning period, students are advised to
resolve their difficultieprior to registering for a warning or probationary period.

If students meet SAP requirements after their Warning semester, they will be back in Satisfactory standing for the next
semester. If students do not meet the SAP requirements of a 2.0 cumulative FGBE26 completion rate by the

end of the Warning semester, they will be Suspend=k Suspension sectipn.

Suspension

il

il

Appeals

il

Students who fail to meet one or more requirements of the SAP policy for more than one consecutive semester are
placed on Suspension.

A student who is Suspended is no longer eligible for federal financial aid, including Direct Loans and Federal Work
Study. Students may also lose other aid, including some grants and scholarships.

Students have the option to pay for classesobpbcket until they have reestablished eligibility under the SAP
standards.Students are required to notify the Financial Aid Office when they believe they have reestablished
eligibility.

Students may also submit an appeal to attempt to regain eligibilityn&orcial aid. (SeeAppeals.)

To reestablish eligibility students must submit and have an approved agpgdénts must explain and prove why

they were not able to be successful in previous seme&ardents must provide explanations andudeentation of
extenuating circumstances for all semesters in which they did not meet the requirements.

Examples of acceptable extenuating circumstances includéonged hospitalization, death in the family, or

unexpected change in work hours that cot#lil with the class schedulExtenuating circumstances must be verified

with third-party documentation. Acceptable documentation must verify the circumstances anddpediiteto the

required term. Examples of acceptable documentation are: medicedser doctor's letter, court documents,

employer or supervisor's letter, death certificate, obituary or funeral program (hame and relationship must be outlined
in obituary or funeral program), etc. Thipérty letters must be on official organizationcompany letterhead.

Because a student is aware during their warning semester of the requirements to reestablish a satisfactory academic
standing, extenuating circumstancesnotinclude situations which are voluntary or ongoing, such as being a single
parent or working fulltime while attending schoolThey also do not include attending class many years ago, taking
coursework while in high school, or paying @ftpocket for the semester(s) in which they were unsuccessful.

Appeals for suspension of fineial aid are reviewed by the Director of Financial Aid or a designated committee.

The number of appeals will be limited to two (2) per student and forms may be obtained from the financial aid office or
on the website atww.tcl.edu/FinancialAidunder "Finacial Aid Forms."

Students must complete the form in its entirety and provide all supporting documentation at time of submission of their
appeal. The explanation of extenuating circumstances and supporting documentation must correlate to the semester or
samesters in which the student was not successful, not necessarily the semester in which the student was suspended.
Appeals for Maximum Timeframe should include from the Registrar's Office a signed statement showing the total
number of hours attempted andmaleted in the current program of study and the number of remaining classes needed
to complete the program of study. This documentation should be submitted with the #ppehk student's

responsibility to request this statement and to include lit thi¢ appeal paperwork.

Appeals are reviewed in the order in which they are recei8&adents will be notified via email of the decision

If the Director/Committee determines that justifiable evidesfaxtenuating circumstances exists, a student may

receive an extension of financial aid eligibilitfhe student would then be subject to all probationary requirements.
(SeeProbation)

If the Director/Committee determines that the student has not puaidequate evidence that the circumstances were
beyond the student's control, the student must complete at least six credit hours in one semester with no financial




assistanceThe student must have a 100% completion rate for the semester and haveter e8P A above 2.5 in
order to be eligible to appeal again.

Probation

9 To remain eligible for aid during a probationary period, students must complete and agree to an Academic
Plan. During the probationary period, students must complete 100% of &émepaétd hours, have at least a 2.5
semester FA GPA and continue to follow the academic gindents will not be allowed to switch majors while on
probation and may only take coursework required for graduation in their program of study.
9  Students who medie above requirements will remain on continued probation.
9 If students do not meet these requirements, they will be placed on financial aid susp8esi@ugpension After
Probation.)
9  Students on probation who increase their cumulative completion B#&4®r higher and their cumulative FA GPA to
2.0 will be moved back to a Satisfactory status as long as they have not already exceeded their Maximum Timeframe.

Suspension After Probation

9 Students who are placed on probation but fail to maintain anypfidwtir agreedipon Academic Plan will be
suspended.

9 Students must register for and complete at least six credit hours without financial assistance (excluding Lottery Tuition
Assistance).

9 If the student completes at least six credit hours within aestegin with a 100% completion rate and at least a 2.5 or
higher semester FA GPA, he or she will be eligible to appeal again (second allowed appeal).

9 If students choose to appeal, they must explain and document the extenuating circumstances that pesndraad t
being successfuduring their probationary semestefhe student may not appeal using the same extenuating
circumstances for which they appealed before, even if the issue is thelsam® casedor emergency situations,
students may be all@d to appeal again without completing the required six credit hdinis.will be decided on a
caseby-case basis at the discretion of the Director/Committee.

Academic Progress for Veterans

Satisfactory Grade Point Average

Students must receive a graafe'C" or better in all courses within their curriculum, with a minimum cumulative GPA of 2.0 to
qualify for any degree, diploma, or certificate of completion award from the Technical College of the Lowcountry. Students
dropping classes after the fourtheleof a term should provide the College's Veterans Services Office with a statement
indicating any mitigating circumstances. This statement will be sent to the regional Veterans Administration for consideratio
determining any overpayment. It is thedstnt's responsibility to notify the Office of Veterans Services of any change in course
load and/or course substitutions and grade changes.

Notification of Standards of Progress

Each student receiving Veterans Administration educational benefits wileegeiopy of the Standards of Progress (SOP) from
the Veterans Services Office at the time of initial certification. Should the student fail to make satisfactory acadessi; fireg
student and the Veterans Administration will be notified at the capnadlasg any term upon failure to meet minimum standards
for three consecutive terms, at that time benefits will be terminated.

Refunds/Returns- Federal Title IV and Veterans Administration
TCL adheres to Federal Program guidelines in its refund policljitlerlVV, Federal Financial Aid Programs. Students receiving
Title IV funds follow the same refunding schedule outlined above. However, if a student completely withdraws after the



College's official award date, a return of unearned assistance is caldatatezlappropriate program in accordance with federal
guidelines.

Federal regulations require a student to attend all courses in which they are registered to earn the aid in which ¢eey have b
awarded. Students who fail to attend class have earnathdm§ for the class in which they have failed to attend. All funding
received for a course in which a student has failed to attend must be returned to the college immediately.

Federal regulations require that a student receiving financial assistanceathd@ws from all classes prior to attending classes
60% of the term are required to return a portion of the financial aid award to the federal government. Adjustments @eéll be ma
by the Financial Aid office when a student has completely withdrawn. Teim&s Office notifies the student of outstanding
balances and any portion due to be returned as a result of a complete withdrawal.

Adjustments and refunds for the Title IV aid are administered
according to current Title IV regulations

Refunds/Returns- Veterans Benefits

Refunds for students receiving Veterans Education Benefits will be issued to the student/veteran or returned to the Veterans
Affairs Regional Offices in accordance with the current regulations and guidance of the United States Depé&NtetEngsno
Affairs.

Rights and Responsibilities of the Financial Aid Recipient
As a student financial aid consumer you have the right to:

T Information about financial aid application procedures, cost of attendance, aid available, and renewal requirements as
well as about the Technical College of the Lowcountry (TCL) academic programs and policies.

f Confidential protection of your financial aid records. The contents of your financial aid file are maintained in
accordancevith the Family Educational Rights and Privacy Act.

T Request a review of decisions made by the Technical College of the Lowcountry financial aid office staff. A letter
discussing your situation in detail and the decision you wish to have reviewed sheulthbited in writing to the
Director of Financial Aid, Technical College of the Lowcountry, P.O. Box 1288, Beaufort, SC-22881

You have the responsibility to:

9 Complete applications correctly and on time.

I Read and understand all materials sent to yam feinancial Aid Office and other financial aid agencies-nyad
and/or letter. Keep copies of all forms and materials submitted.

1 Know and comply with the rules governing your aid programs.

'  Maintain a current mailing address and phone number as weallasgsigned student email account.

9 Comply with the provisions of any promissory note and all other agreements you sign.

T Register for the number of credits required and maintain Satisfactory Academic Progress.

I Request personal assistance if you have aquestr do not understand the information provided to you.

Catalog Home

Welcome

Welcome to TCL's online catalog! Here you can find all the information you need to know about the Technical College of the
Lowcountry in an easto-use and streamlined w@age. You can even view it on your mobile device when on the go or don't



have access to a computer. You can navigate to your information by following the links on the right side of this pasjagr by u
the Search Bar at the top. Use #tb/anced Searcfeature if your results need to be more precise.

To begin using the catalog, select the relevant section in the navigation menu to your right. The navigation menu contains
everything from programs of study, information about individual courses, finangimfarmation, and information about staff
and facultyIf you are looking for a catalog from a different year, please use the dredown menu above.

When viewing a particular page, you will find a series of buttons each with a unique function as déstoilved

1. Print Degree Planner- This button opens up a new tab/window and creates arpany and properly formatted
version of the program you are currently viewing.

2. Add to Portfolio - This button will add the current page, program, course, etc tooyan personal portfolio so that

you can refer back to that information at a different tiWeu can create an account here.

Share- Share the current page of content on social media.

Print -Friendly Page- This will create a printeady page of whateverm@nt you are currently viewing.

5. Help - If you are having trouble navigating and using the catalog, please view the help page.

P w

The Technical College of the Lowcountry is a member of:

American Association of Community Colleges (AACC)
American Council on Education (ACE)
National League for Nursing (NLN)

Accredited by:

Technical College of the Lowcountry is accredited by the Southern Association of Colleges and Schools Commission on
Colleges (SACSCOC) to award Associate Degrees, DiploamasCertificates. Contact the Commission on Colleges at 1866
Southern Lane, Decatur, Georgia 30@8R®7 or call 4046794500 for questions about the accreditation of Technical College of
the Lowcountry.

Accreditation Commission for Education in Nursi®dCEN)
3343 Peachtree Road NE, Sui t e50805 0, At l ant a, Georgia 30326 A

South Carolina Department of Labor Licensing and Regulation (SCLLR), Board of Nursing
Synergy Business Park, Kingstree Building, Suite 202, 110 Centerview Drive
P.O. Box 12367Columbia, SC 29212367

Joint Review Committee on Education in Radiologic Technology (JRCERT)
20 N. Wacker Drive, Suite 2850, Chicago, lllinois 60608 8 2 A 53002 704

Accreditation Council for Business Schools and Programs (ACBSP)
7007 College Blvd, Stie 420, Overland ParfIRp Kansas 66211 A 913 339



Surgical Technology Program
Commission on Accreditation of Allied Health Education Programs (CAAHEP)
6 West Dry Creek Circle, Suite 210, Littleton, Colorado 80820 3 1 A 92623 6914

Physical Therapist Asstant Program
Commission on Accreditation in Physical Therapy Education (CAPTE)
1111 North Fairfax Street, 3bexandria, Virginia 22314 A 703

Early Childhood Associate Degree Program
National Association for the Education of Young Children (NAEYC)
1313 L Street NW, Suite 500, Washington, DC 26805 0 1 -282877F ar 8004242460

Massage Therapy Program

Commission on Massage Therapy Accreditation (COMTA)

5335 Wisconsin Avenue, NW, Suite 440, Washington, D.C. 20015
202 8951518

Paralegal program apoved by:
American Bar Association (ABA)
321 North Clark Street, Chicago, lllinois 606845 9 8 A -28200 285

Cosmetology program licensed by:

South Carolina Department of Labor, Licensing & Regulation (SCLRR)
SC State Board of Cosmetology

PO Box 11329, ambia, SC 29211

803 8960226

College Costs

Business Regulations

Expenses are charged and payable by the semester since each semester is a separate unit of operation. All tuitiendaied fees ar
at the time of registration. Registration is not pdete until all fees are paid and no student may be admitted to classes without
having met all financial obligations. All payments are to be made by cash, check, debit card, American Express, Master Card o
Visa credit card to the Cashier on campus oritedld payments may be made online. Payment by check is not permitted for
students with a prior history of dishonored checks. There is a return check charge for any returned check given taeth¢ocColleg
student may renroll, register, graduate, or régma TCL transcript until all accounts are settled. The term account includes any
indebtedness to the College. All fees are subject to change by the Technical College of the Lowcountry.

Tuition*

9 For the 2016 Fall semester, rates per semester hour aréo$t@sidents in the TCL Service Area, which consists of
Beaufort, Colleton, Hampton, and Jasper. For the 2016 Fall semester, rates per semester hour are $198rfocéNon
Area, $378 for Oubf-State students, and $406 per semester hour for interalksimiaientsTuition rates are subject
to change. Checlkwww.tcl.edufor the most accurate tuition information.

9 Registration for courses at TCL incurs tuition and fee charges. A student who registers for classes at TCL agrees to the
terms of the Tuition Pmissory Note (See Additional Important Informatidnition Promissory Note).

9 Tuition is subject to change after the publication of this catalog.



9 See the Admissions, Assessment and Registraéiotion of the catalog for information regarding Determination
Residency.

Fees and Other Expenses*

Capital Fee $4 Per Credit Hour

Diploma Replacement Fee $25 Due when reorder request is submitted
Dishonored Check Fee $30 Applies to each dishonored check
Experiential Credit Fee $35 Due prior to evaluation of learning
Registration Fee $50 Per semester

$8-15, depending

Transcript Fee Due when requested

on method
Testing Fees
CLEP/Dantes $25 Due prior to test
Program Specific Fees
Microsoft Exam Fee $60 Industrial Technology
Background and Drug Screen Fee $99 Health Science Applicants
Massage Therapy Exam Fee $195 Massage Therapy
Massage Therapy Insurance $20 Massage Therapy
Nursing Malpractice Insurance $20 All Health Sciences Programs
Nursing Testing Fees $700 Nursing
Physical Therapist Assistant Exam Fee $35 Physical Therapist Assistant
Physical Therapist Assistant Insurance $20 Physical Therapist Assistant
Rad Tech Dosimeter Badge $120 Radiologic Technology
Rad Tech Insurance $20 Radiologic Technology

Rad Tech Examination Fee $167 Radiologic Technology



Rad Tech Testing Review Fee $80 Radiologic Technology

RAD Online Registry Review Fee $80 Radiologic Technology
RAD Employment Verification Fee $20 Radiologic Technology
Surgical Tech Dosimeter Badge $120 Surgical Technology
Surgical Tech Insurance $20 Surgical Technology
Surgical Tech Progress Assess Exam $40 (twice a year)Surgical Technology
Surgical Cert. Test $190 Surgical Technology
Surgical Tech Student Membership Fee $45 Surgical Technology

SUR Employment Verification Fee $20 Surgical Technology
TEAS $60 Health Science Applicants
Background/Drug Screen $99 Health Science Applicants

A $25 course feavill be applied to certain classes. This fee helps offset the expense of consumables, laboratory equipment,
software, and additional instruction. See the list at www.tcl.edu/coursefees.

*Tuition rates, fees, and refunds are subject to change without prionotice. All fees are norrefundable. For current
tuition information consult the TCL website at www.tcl.edu.

Average Total Costs

Typical average semester expenses for a South Carolina resident, excluding room and board, transportation, tools,|land persona
expenses are as follows:

2016 Fall Semester (without Lottery Tuition)

Tuition (assuming 12 credit hours) $2,04(
Registration & Capital fees $9¢
Total (Approximate)* $2,13¢

*Tuition and fees subject to change

Payment of Tuition/Fees

 Students may pay tuition and fees at the Cashier Office on the Beaufort campus, Hampton H. Mungin Center, New
River. Students may also pay online at http://webadvisor.tcl.edu.



9 All payments are to be made by cash, check, debit card, American ExpressCiliastarVisa credit card to the
Cashier. Identification is required.

1 Bank card charges are subject to receipt of authorization from the banking institution. Such charges may not be made
by phone.

T A tuition payment plan administered by the College is abhileSee www.tcl.edu/payour-bill for more information.

9  Students whose tuition and fees are paid by a sponsoring agency or employer must contact the Business Office and
submit required documentation prior to registration.

I Contact the Business Office atB8258252.

Refund Policy

Tuition refunds will be made in accordance with the College's published refund policies. Students must complete coapse add/dr
or withdrawal procedures to be considered eligible for a refund. Refund checks to the studenpoatmppmnsoring agency

will be processed within fifteen business days of the receipt of the request in the Business Office. Refunds of tuition for
withdrawal or net reduction of credit hours are computed according to the withdrawal or add/drop diifé feed are not

refundable:

100% Refun  Seven (7) calendar days
50% Refun  8th- 21st calendar day of the term
0% Refuni  After 21st day of the term

Refunds for terms that vary in length from the semesterwélirbe prorated in proportion to the semester schedule. An
administrative processing fee will be applicable to student requested refunds.

South Carolina Residents 60 Years of Age

In accordance with South Carolina Act 1218 of 1974, as amended, legahtesifiSouth Carolina who are 60 years of age or
older may attend classes for credit or audit purposes on a space available basis without the required payment oVidéébn, pro
that the following criteria are met:

9 The individual must not receive compatisn as a fultime employee.
1 The individual must meet course admissions requirements.

9 The class must have met the minimum class size required, excluding senior citizen enrollment and the class size must
be below maximum size.

To register:

Individuals muscomplete an application for admission. A Tuition Waiver should then be obtained from the Office of Student
Records note: a South Carolina Drivers License or other form of photo identification must be presented. Senior citizen student
registration occuy during the last week of open registration prior to the start of a semester. Senior citizen students must have their
registration approved by a faculty advisor. Upon completion of registration by the appropriate faculty advisor, senior citize
students sbuld submit their completed Tuition Waiver form to the Office of Student Records. There is no charge for tuition but
college fees still apply. Seniors are responsible for purchasing textbooks and all other materials or supplies requirsesfor ¢

Senios choosing to enroll as a TCL regular student will not receive a refund should they choose later to apply as a senior citizen
Courses offered through the Continuing Education Division are not tdigen



TCL Bookstore

The bookstore is located on thesfifloor in building 12, MacLean Hall. The TCL Bookstore stocks required textbooks, reference
books, school supplies, snacks and beveragesnovelty products including clothingpok bags, and various other TCL logo
items. The cost of books is not indkd in registration or other fees. Students may make purchases through the TCL Bookstore
by visiting the store or placing an online order to have shipped to their home via www.tcl.edu/booKstoBmokstore

conducts a book bulyack each semester. For manformation, contact 84325-8303 or visit the web at

www.tcl.edu/bookstore.

TCL BOOKSTORE REFUND POLICY

T No refunds or exchange©nly exception: required textbooks with receipt, based on condition & within timeframe.

9 All refunds require a TCL Bookstore receipt.

T Refunds will be given in the form in which the original purchase was made.

T 16 Week Semesters: Books may be returned within the first 10 days of the semester, or within 5 days of the purchase
receipt.

T 12 and 8 Wek Semesters, and All Summer Semesters: Books may be returned within the first 5 days of the semester,
or within 3 days of the purchase receipt.

T Returns are processed in person at the Beaufort Campus only.

1 Reference items, supplies, and access codes/ehmmkst refundable.

9 Items purchased in shrinkrap must be returned in original shrimkap.

9 Books purchased through financial aid, sponsorship, or other designated grant will be returnable for credit only to the

applicable purchase source.

Textbook Buyback

The Bookstore offers to buy back books at the end of each semester to be used in subsequent semesters when possible. Dates an
hours of the book bulack are posted each semester. There are many reasons that the Bookstore might not buy back books
including, but not limited to:

More in stock than can be sold
T A new textbook has been adopted

9 The textbook has media (CDs, disks, access codes, etc. that cannot be used again and the academic division requires the
media to be available to the student)

I  Unacceptale book condition.

Additional Important Information

Administrative Withdrawal and Financial Responsibility

It is the student's responsibility to withdraw from any class he/she does not plan to attend by sending an email nhessage to t
instructor using theny.tcl.edu student email account. For students who fail to complete the drop/withdrawal process and have
never attended a class, the instructor will assign a "Never Attend" code in the student information system no latét@hpan ten
calendar days afteh¢ first day of class. The student is financially responsible for fees resulting from the administrative
withdrawal. Students not attending class are not eligible for any type of financial aid.



Students who receive Title IV aid "earn" their aid by succdlgsittending class. The aid is not fully earned until completion of
60% of the course term. Students who totally withdraw from the College prior to this date will owe the College and/or the US
Department of Education for the amount of unearned aid. Bog mformation, contact the Financial Aid Office at 843

5961.

Dishonored Checks

Any student presenting a check to the College that is returned by the bank will be charged a $30 processing fee for each
dishonored check. Presentation of fraudulent chél criminal act and will be considered a violation of the Student Code.
Students who pay with dishonored or fraudulent checks will be required to pay all fees and collection charges to the Beaufort
County Solicitors Office. No personal checks will lmeepted from students who have presented two dishonored checks in the
previous three years.

Financial Aid and Drop/Withdrawal

Dropping or withdrawing from a class may impact a student's financial aid. Prior to dropping or withdrawing from any)course(s
students must check with the Financial Aid Office to ascertain the impact of such action on their financial aid statusfaward. T
student is financially responsible for tuition and fees resulting from the administrative withdrawal. Failure to atiestcithe f

of class will result with the student being dropped from the course. Students are not eligible for aid in classes iayidaek th

"not attended."” Courses that are dropped and/or withdrawn may effect the student's Satisfactory Academic Pi@gress (SA

Transcripts Costs

Student transcripts are kept on file in the Student Records Office-15 $& is charged for each transcript, depending on

method of delivery chosen. Transcript requests may be submitted online. Checks should be made payablehtodhle

College of the Lowcountry and accompanied by a signed Transcript Release Form, available in the Student Records Office or at
the TCL website www.tcl.edu. No transcript is released without the student's written permission or if the studestanasgut
financial accounts with the CollegeCL can only release transcripts on credit earned at TCL

Tuition Refund for Students Called to Active Military
Service

Military students who are currently on active duty andd@gloyed in emergency situations to serve under unplanned conditions
that would necessitate an interruption in their studies will also be eligible for tuition refund or credits. Active stiliiarts
with orders in a given semester should contact Stugdecords at 84525-8272.

Tuition Promissory Note

The Tuition Promissory Note outlines student responsibility for tuition and fees resulting from registration for classes.
This note reads as follows:

For value and services received, | promise to pay Tieah€ollege of the Lowcountry (hereafter known as "the College") tuition
and fees assessed to me for courses for which | have registered. | understand and agree to pay any additional fees or charges
assessed to my account related to my attending eaclatethma College, including but not limited to, late payment fees or

parking and library fines. In the event | default on this agreement, | understand that the unpaid balance on my acbeunt will



9 Placed for collection with the SC Department of Revenue Setoff Program, and/or

9 Placed with an outside collection agency.
Furthermore, | understand and agree to the following:

9 That I will be prohibited from obtaining a transcript or registering from any future classes until such time as my account
balance is pid in full.
9 To pay any collection costs added to the outstanding account balance. Collection costs may not exceed 40% of the
outstanding student account balance.
1 To pay any court and/or attorney fees resulting from the enforcement of this agreemediition &altuition and fees
due the College.
9  That the College may repay my account balance from any Title IV funds due to me. All outstanding account balances are
educational loans extended with the express understanding that future repayment shall tiethea@ellege.
9 That my acceptance to these terms represents a loan for an educational benefit by the College and as such, is exempt
from discharge under federal bankruptcy code 11 U.S.C. 523 (a)(8).
A student must pay all tuition and fees in full befdre beginning of each semester, prior to the first day of classes. Students
who fail to pay tuition and fees prior to the published deadlines may-begitered for nopayment.

Students who receive financial aid must have completed the Financial Aidadippl process to have aid applied to their account
to avoid deregistration. Financial Aid recipients whose account balances are paid with student aid must have all aid posted to
their account. Payments received on or after the first day of classes ilatepayment fee.

In order to receive financial aid, students must complete the FAFSA (Free Application for Federal Student Aid) to bedconsider
for Financial Aid funding. Deadlines for FAFSA completion are posted on the TCL website (www.tcl.eduv¢ apdated
regularly.

Students must pay all tuition and fees in full prior to the beginning of each semester, prior to the first day of cteds.v@tad
fail to pay tuition and fees by published deadlines are subject to deregistration-foayment.

Students that have completed sufficient information to estimate financial liability may be exempted-fiegistfation at the
discretion of the Financial Aid Director. If a student has decided not to attend class for courses in which he is rieggstieeed,
student's responsibility to drop/withdraw from class prior to the first day to ensure fees are not assessed againsgithe stude
account.

Students are responsible for all tuition and fees of courses in which they have registered regardlessilabitity af financial
aid or their financial aid status.

Academic Regulations & Information

Academic Achievement, Grades, Graduation,
Standards of Progress

Academic Achievement Recognition

Technical College of the Lowcountry honors those students who have achieved high academic standards by naming them to the
following honors lists:



President's List: Students who earn a minimum of 12 semester hours credit per term with earned grades and have
achieved a term GPA of 4.0 will be named to the President's List for that term. Students earning a grade of "' in any
course in a term will not be eligible for the President's List for that term.

Vice President's List: Students who earn a minimum of Jeghsester hours credit with earned grades and have achieved
a term GPA of 3.55 to 3.99 will be named to the Vice President's list for that term. Students earning a grade of "I" in any
course in a term will not be eligible for the Vice President's List fairtérm.

Honors List: Parttime students who earn a minimum of six semester hours credit with earned grades and have achieved
a term GPA of 3.5 or greater will be placed on the Honors List for that term.

Grades

The College operates on a quality point systhat is dependent on grades earned. Grades assign a rating for the quality of work
in a course. Semester hour credits represent the number of credit hours for which the student registers for the segnadeer. The
earned determines the number of qualitynts per credit hour. Each grade has a ggaadet equivalent. The Grade Point

Average (GPA) equals the sum of quality points earned divided by the number of credit hours carried. Any prerequisite course
must be completed with a grade of "C" or higher.

The following grades are recorded on transcripts and grade records at TCL.

A

Excellent

Above Average

Average

Below Average

Failure

Incomplete

W  Withdrawal

WF  Withdraw Failing

WP  Withdraw Passing

"A" indicates achievement of distinction and generates 4 quality points.
"B" indicates above average achievement and generates 3 quality points.
"C" indicates average achievement and generates 2 quality points.

"D" indicates below average achievement and generates 1 quality point.
"F" indicates unsatisfactory achievement and generates 0 quality points.

The grade "I" represents incomplete work. "I" does not affect GPA calculation; however,
defaults to "F" automatically after one semester (See "F") if course requirements are not
satisfactorily completed. It is the responsibility of the student teraarangements to comple
the course requirements within the prescribed time limit. The instructor must submit a gr
change form to Student RecordBhe instructor must provide documentation including recc
of attendance, current grades, and recbahy communication with the students about the
assignment of the incomplete gra@@e Dean must approve the assignment of an incompl
grade.

"W" indicates a withdrawn course status and earns no credit hours or grade points (non
punitive).

"WF" indicates withdrawal with unsatisfactory progress. Student earns no credit hours ai
generates no grades points (punitive).

"WP" indicates withdrawal with satisfactory progress. Student earns no creditanaurs
generates zero grade points (fmitive).



"CF" indicates that a grade will be assigned in a subsequent term. It earns no credit hou

CF Carry Forward . .
zero quality points.

"S" indicates satisfactory progress in externstifgernships, and/or Continuing Education
S Satisfactory courses. It earns credit hours or Continuing Education Units (CEUs) and does not gener
quality points.

"U" indicates unsatisfactory progress in externships, internships, and/or Continuingidtdut

U Unsatisfactor . . .
y courses. It does not earn credit hours or CEUs and does not generate quality points.

"E" indicates an exemption course status and is awarded for TCL courses which studen:
E Exempt been permitted to exempt as a result of testing, equivalentexpecience or other educatior
experience. It earns credit hours but no quality points.

"AU" indicates an audit course status, earns no credit hours or quality points. Audit statu
AU  Audit course must be declared when the student registers faoiinae or during the schedule
change (add/drop) period. Audited courses do not qualify for financial aid.

"TR" indicates a transfer course status and is given for allowable comparable TCL credit

TR Transfer . " . . .
anste earned at other colleges or universitiesaling credit hours but no quality points.

"NR" indicates a no report status for grades. On receipt of grades, the NR will be replace

NR No Report . . .
P the earned grade. It earns no credit hours or quality points.

NC  No Credit "NC" indicates insufficient mastery of content in developmental studies ("0" level course:
progress to subsequent levels. It earns no credit hours or quality poirqsumitae).

Credits earned in developmental studies courses numberelldass00 shall not be creditable toward an academic certificate,

diploma, or degree and will not generate grade points for use in GPA calculation. Courses numbered as 100 shall not be

creditable towards any degree program but credits shall be earnecdaggints shall be earned in the overall GPA average.

Grade Reports

Grade report information will be available to students as soon as possible following the end of the semester. Studests should
WebAdvisor to view and print grades. Tequest aman official copy of their transcript students place place on order online.
Students are encouraged to carefully review their grade information and report any errors to the Student Records Office in
Building 2, Coleman Hall. Any submissions for grade changesaldeerical errors must be submitted within one calendar year

of the ending date of the semester in which the grade was assigned. Grade reports will not be released for studeritslogving pas
funds to the College.

Grade Point Average (GPA): Computation

Included in GPA computation are grades of "A, B, C, D, WF, and F." Other 'grades' do not generate credit hours or ggality point
The table shows the computation of a GPA.

GPA: Total Number of Quality Points + Credit Hours

Course Semester Hours CrediSCH) Grade Quality Points per SCH Total
Quality



Points

Earned
ENG 101 3 B 3 9
SPA 101 4 A 4 16
ECO 211 g C 2 6
CPT 170 g D 1 3
TOTAL 13— e 34

GPA: Total Number of Quality Points + Credit Hours 34 + 13 = 2.62

Types of Grade Point Averages

Cumulative GPA is a calculation of the average of all final course grades a student has earned at TCL. It is used to
determine honor graduate status. It is also used along with term GPA to determine satisfactory acadessc progr

Term GPA is a calculation of the average of all final grades a student has earned in a specific term. It is used to
determine the President's List, Vice President's and Honors List each term. It is also used along with cumulative GPA to
determine satifactory academic progress.

Note: When the same course is repeated, the most recent grade is used in the GPA calculation.

Graduation Requirements

Each term, the Student Records Office will notify instructors of the graduation application deadline. $tudentsmplete an
Application for Graduation, which is available at the Student Records Office or online at www.tcl.edu. Debts to the College,
including library fines, must be cleared prior to the completion of the Application for Graduation. The cormpfication

must be returned to the Student Records Office by the established deadline. Academic advisors will review the graduation
requirements with the student. If a student is able to complete all course requirements during the term, the academiayadvi
approve the application and forward it to the Division Dean. If the student cannot be scheduled to complete all redoirements
graduation during the term, the academic advisor will disapprove the application and work with the student togorrect a
deficiencies. Students must receive a grade of "C" or better in all courses within their curriowdualify for any degree,

diploma, or certificate of completion award from the Technical College of the Lowcountry.

Residential Requirements for Gradudion

Students seeking an associate degree, diploma, or certificate from Technical College of the Lowcountry must earn, through
instruction at TCL, at least 25% of the semester credit hours required in the specific curriculum in which they areggraduatin

Graduation with Honors



Honors are awarded only to students in programs 30 semester hours or more in length. Students will graduate with academic
honors based on the cumulative GPA.

Summa Cum Laude 4.0 Cumulative GPA
Magna Cum Laude 3.75- 3.99 Cumulative GPA

Cum Laude 3.50- 3.74 Cumulative GPA

Standards for Satisfactory Academic Progress

TCL follows State Board Technical and Comprehensive Education Proce@tt8331 which states: A semester/term and
cumulative grade point aver@gGPA) shall be used at each technical college to determine satisfactory academic standing.
Students who fall below this standard will be subject to institutional intervention strategies.

Students' academic standings are assessed and updated at theaehderin of enroliment. Any grade changes received after
the academic standings have been determined are not assessed until the end of the next term of enrollment unless the students
petition the Registrar's Office.

Standards of Progress for Credit Studats

Students who are not making satisfactory academic progress (SAP) and have been placed on probation for two consecutive terms
will be suspended at the end of the third term:

1 Good Standing: Students whose term and cumulative GPA are above 2.0 are irsigoatihg for the following
semester.

9 Probation: Students whose term GPA and cumulative GPA is below a 2.0 will be placed on probationary status for the
next term of attendance.

I Continued Probation: Students whose term GPA is above a 2.0, indicating psegbeit whose cumulative GPA is
below a 2.0 will be placed on continued probation for the next term of attendance.

1 Suspension:Students who fail to achieve a cumulative GPA of 2.0 following three consecutive semesters of probation
will be suspended for aimimum of one semester.

Standards of Progress for Career Development Students

A Career Development student is one who is not pursuing an associate degree, diploma or certificate but who would like to tak
curriculum courses for personal advancement orpatiienal upgrading. Applicants must meet admission requirements,

complete an admission application, pay all applicable fees, and meet with a faculty advisor to discuss enrollment in courses.
Career Development students earning 12 or more credit hoursmeestequirements to enter a curriculum program or obtain a
waiver from the Vice President for Academic Affairs. Career DevelopmeniiMgnee Seeking students are subject to the same
standards of academic progress as students enrolled in degree pratpeymaay not be eligible for Federal financial assistance

or veterans' benefits and may not take general education courses unless they meet all applicable placement criteria. Course
prerequisites are outlined in the Course Descriptiaation of this Catag.

Standards of Progress for Developmental Studies (DVS)
Students



Students enrolled in one or more revelopmental studies courses are evaluated by the standards of progress for credit
students. Students enrolled only in developmental studies cooosesds numbered 0O@P9) must maintain satisfactory

progress as measured by a grade of "C" or higher. These courses include DE Mathematics and DE Mathematics Workshop, DE
Reading and DE Reading Workshop, DE English and DE English Workshop, and Intnopo<ition.

When a student places into the DVS/college preparatory sequence (courses numbered 100), that sequence must be completed.
Students enrolled in Developmental Studies courses must show satiséaetdeynic progress. Progress is measured by Arts and
Sciences Division requirements in mathematics, reading and writing/English. Enrollment in Developmental Studies courses
numbered 012/032 is limited to a maximum of 30 semester hours. Exceptions maytee ifistudents meet the College's

Standards of Progress and have the appropriate approval.

All students registered for 0 level and 100 level classes are required to register for COL 103. Both courses will leesien th
semester.

Developmental Educatn classes carry institutional credit for administrative purposes such as calculating student course load and
computing tuition. The credits do not apply toward graduation. Credits earned in developmental studies courses numbered less
than 100 do not geretie grade points for use in GPA calculation. Courses numbered as 100 shall earn credits and grade points
that shall be earned in the overall GPA average.

Note: Students needing a reading course at any level must take that course during the first sefrekter a

Standards of Progress for Financial Aid Recipients

In addition to the College's standards of progress, students receiving Federal financial and/or State financial asststeest mu
all Financial Aid standards of progress. Please review the $tEnofaProgress in the Financial Agdction, or contact the
Financial Aid Office for additional information.

Academic Regulations and Information

Academic Honesty

The College expects all students to conduct themselves with dignity and to maintain idgindstaf responsible citizenship.
Academic dishonesty at TCL will not be tolerated.

The College adheres to the Student Code for the South Carolina Technical College System. Copies of the Student Code and
Grievance Procedure are provided in the TCL StuHamidbook, the Division Office, and the Learning Resources Center and are
available on the College's website at www.tcl.edu.

Academic Advising

Students are assigned a faculty advisor who helps them develop a plan that leads to timely completion eftoepacgtam.

Students should confer with their academic advisors prior to the start of each semester to monitor program progrefs and plan

the subsequent semester. Students who place into three developmental courses are assigned an acadentie ghtésandh

Sciences Division. Students who place into at least one curriculum level course humbered 101 or higher are assigneit an academ
advisor in the Division in which their major is located. A student who does not meet the minimum placement &ougksh,

reading, and/or mathematics is assigned an advisor through the Admissions Office to develop a plan to remediate in areas of
deficient skills prior to retaking the placement assessments.



Academic Load (Overload)

The course schedule for a ftilne student may range from-18 semester hours credit per semester, except during summer,
when 912 semester hours credit constitutes a full load. If a student wishes to carry an academimtwadiuin 18 semester
credit hours per semesterthe studenshould be referred by their academic advisor to the Vice President for Academic Affairs.
The Vice President will conduct a personal interview with the student and evaluate the student's ability to successéifly comp
the work with a grade of "C" or highdemanded by the academic load. Approval or disapproval will be noted on the student's
Datatel record prior to completing the registration process.

Appropriate Use of Computing Resources

TCL Procedure -1-703.6 USER RESPONSIBILITY ON USE AND DUPLICATIONFOXCOMPUTER SOFTWARE outlines
the appropriate use of the College's computing resources. Students are responsible for the legal use of computer software and
applicable copyright laws and are prohibited from copying software on College computers and bimgmpe&trsonal software.

Appropriate Use of Electronic Devices

TCL recognizes the importance of providing the best learning environment for its students. To eliminate class disruptions and
protect the integrity of the classroom and instruction, the uskeatronic devices such as cellular phones, pagers, and other
electronic devices is not permitted in classrooms, the Learning Resources Center, computer laboratories, testing centers, and
other instructional locations at TCL. Such devices must be magatain'silent” mode. Students are also not permitted to use the
"text" function of these devices in instructional locations.

On-call personnel who must maintain these devices in "active" mode in the interest of public safety must notify the ifstructor o
their need for an exception at the beginning of classes for the term. The instructor may request documentation froreritese stud
verifying employment.

Students may not leave a test, communicate with these devices and then return to complete thenésivBtuoy necessity
must take such messages will be required to make arrangementsefstirg.

Attendance

The College's statement of policy indicates that students must attend ninety percent of total class hours or theyiulfitios in
of the atendance policy.

Students not physically attending class during the first ten calendar days from the start of the semester must bemrtipped fro
class for NOT ATTENDING.

Students taking an online/internet class must sign in and complete and assigraigaateiz by the instructor within the first ten
calendar days from the start of the semester to indicate attendance in the class. Students not attending class dutémg the fir
calendar days from the start of the semester must be dropped from tHerddS3 ATTENDING.

Reinstatement requires the signature of the division dean.

In the event it becomes necessary for a student to withdraw from the course OR if a student stops attending class, it is the
student's responsibility to contact the instructaremnail requesting to be withdrawn from the class. Withdrawing from class

may have consequences associated with financial aid and time to completion. Students are strongly encouraged to consult with
Financial Aid prior to withdrawing from any class, pewtarly if the student is currently on a warning or probation status.



When a student exceeds the allowed absences, the student is in violation of the attendance policy. The instructor MWST withdr
the student with a grade of "W", "WP", or "WF" dependimgtioe date the student exceeded the allowed absences and the
student's progress up to the last date of attendance

or

Under extenuating circumstances and at the discretion of the faculty member teaching the class, allow the studentito continue
the class and makep the work. This exception must be documented at the time the allowed absences are exceeded.

Absences are counted from the first day of class. There are no "excused" absences. All absences are counted, regardless of th
reason for thel@ssence.

A student must take the final exam or be excused from the final exam in order to eawithdoawal grade.

A copy of TCL's STATEMENT OF POLICY NUMBER:-3-307 CLASS ATTENDANCE (WITHDRAWAL) is on file in the
Division Office and in the Learning Reurces Center.

Attendance (Online)

For all online courses, students must complete an assignment designated by the instructor during the first week dieclasses. T
instructor will drop the student from the course if the initial assignment is not completed.

Instructors will withdraw students from the class when 90% attendance is not maintained. Attendance in an online course is
defined by regular course access and by timely completion of assignments as required by the instructor. Each student will be
expecté to access the web class at least once a week and complete 90% of assignments on time. Additional access is encouraged
and may be necessary for successful completion of classes.

Failure to log in and complete assignments will result in the student beéhmyawn from the course. The instructor will assign a
grade of "W," "WP," or "WF" based upon the student's academic standing at the last date of attendance, which is the last logi
Students are responsible for any financial matters associated with aristdtive withdrawal.If a student fails to email the
instructor (using the my.tcl.edu email account) requesting to be dropped from the course and has not submitted the initial
assignment required during the first week of class, the instructor wiineasiNever Attended" code in the student information
system no later than ten calendar days after the first day of the Slaskents who are dropped as a result of never attending the
course are still responsible for all fees associated with the course

Auditing of Courses

A student who wishes to attend a class regularly but not receive a grade or credit for it may register for audit dtatus with

approval of the instructor of the course and the Division Dean. Audit students are expected to atessssllThey may not be

held responsible for tests and other class assignments. Applicants must meet admission requirements, complete and_submit a TC
Application for Admission and pay all applicable tuition and fees. Audit students are charged theittamate as credit

students. Audit status must be declared at the time of registration with the Student Records Office and no later thadnttbe end
schedule change (add/drop) period for the semester. Financial aid programs and the Veteransatiomithishot provide

funds for auditing classes.

Change of Major

A student who wishes to change curriculum programs (major), including a change within the same division, must complete and
submit a Change of Major form. Students must meet with their nadeatc advisor to ascertain that admissions requirements

for the new major have been met and to complete the form and submit to Student Records. Students receiving finanoal assistan
or Veterans benefits should inform the Financial Assistance Officetarahs Services Office of the change of major. Upon



completion of the change of major process, students will be admitted to the new program of study. Courses outsidet'sf a studen
program of study are not covered by financial aid. Reductions of aid coay after the start of class based on negotiation.

Children on Campus

In order to promote an environment conducive to teaching and learning and to ensure that children are not left unattended or
disrupt college classes or services, faculty, staff, arests shall not bring children to work or class even if the children are
being watched by someone else while the employee is working or the student is in class. The College cannot assume the
responsibility for supervision of children of faculty, staff ardents.

Class Cancellation in Hazardous Weather

In the event of hazardous weather conditions, information regarding closings and cancellations will be posted on the website
www.tcl.edu. Local TV and radio stations will also be notified. All studer@staongly encouraged to register their cell phones
with TCL's text alert system to receive immediate notification of emergency eVésitsvww.tcl.edu/textalert to register.

Copyright

All TCL students, staff, and faculty will adhere to and respecptbeisions of the Copyright law, Title 17, U.S. Code. All
students, staff, and faculty are expected to follow the law in good faith and subscribe to the spirit of protectioto ithgves
rights of others. For more information, see "Copyright" in thel&ttiHandboolsection of this catalog.

Credit-by-Examination

Creditby-examination gives students the opportunity to demonstrate evidence of mastery of a course, or its equivalent, if a
student cannot receive transfer credit. The evidence must includesthieof an appropriate examination, written report or
demonstration.

A student is not able to seek crebijtexamination for the same course that has been unsuccessfully attempted or previously
failed. Creditby-examination shall be limited to a maximuwh75% of the credits required for completion of a program.

Creditby-examination may be earned through two methods:
Standardized tests including:

1 CLEP (College Level Examination Program) and DANTES subject tests will be accepted with examination scores
meeting or exceeding the approved scores recommended by the American Council on Education (ACE).

I USAFI (United States Armed Forces Institute) coursework will be accepted if a grade of "C" or better is earned and for
which an equivalent is recommended by Ameerican Council on Education.

T Advanced Placement (AP) Tests will be accepted for scores of 3 or higher on tests for which the College offers
equivalent courses.

Official transcripts or records of exam scores must be on file at the College before @eatitésl. Scores must be within five
years of matriculation or if collegevel course work was successfully completed then the scores may be used to award credit.

Credit by Challenge Exam (Local):



With the approval of the appropriate academic Division Dean, a course or selected courses offered by the college can be
challenged for credit by examination by a currently enrolled student, who has declared a major. Division Deans give approval
based on deonstrated experience such as a significant accumulation afredit courses in an appropriate field or significant

on the job experience in a field related to the course being challenged.

A student who is approved to take a challenge examination mystfea equivalent to orealf the current charge for the course
being challenged before taking the exam.

Developmental Studies

TCL provides an educational program for students who need to strengthen or refresh basic skills in mathematics, reading, and/
writing/English. The purpose of developmental studies courses is to help students obtain the skills needed to sucitessfully, w
grade of "C" or higher, enter and complete academic programs. If placement scores on ACCUPLACER fall below the required
levels, students should register for Developmental Studies (DVS) courses. These courses include DE Mathematics and DE
Mathematics Workshop, DE Reading and DE Reading Workshop, DE English and DE English Workshop, and Introduction to
Composition. All students régered for O level and ENG 100, MAT 101, 8RBG 100classes are required to register@pL

103 Both courses will be taken the same semester.

Distance Education

TCL offers many courses in alternative formats. These include:

9 Online or web based: These courses are offered online. There are no class meetings. All instruction is done via the
Internet. Consult the course schedule flyer for information on orientation sessions. The Blackboard 24/7 Customer
Support located online atww.blackboard.com/support. Blackboard support can also be reach&@¥a736-2596.

9 Blended or mixed mode: These courses spend up to 50% of class time online and the balance in the class room.

9 Live broadcast: Live broadcast classes have an instrudioe iorigination classroom with students viewing the course
at a TCL receive site. Consult the course schedule flyer for details.

English Fluency of Faculty and Tutors

Purpose

English fluency of fultime and adjunct faculty is carefully screened duringhifieag process to determine if they are proficient

in the use of the English language. The College's procedure ensures that all permanent and adjunct faculty, whossgérst langu
is other than English and who teach one or more courses, possess adedjuetrqy in both the written and spoken English
language and that appropriate response is given to student complaints about an instructor's English fluency.

Procedure

9 Applicants for permanent and adjunct faculty vacancies will proceed through the Gallegeal screening process
with assessment based on standarer@éted criteria to include perceived written and oral communication abilities.

9 If an applicant becomes a finalist for a faculty position but his/her written or oral proficiency is judthedibterview
Committee to require further evaluation, then the applicant will be referred to an English Fluency Evaluation
Committee. The committee will ensure that an English Fluency Evaluation is made through the performance of at least
the following minimum proficiency exercises: a) Provide written response of at least one page to an essay question
concerning either teaching methods or the academic discipline or b) conduct an oral instructional presentation related to
the subject area with at leastfithle presentation using the lecture method.



1 The Interview Committee, assigned by the President for each vacancy, will also serve as the English Fluency
Evaluation Committee. The committee will ensure that appropriate procedures are used to providble favor
environment for the exercises in addition to controls and security to ensure independent and original work by the
applicant. The applicant must be evaluated by committee consensus to be proficient in both minimum proficiency
exercises.

9 Standardized s or other valid proficiency testing instruments may be used only to corroborate the result of the
minimum proficiency exercises.

Student Complaint

9 A student who files a complaint regarding the English fluency of an instructor must do so in writing.

9 Wwithin 30 calendar days, the instructor will be referred to the English Fluency Evaluation Committee as appointed by
the President or his/her designee for a proficiency evaluation using the exercises outlined in the procedure.

9 Aninstructor who is judged prafient by the committee will continue teaching assignments without any further action.
However, if student complaints continue or the supervisor determines a continuing fluency/communication deficiency
exists, appropriate actions can be initiated.

1 A permanet instructor judged deficient by the committee will be given one academic term to develop sufficient skills
to be judged proficient. If during the term the instructor has not shown evidence of satisfactory progress in overcoming
the deficiency, the instaior may be terminated.

T An adjunct instructor judged deficient by the committee may be terminated immediately.

9 An annual report will be submitted by June 30 of each year to the South Carolina Commission on Higher Education.
The summary report will indicathe total number of student complaints involving faculty English fluency and the
resolution of each complaint.

Evaluation of Educational Experiences in the Armed
Services

TCL recognizes the American Council on Education's (AMHjary Guide for credit recommendations for formal courses and
occupations offered by all branches of the milit&tudents may submit their Service Transcripts to the Admissions Manager or
they may authorize the Admissions Manager to obtain a cofnewf$ervice Transcripts. To avoid the potential to register for a
course for which experiential credit could be granted, students should submit their service transcripts as early &s thessible
application process.

Division Deans are responsible feviewing Service Transcripts to determine credits applicable to the student's declared
program of study. Experiential credit will be awarded for no more than 75% of the credit hours applied toward a degnee, diplo
or certificate. Following review by theildsion Dean, Student Records will enter the approved credits on the student's official
record. A copy of the Service Transcript and the results of the credit recommendation is kept in the student's redsmo There
fee for the evaluation of Service Tiscripts.

Experiential Credit/Credit by Exam

Apprenticeship Experiential Credit

Technical College of the Lowcountry recognizes that learning is a lifelong process that may occur in any number afi settings i
addition to the classroom. It is the policy oétBollege to formally recognize such experience or nontraditional learning and its
subsequent translation into usable collegeaivalent credits. College procedures will ensure that adequate documentation of
learning experiences is provided by the stugeiatr to the awarding of any academic credit to be recorded on the College's



official records. Experiential credit will be awarded for no more than 75% of the credit hours applied toward a degreepdiplo
certificate. All procedures for awarding expetial credit will reflect the current approved practices and guidelines stipulated by
the Southern Association of Colleges and Schools Commission on Colleges. Credit is granted to skilled craft workers who have
completed a standard South Carolina apprestiip program and for related training. Credit may be also granted for work
completed at proprietary schools, such as business colleges, art schools, and beauty colleges. Such credit genarally applies
toward a vocational program. Students should afgplguch credit in Student Records or with an academic advisor, bringing
certificates of completion, school records, or other available documentation. The student is notified of the crediagdaamted,

record is kept in the student's file. For more infation, contact the academic advisor.

Family Educational Rights and Privacy Act (FERPA)
Annual Notice

The Family Educational Rights and Privacy Act (FERPA) affords eligible students certain rights with respect to theineducatio
records. An "eligible student" under FERPA is a student who is 18 years of age or older or who attends a postsecondary
institution, regardless of their ag&hese rights include:

9 The right to inspect and review the student's education records within 45 days after the sclvesl agegjuest for
access.A student should submit to the registrar, dean, head of the academic department, or other appropriate official, a
written request that identifies the record(s) the student wishes to ingrexcschool official will make arrangeents
for access and notify the student of the time and place where the records may be intftbeteecords are not
maintained by the school official to whom the request was submitted, that official shall advise the student of the correct
official to whom the request should be addressed.

9  The right to request the amendment of the student's education records that the student believes is inaccurate,
misleading, or otherwise in violation of the student's privacy rights under FERRBAIdent who wishe®task the
school to amend a record should write the school official responsible for the record, clearly identify the part of the
record the studenivants changes, and specify why it should be chantjelde school decides not to amend the record
as reqested, the school will notify the student in writing of the decision and the student's right to a hearing regarding
the request for amendmerdditional information regarding the hearing procedures will be provided to the student
when notified of the rigt to a hearing.

9  The right to provide written consent before the school discloses personally identifiable information from the student's
records, except to the extent that FERPA authorizes disclosure without consent. The school discloses education records
without a student's prior written consent under the FERPA exception for disclosure to school officials with legitimate
educational interestsA school official is a person employed by the college in an administrative, supervisory, academic
or research, asupport staff position (including law enforcement unit personnel); a person or company with whom the
college has contracted as its agent to provide a service instead of using college employees or officials (such as an
attorney, auditor, collection agetianscript distribution service or National Student Clearinghouse); a person serving
on the Area Commission; or a student serving on an official committee, such as a disciplinary or grievance committee,
or assisting another school official in performing bi her tasksA school official has a legitimate educational interest
if the official needs to review an education record in order to fulfill his or her professional responsibilities for the
college.

Upon request, the college also discloses educatammde without consent to officials of another school in which a student seeks
or intends to enroll.

9 The right to file a complaint with the U.S. Department of Education concerning alleged failures by TCL to comply with
the requirements of FERPAhe name ad address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education

400 Maryland Avenue, SW



Washington, DC20202

Addendum:

As of January 3, 2012, the U.S. Department of Education's FERPA regulations thaindumstances under which a student's
education records and personally identifiable information (PIl) contained in such reauridsling Social Security Number,
grades, or other private informatiomay be accessed without student conseirst, the U.S. Comptroller General, the U.S.
Attorney General, the U.S. Secretary of Education, or state and local education authorities ("Federal and State Auntlagrities")
allow access to student records and PIl without consent to any third party desipnatédderal or State Authority to evaluate a
federal- or statesupported education progranihe evaluation may relate to any program that is "principally engaged in the
provision of education," such as early childhood education and job training, @saely program that is administered by an
education agency or institutiorsecond, Federal and State Authorities may allow access to education records and PIl without
consent to researchers performing certain types of studies, in certain cases evére wbkege may object to or does not
request such researcRederal and State Authorities must obtain certairrestiction and data security promises from the
entities that they authorize to receive your PII, but the Authorities need not maintatrcdirerol over such entitiedn addition,

in connection with Statewide Longitudinal Data Systems, State Authorities may collect, compile, permanently retain, and share
without consent PIl from student's education records, and they may track studeiptgp@mn in education and other programs

by linking such PII to other personal information about students that they obtain from other Federal or State data sources,
including workforce development, unemployment insurance, child welfare, juvenile jusilitary service, and migrant student
records systems.

Final Exams

Exams will be scheduled for every course at a specific time. The Exam Schedule is available each semester in the Gatalog Cour
Search section on the TCL website.

Financial Responsibility and Registration for Courses

Students are required to register according to the published registration schedule for each semester in which thaglplan to en
Registration and payment of fees must be made in accordance with instructions and deadlsiesigybthe College.

Registration for classes incurs a financial commitment to TCL. If a student decides not to attend TCL or any of theicourses f
which he/she registered, action must be taken to cancel the schedule before the first day of the senw@dtbeing

responsible for all or a portion of your tuition and fees.

Full-time and Part-time Students

Full-time students are those students who have matriculated into an associate degree, diploma, or certificate program and who
enroll in a minimum of 2 semester hours credit per semester -tiaet students are those students who have matriculated into

an associate degree, diploma, or certificate program and who enroll in a maximum of 11 semester hours credit. For more
information regarding fulland pat-time status as it relates to financial aid eligibility, contact the Financial Aid Office.

General Education Requirements

Students graduating from an associate degree program at TCL are able to:

Possess a proficiency in communication skills



9 Produce written documents using standard English and citations appropriate to discipline OR

9 Produce oral or visual presentations using standard English and appropriate citations
Demonstrate the ability to reason critically

I Understand and apply mathematitethniques or scientific method
I Use mathematics to solve problems appropriate to the discipline

9 Develop conclusions based on data analysis and supporting information
Develop context for communicating an understanding of personal and social responsibility

 Communicate understanding of social issues within historical and cultural context OR

9 Communicate understanding of social issues within behavioral and personal context
Demonstrate information literacy

Use resources to find, organize, and integrate infoomdtbm reliable sources

T Use citations appropriate to the discipline
For all Associate Degrees, a minimum of 15 hours of general education will be required. Students are required to take one cou
from each of the areas listed below and two additionatie&s from the Humanities/Fine Arts, Social/Behavioral Sciences, or
Natural Science/Mathematics areas. Check with your advisor to ensure the course you select applies to your degree program.

Humanities/Fine Arts Social/Behavioral Sciences Natural ScienceMathematics
ART ANT BIO

ENG ECO CHM

HIS GEO MAT

MUS PSC PHY

PHI PSY

THE SOC

Graduation Requirements

Graduation requirements vary according to the curriculum. Students are responsible for fulfilling the requirementénset forth
their curriculum (major). An associate degree, diploma, or certificate will be awarded to students who have satisfactorily
completed the required program of study.

I Graduation Application deadlines are published each semester by the Student RecardStOffants must complete
and submit an Application for Graduation available at the Student Records Office and the Academic Division Offices.
Academic advisors will review the graduation requirements with the student. If a student is able to completeeall ¢
requirements during the term, the academic advisor may approve the application and forward it to the Division Dean. If
the student cannot be scheduled to complete all requirements for graduation during the term, the academic advisor and
the student Wl develop a plan for program completion.

9 All debts to the College must be paid in full prior to the approval of the Application for Graduation.

9 Students must receive a grade of "C" or better in all courses within their curriculum, with a minimum cenguéate
point average of 2.0, to qualify for any degree, diploma, or certificate of completion award from the Technical College
of the Lowcountry.

I Residential Requirements for Graduation: Students seeking an associate degree, diploma, or certifibat@rfiioah
College of the Lowcountry must earn through instruction at TCL at least 25% of the semester credit hours required in
the specific curriculum in which they are graduating.

1 The completed graduation application must be returned to the Student KR@&dficd by the established deadline.

9 Students using student loan funds must complete exit counseling at www.studentloans.gov



Grade Review

Assignment of grades is the responsibility of the instructor and presumes fairness and best professional judgméng. &ke

grade implies the instructor will share with the student the grades earned by the student and the instructor's metiatihgf calc
the student's final grade. If an error has occurred in the calculation of the grade, the instructor will grdmeichange form to

the appropriate office for processing, and will provide a copy to the student. A grade review should be resolved byeconferenc
between the student and the instructor who assigned the grade. If the instructor is not availablentrghstuid contact the
Division Dean for the area in which the course was taught. The student should call or email the instructor or dean prior to
meeting so necessary information will be available. No grade changes may be made after one calendariylamgkon
concerning student appeal and grievance process, see TCL Student Code).

Help Desk

Students may contact the Help Desk concerning WebAdvisor and student email account issues at helpdesk@tci.Ba& or 843
8344. The Help Desk is closed on officholidays recognized by the college.

Intellectual Property Rights for Students

Students have exclusive ownership of intellectual property developed on their own time and at their own expense, iacluding th
products of course assignments, subject taewiagreement with external parties. The College shall have ownership of
intellectual property developed by the student if the College funded development of the property, or if the Collegeumtehthe s
entered into an agreement for the College to hawreecship of the property, or to purchase the property upon completion of the
development.

Incomplete (1) Grade

The grade "I" represents incomplete work. "I" does not affect GPA calculation; however, an "' defaults to "F" automatically
after one semester (See "F") if course requirements are not satisfactorily completed. It is the responsibility of the rsaikent
arrangements to complete the course requirements within the prescribed time limit. The instructor must submit ageade chan
form to Student RecordsThe instructor must provide documentation including record of attendance, current grades, and
recordof any communication with the students about the assignment of the incompletéeTgem@®an must approve the
assignment ofmincomplete grade.

Independent Study

Independent study is a contract between the student and the academic division allowing the student to undertake ahd earn cred
for specific learning activities outside of the classroom. Tuition and fees are assessdddendent studies. The Division Dean

may assign an appropriate faculty member to work with the student or deny the request. The proposal must be approved and
learning activities begun prior to the end of the schedule change period (add/drop).

9 Prior tothe first day of class, the student may give a written request to the Division Dean requesting permission to
undertake an independent study of a course in the curriculum.

1 The proposal must include: a cover page available in the Division Office; a satmifly objectives; a calendar of
student activities and check points for progress during the semester; an explanation of methods of evaluation; and a
copy of the student's transcript.

9 The instructor and student will sign the proposal. The Dean may apgigmeand forward the proposal to the Vice
President for Academic Affairs or deny the proposal.



9 Once approved, the course will be added to the student's schedule.
9 Alltuition and fees must be paid prior to the start of any learning activities.

Learning Resources Center

The Learning Resources Center (LRC) or library is located in Building 12 on the Beaufort campus. A small LRC is also located
on the first floor at the New River campus. The LRC maintains an extensive collection of circulating and refetenaks for

use by students, faculty, and staff, as well as residents of TCL's service area. The LRC houses about 22,000 prin8solumes, 1
periodical subscriptions, 3,000 audiovisual titles, audiovisual equipment, and a student computing laboradt®g. dinploys

modern information technologies to access electronic resources, such as online journals and periodicals, and over 60,000 e
books. http://www.tcl.edu/library

LRC Services

The LRC staff provides reference services, conducts library orientagiothgther information literacy training sessions, assists

in preparation of bibliographies, and gives advice on library assignments. A computing laboratory and copy machines are
available for student use at both New River and Beaufort. Reference seraiglable to all residents in the College's service

area, in person, by phone, bymail, and by instant messaging from the LRC website. The LRC participates with the University
of South Carolina Beaufort Library and with the Beaufort County Public hibnathe Lowcountry Library Federation, and with
many other academic libraries in PASCAL (Partnership among South Carolina Academic Libraries). If requested materials are
not available locally, they can be requested from other libraries.

Students may ch&wout LRC materials by obtaining and presenting their valid College identification card. Passwords are
required to access many of the LRC's electronic services. These may be obtained from LRC staff upon validation of student
status. Students working froramote locations, including New River and the H. Mungin Center, may contact the LRC directly to
request shipment of materials. Students may also ask staff to arrange shipment. Residents in the College's service area may
borrow LRC materials by presentingalid borrower's card from their county library. Circulation policies vary according to the
format of the item and the type of user.

LRC hours change during semester breaks, and the LRC is closed on official holidays recognized by the College. See the LRC
website at http://www.tcl.edu/library or call 86258304 for additional information on hours or services.

National Student Clearinghouse

TCL has authorized the National Student Clearinghouse to act as its agent for all verifications of student erfrolbhéaih
enrollment verification, please visit the Clearinghouse online at www.studentclearinghouse.org or contact them by telephone a
(703)-742-4200.

Phi Theta Kappa

Phi Theta Kappa is a nationally recognized honor fraternity for junior college statlents. To be considered for full

membership (by invitation only), a student must be enrolled in an associate degree program, have a minimum cumulative GPA of
3.5 with at least 12 semester hours credit in degree level courses, be of good moral chadptesess recognized qualities of
citizenship. To maintain membership once established, members must maintain a minimum cumulative GPA of 3.25. Phi Theta
Kappa graduates wear the golden stole of their fraternity at the graduation ceremony.

Prerequisite/Progression Criteria



Any course noted as a prerequisite for another course must have successful completion with a grade of "C" or better in order
progress to the subsequent course.

Repeating Courses

When a TCL student repeats a course taken at thegeéadind the course and prior enroliment are still active in the computer
system, the most recent grade earned in that course will be used in the calculation of the studenR#ki®P&course more
than two times may have implications for students who reive financial assistance.

Schedule Change (Section Swap)

Students may make the following changes to their schedules during the schedule change period of each semester session:

I Swap- students may change sections of the same course (e.g., change frob@ ENEE to ENG 10% 82). Students
are responsible for making up all course work missed as a result of changing sections. To change sections of a course,
students must contact their program Division Dean.

9 Drop- students may drop a course which will résalthe course being removed from the student's schedule and
transcript. Students who drop during the refund period will receive a tuition refund of either 100% or 50% based on the
date the course is dropped. However, students are still responsiblgrfweriaf all course fees. To drop a course,
students must-mail their instructor from their TCL studerineail account (@my.tcl.edu) requesting to be dropped
from the course. Students should contact Financial Aid before dropping a course to deterrmp@aengn their aid.

Actual Section Swap dates for each semester are avalalfeeAcademic Calendar 2018017.

Section Swap Period

Actual Section Swap dates for each semester are available on the website inAltademic Calendar 2018017

Full Session First 5 days of classes First 3 days of classes

Mini-session First 3 days of classes First 3 days of classes

Testing Center

The Testing Center provides services for students to complete a variety aficksing, but not limited to, placement testing
(ACCUPLACER), specialized tests such as the nursing entrance test, CLEP, Pearson VUE, as well as tests associated with online
or webenhanced courses. See the TCL website at www.tcl.edu/admissions/platestieg or call the Testing Center at 843

470-8400 for additional information on hours and services. The Center is closed on official holidays recognized by the college.
Testing after hours are available by appointment.

Transfer of Credit



TCL accepts cmdits earned at regionally accredited college and universities. Each course is evaluated based on course content
and credit hour value. Only course grades of "C" or better will be accepted and such courses must parallel the content of
Technical College ofhe Lowcountry courses. Following transcript evaluation, transfer credits will be posted on the student's
TCL transcript. The student may view their transcript through Web Advisoview a list of approved transferable courses,

visit www.sctrac.orgTCL is neither liable for nor bound by any erroneous recreation and/or publication of TCL

articulation and transfer information produced by other institutions. TCL reserves the right to correct any errors that

may have been made regarding transfer of cred

Transcripts (TCL)

Students who wish to have official copies of their TCL transcripts may submit an order onlinerittdyyrequest. Written

requestshould be submittetb the Business Office and payment of fees is required. The student may usd em€ript

Request Form. A minimum of three business days should be allowed to process the transcript request. More time may be required
during peak business periods. Students may print unofficial transcripts using WebAdvisor. Transcripts will netltte iss

students who owe funds to the College.

WebAdvisor

The WebAdvisor system is a wdlased interface to Datatel. Students can use WebAdvisor to register for classes, change their
address, pay their bill, view their grades and transcripts, &adety of other functions. Financial Aid awards, award letters, and
required documents are available through the student's WebAdvisor account. To access WebAdvisor, point your Internet browser
to http://webadvisor.tcl.edu. WebAdvisor is available from emyputer with an Internet connection, on or off campus. Initial

log on and other instructions are available on the main WebAdvisor page. For additional assistance accessing and using
WebAdvisor, contact the Help Desk at 8835-8344.

Withdrawing from a Course - Student Initiated

The College's statement of policy indicates that students must attend ninety percent of total class hours or theyiol#itios in
of the attendance policy.

Students not physically attending class during the first ten caleaglarfrom the start of the semester must be dropped from the
class for NOT ATTENDING.

Students taking an online/internet class must sign in and complete and assignment designated by the instructor witkem the fir
calendar days from the start of thensster to indicate attendance in the class. Students not attending class during the first ten
calendar days from the start of the semester must be dropped from the class for NOT ATTENDING.

Reinstatement requires the signature of the division dean.

In the event it becomes necessary for a student to withdraw from the course OR if a student stops attending class, it is the
student's responsibility to contact the instructor vimadl requesting to be withdrawn from the class. Withdrawing from class

may have cnsequences associated with financial aid and time to completion. Students are strongly encouraged to consult with
Financial Aid prior to withdrawing from any class, particularly if the student is currently on a warning or probation status.

When a studentxeeeds the allowed absences, the student is in violation of the attendance policy. The instructor MUST withdraw
the student with a grade of "W", "WP", or "WF" depending on the date the student exceeded the allowed absences and the
student's progress upttee last date of attendance

or



Under extenuating circumstances and at the discretion of the faculty member teaching the class, allow the studentito continue
the class and makep the work. This exception must be documented at the time the allowededasmexceeded.

Absences are counted from the first day of class. There are no "excused" absences. All absences are counted, regardless of th
reason for the absence.

A student must take the final exam or be excused from the final exam in order toeamwithdrawal grade.

A copy of TCL's STATEMENT OF POLICY NUMBER:-3-307 CLASS ATTENDANCE (WITHDRAWAL) is on file in the
Division Office and in the Learning Resources Center.

Withdrawal from a Course - Instructor Initiated

The College's statement of pglilmdicates that students must attend ninety percent of total class hours or they will be in violation
of the attendance policy.

Students not physically attending class during the first ten calendar days from the start of the semester must bemrt@ped fro
class for NOT ATTENDING.

Students taking an online/internet class must sign in and complete and assignment designated by the instructor witkem the fir
calendar days from the start of the semester to indicate attendance in the class. Stualtenslimot class during the first ten
calendar days from the start of the semester must be dropped from the class for NOT ATTENDING.

Reinstatement requires the signature of the division dean.

In the event it becomes necessary for a student to withdrawtli@gourse OR if a student stops attending class, it is the

student's responsibility to contact the instructor vimadl requesting to be withdrawn from the class. Withdrawing from class
may have consequences associated with financial aid and time tettomStudents are strongly encouraged to consult with
Financial Aid prior to withdrawing from any class, particularly if the student is currently on a warning or probation status.

When a student exceeds the allowed absences, the student is in vadl#hiemttendance policy. The instructor MUST withdraw
the student with a grade of "W", "WP", or "WF" depending on the date the student exceeded the allowed absences and the
student's progress up to the last date of attendance

or

Under extenuating circunastices and at the discretion of the faculty member teaching the class, allow the student to continue in
the class and makap the work. This exception must be documented at the time the allowed absences are exceeded.

Absences are counted from the first ddéglass. There are no "excused" absences. All absences are counted, regardless of the
reason for the absence.

A student must take the final exam or be excused from the final exam in order to eanwithdoawal grade.

A copy of TCL's STATEMENT OF POLICYWUMBER: 3-1-307 CLASS ATTENDANCE (WITHDRAWAL) is on file in the
Division Office and in the Learning Resources Center.

Withdrawing from College

A student who is planning to withdraw from the college must settle all financial obligations to the collegidFaw from the
college, the student must withdraw from all courses for which he or she is registered. The withdrawal from the college is
complete when the student has withdrawn from the last course.



Program Information

Degree, Diploma &Certificate Programs

TCL offers programs in some of the Lowcountry's and the nation's fastest growing career fields. The variety of progtams, smal
class sizes, and tp-date technology give students the competitive edge in getting the job they waessdRégtives from

area businesses serve on TCL's Advisory Committees to ensure that TCL programs provide students with the skills that
employers want. TCL's comprehensive financial assistance program puts college within reach of any student who desires an
education. See "Course Descriptions" at the back of this catalog for descriptions of all TCL cour&sdmBesions,

Assessment and Registration” for Student Assessment RequireBteiisnts using financial aid funds to pay for courses must
take coursesnly in their program of study. Students are responsible for all charges related to the registration of courses out of
their program of study.

TCL offers degree, diploma and certificate programs. The curriculum requirements for each program and mesériptjaired

and elective courses may be found in the following pages of this catalog. Course information for TCL programs is updated
annually. The most current information is available at the Admissions Office or the Academic Division offering Eparticu
program. Students admitted to the College and those who maintain continuous enrollment in a selected program of study may
expect to complete programs as stated in the College catalog at the time of their admission for a period of six ygasthas lon
program is offered. A student who must reapply for admission enters the College under the catalog published at the time of
readmission. If major revisions of curricular or program requirements have occurred, a reasonable effort will be made by the
Division Dean to permit the continuously enrolled student to undertake a transitional program.

Approved Humanities Electives for TCL's Associate
Degree Programs

Below is a listing of approved humanities electives applicable to TCL's Associate Degree pragthenpages following is
information about each of TCL's Associate Degree, Diploma and Certificate programs. The Associate Degree programs will list
approved humanities elective as part of their required curricula. Those electives may be chosen isbbelbw.|

Approved Humanities Electives:

ART 101- Art History and Appreciation
ART 105- Film as Art

ENG 201- American Literature |

ENG 202- American Literature Il

ENG 203- American Literature Survey
ENG 205- English Literature |

ENG 206- English Literature Il

ENG 208- World Literature |

ENG 209- World Literature Il

ENG 214- Fiction
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ENG 218- Drama

ENG 222- Poetry

ENG 230- Women in Literature

ENG 236- African American Literature

HIS 101- Western Civilization to 1689

HIS 102- Western Ciiization Post 1689

HIS 201- American History: Discovery to 1877

HIS 202- American History: 1877 to Present

MUS 105- Music Appreciation

PHI 101- Introduction to Philosophy

PHI 106- Logic Il Inductive ReasoningThis course is no longer offeredTaEL. Students will receive credit for this

course as a transfer course from another college.

PHI 110- Ethics

9 PHI 115- Contemporary Moral IssuesThis course is no longer offered at TCL. Students will receive credit for this
course as a transfer courserh another college.

1 SPC 210 Oral Interpretation of LiteratureThis course is no longer offered at TCL. Students will receive credit for
this course as a transfer course from another college.

I THE 101- Introduction to Theatre
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College Transfer Prograns

Associate in Arts and Associate in Science

The College Transfer program provides the student with the first two years of college or university work. Students in this
program can earn an Associate in Arts (AA) or Associate in Science (AS) degree. Statepieting the requirements for an
AA or AS degree will be prepared to transfer to a senior institution to complete a baccalaureate degree.

It is important to note that students seeking guaranteed transfer of all credits to South Carolina publi¢dscqpfeges be

enrolled in the Associate in Arts or Associate in Science College Transfer program. TCL offers other associate deglees that w
transfer wholly or in part to other college/universities, but only those designated as college transfesgyograntee full

transfer. Courses that are approved for transfer to South Carolina's public universities/colleges are listed on thel®auth Car
Transfer and Articulation Center (SCTRAC) website at www.SCTRAC.org and also the Commission on HighéorEslucat
website under Institutional Transfer Guide at www.che.sc.gov. A student entering TCL should work with his/her academic
advisor to select appropriate courses to develop his/her program for transfer. The student should also discuss trahsderring w
representative from the college/university to which he/she expects to transfer.

Transferring Credits

All of the courses required to complete the two year AA/AS programs may be transferred to amafquublic university or
college in South Carolina asWas selected owdf-state universities. Students planning to transfer to ayfear school are
encouraged to plan their program with their academic advisor.

State Policies and Procedures



Regulations and Procedures for Transfer in Public-Vear and Phlic FourYear Institutions in South Carolina as Mandated by
Act 137 of 1995 (revised to 86 courses, 9/2002).

Background

Section 16C of the South Carolina Schet-Work Transition Act (1994) stipulates that the Council of College and University
Presiderg and the State Board for Technical and Comprehensive Education, operating through the Commission on Higher
Education, will develop better articulation of associate and baccalaureate degree programs. To comply with this rethérement,
Commission upon thadvice of the Council of Presidents established a Transfer Articulation Policy Committee composed of
four-year institutions' vice presidents for academic affairs and the Associate Director for Instruction of the State Board for
Technical and Comprehensiizglucation. The principal outcomes derived from the work of that committee and accepted by the
Commission on Higher Education on July 6, 1995, were:

T  An expanded list of 86 courses which will transfer to fgear public institutions of South Carolina frahe twoyear
public institutions;

9 A statewide policy document on good practices in transfer to be followed by all public institutions of higher education
in the State of South Carolina, which was accepted in principle by the Advisory Committee on Adagrams and
the Commission;

1 Six task forces on statewide transfer agreements, each based in a discipline or broad area of the baccalaureate
curriculum.

In 1995 the General Assembly passed Act 137 which stipulated further that the South Carolina Coramisigjber Education
"notwithstanding any other provision of law to the contrary, will have the following additional duties and functions avitheeg
the various public institutions of higher education." These duties and responsibilities include this€on's responsibility "to
establish procedures for the transferability of courses at the undergraduate level betwgsar twal fowyear institutions or
schools." This same provision is repeated in the legislation developed from the Report aftthegislative Study Committee,
which was formed by the General Assembly and signed by the Governor as Act 359 of 1996.

Act 137 directs the Commission to adopt procedures for the transfer of courses fromyaatvpaiblic to all fowyear public

institutions of higher education in South Carolina. Proposed procedures are listed below. Unless otherwise stated, these
procedures became effective immediately upon approval by the Commission and were to be fully implemented, unless otherwise
stated, by Septembér 1997.

Statewide Articulation of 86 Courses

1. The Statewide Articulation Agreement of 86 courses approved by the South Carolina Commission on Higher Education
for transfer from tweto four-year public institutions (See Appendix A in fdibcument online at www.che.sc.gov) will
be applicable to all public institutions, including twear institutions and institutions within the same system. In
instances where an institution does not have synonymous courses to ones on this list, itivilt@aparable
courses or course categories for acceptance of general education courses on the statewide list. This list of courses is
available on the South Carolina Transfer and Articulation Center (SCTRAC) website at www.SCTRAC.org and also
the Commis®n on Higher Education's website under Institutional Transfer Guide at www.che.sc.gov

Admissions Criteria, Course Grades, GPAs, Validations

2. All four-year public institutions will issue annually in August a transfer guide covering at least the foll@mnsg it
9 The definition of a transfer student and requirements for admission both to the institution and, if more
selective, requirements for admission to particular programs.
T Limitations placed by the institution or its programs for acceptance of standhediaminations (e.g., SAT,
ACT) taken more than a given time ago, for academic coursework taken elsewhere, for coursework repeated



f

due to failure, for coursework taken at another institution while the student is academically suspended at
his/her home indtiition, and so forth.

Institutional and, if more selective, programmatic maximums of course credits allowable in transfer.
Institutional procedures used to calculate student applicants' GPAs for transfer admission. Such procedures
will describe how nonstatard grades (withdrawal, withdrawal failing, repeated course, etc.) are evaluated,;
and they will also describe whether all coursework taken prior to transfer or just coursework deemed
appropriate to the student's intended fgear program of study is callated for purposes of admission to the
institution and/or programmatic major.

Lists of all courses accepted from each technical college (including the 86 courses in the Statewide
Articulation Agreement) and the course equivalencies (including "freevalectitegory) found at the home
institution for the courses accepted.

Lists of all articulation agreements with any public South Carolinaywar or other institution of higher
education, together with information about how interested parties can dwssagreements.

Lists of the institution's Transfer Officer(s) personnel together with telephone and FAX numbers, office
address, and-mail address.

Institutional policies related to "academic bankruptcy" (i.e., removing an entire transcript or pads the
from a failed or underachieving record after a period of years has passed) seettint ieto the fouyear
institution with course credit earned in the interim elsewhere is done without regard to the student's earlier
record.

"Residency requiremeési' for the minimum number of hours required to be earned at the institution for the
degree.

3. Coursework (individual courses, transfer blocks, statewide agreements) covered within these procedures will be
transferable if the student has successful completiche coursework with a "C" grade (2.0 on a 4.0 scale) or above,
but transfer of grades does not relieve the student of the obligation to meet any G.P.A. requirements or other
admissions requirements of the institution or program to which applicatiobeem made.

il

Any four-year institution which has institutional or programmatic admissions requirements for transfer
students with cumulative grade point averages (GPAs) higher than 2.0 on a 4.0 scale will apply such entrance
requirements equally to tramsfstudents from regionally accredited South Carolina public institutions

regardless of whether students are transferring from ayfeamror tweyear institution.

Any multi-campus institution or system will certify by letter to the Commission that alteawork at all of

its campuses applicable to a particular degree program of study is fully acceptable in transfer to meet degree
requirements in the same degree program at any other of its campuses.

4. Any coursework (individual courses, transfer blockdestale agreements) covered within these procedures will be
transferable to any public institution without any additional fee and without any further encumbrance such as a

"validation examination,

placement examination/instrument," "verification instryf@nany other stricture,

notwithstanding any institutional or system policy, procedure, or regulation to the contrary.

Transfer Blocks, Statewide Agreements, Completion of the AA/AS

Degree

5. The following Transfer Blocks/Statewide Agreements taken ataoryear public institution in South Carolina will be
accepted in their totality toward meeting baccalaureate degree requirements atyeafquuiblic institutions in
relevant fouryear degree programs, as follows:

il
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Arts, Humanities, and Social Scienc&stablished curriculum block of 48 semester hours
Business Administration: Established curriculum block eb46emester hours
Engineering: Established curriculum block of 33 semester hours

Science and Mathematics: Established curriculum block €&¥34emester hours

Teacher Education: Established curriculum block 689&emester hours for Early Childhood, Elementary,
and Special Education students only. Secondary education majors and students seeking certification who are



not majoring in teacher edation should consult the Arts, Humanities, and Social Sciences or the Math and
Science transfer blocks, as relevant, to assure transferability of coursework.

T Nursing: By statewide agreement, at least 60 semester Wwitlloe accepted by any public foyear
institution toward the baccalaureate completion program (BSN) from graduates of any South Carolina public
associate degree program in nursing (ADN)ovided that the program is accredited by the National League
of Nursing and that the graduate has successfully passed the National Licensure Examination (NCLEX) and
is a currently licensed Registered Nurse
(For complete texts and information about these statewide transfer blocks/agreements, see Appendix B imént dotoe at
www.che.sc.gov)

6. Any "unique" academic program not specifically or by extension covered by one of the statewide transfer
blocks/agreements listed in #4 above must either create its own transfer block of 35 or more credit hours with the
approwal of CHE staff or will adopt either the Arts/Social Science/Humanities or the Science/Mathematics block. The
institution at which such program is located will inform the staff of the CHE and every institutional president and vice
president for academicfafrs about this decision.

7. Any student who has completed either an Associate of Arts or Associate of Science degree program at any-public two
year South Carolina institution which contains within it the total coursework found in either the Arts/Social
Sciences/Humanities Transfer Block or the Math/Science Transfer Block will automatically be entitled tdgueior
status or its equivalent at whatever public senior institution to which the student might have been admitted. (Note: As
agreed by the Committem Academic Affairs, junior status applies only to campus activities such as priority order for
registration for courses, residence hall assignments, parking, athletic event tickets, etc. and not in calculating academic
degree credits.)

Related Reports amnl Statewide Documents

8. All applicable recommendations found in the Commission's report to the General Assembly on theoSalorklAct
(approved by the Commission and transmitted to the General Assembly on July 6, 1995) are hereby incorporated into
the pocedures for transfer of coursework among-tammd fouryear institutions.

9. The policy paper entitled State Policy on Transfer and Articulation, as amended to reflect changes in the numbers of
transfer blocks and other Commission action since July 6, 198Breby adopted as the statewide policy for
institutional good practice in the sending and receiving of all course credits to be transferred. (Contact the Division of
Academic Affairs for copies of this report.)

Assurance of Quality

10. All claims from any pblic two- or four-year institution challenging the effective preparation of any other public
institution's coursework for transfer purposes will be evaluated and appropriate measures will be taken to reassure that
the quality of the coursework has beevieaved and approved on a timely basis by sending and receiving institutions
alike. This process of formal review will occur every four years through the staff of the Commission on Higher
Education, beginning with the approval of these procedures.

StatewidePublication and Distribution of Information on Transfer

11. The staff of the Commission on Higher Education will print and distribute copies of these Procedures upon their
acceptance by the Commission. The staff will also place this document and the Appendlve Commission's Home
Page on the Internet under the title "Transfer Policies."

12. By September 1 of each year, all public fyear institutions will place the following materials on their internet
websites:

A. A copy of this entire document.
B. A copy of tte institution's transfer guide.



13. By September 1 of each year, the State Board for Technical and Comprehensive Education will place the following
materials on its internet website:

A. A copy of this entire document.

B. Provide to the Commission staff in formaitable for placing on the Commission's website a list of all
articulation agreements that each of the sixteen technical colleges has with public and otfearfour
institutions of higher education, together with information about how interested partiascess those
agreements.

14. Each twoeyear and fowyear public institutional catalog will contain a section entitled "Transfer: State Policies and
Procedures.” Such section at a minimum will:

A. Publish these procedures in their entirety (except Appendices)

B. Designate a chief Transfer Officer at the institution who will:

9 provide information and other appropriate support for students considering transfer and recent
transfers

9 serve as a clearinghouse for information on issues of trandfee State of South Carolina

9 provide definitive institutional rulings on transfer questions for the institution's students under these
procedures

9 work closely with feeder institutions to assure ease in transfer for their students

C. Designate other programatic Transfer Officer(s) as the size of the institution and the variety of its programs
might warrant

D. Refer interested parties to the institutional Transfer Guide

E. Refer interested parties to institutional and Commission on Higher Education's webditethéor
information regarding transfer.

15. In recognition of its widespread acceptance and use throughout the United States, SPEEDE/EXPRESS should be
adopted by all public institutions and systems as the standard for electronic transmission of all shsfiemnd#tz.
16. In conjunction with the colleges and universities, develop and implement a statewide Transfer Equivalency Database at
the earliest opportunity.
(As an electronic counseling guide, this computerizedinaninstrument will allow students andwasbrs to access all degree
requirements for every major at every public fgear institution in South Carolina. Also, the Database will allow students to
obtain a better understanding of institutional programs and program requirements and selemsfeicturses accordingly,
especially when the student knows the institution and the major to which he/she is transferring.)

Transfer Blocks, Statewide Agreements, Completion of the AA/AS
Degree

17. Adopt a common statewide course numbering system for corfreglmman and sophomore courses of the technical
colleges, tweyear regional campuses of the University of South Carolina, and the senior institutions.

18. Adopt common course titles and descriptions for common freshman and sophomore courses of the tdidggsal co
two-year regional campuses of the University of South Carolina, and the senior institutions. The Commission will
convene statewide disciplinary groups to engage in formal dialogue for these purposes.

(A common course numbering system and commomseotitles and descriptions for loweivision coursework at all public
institutions in the state can help reduce confusion among students about the equivalency ofyeair t@arsework with
lower-division coursework at the fowrear level. To this enda common system leaves no doubt about the comparability of
content, credit, and purpose among the ledieision courses at all public colleges and universities in South Carolina. It would
also help eliminate institutional disagreement over the trasligyaf much lowerdivision coursework, thus clearing a path for
easier movement between the technical colleges and senior institutions.)

South Carolina Transfer and Articulation Center
(SCTRAC)



All two-and fouryear public institutions will publish infonation related to course articulation and transfer, including but not
limited to items A through E mentioned above, on the South Carolina Transfer and Articulation Center website
(www.SCTRAC.org). Course equivalency information listing all courses aatépta each institution in the state (including the

86 courses in the Statewide Articulation Agreement) and their respective course equivalémdigding courses in the "free

elective" category) will be made available on wwvw.SCTRAC.org. This coutseatency information will be updated as
equivalencies are added or changed and will be reviewed annually for accuracy. Additionally, articulation agreements between
public South Carolina institutions of higher education will be made available on www.SCBRAwill be updated as

articulation agreements are added or changed, and will be reviewed annually for accuracy. All other transfer information
published on www.SCTRAC.org will be reviewed at least annually and updated as needed.

Approved Courses for AAand AS College Transfer
Program

Below is a listing, revised in 2009, of all TCL courses transferable to publie/éaurcolleges and universities in South Carolina.
Again, it is ultimately the student's responsibility to ensure they take only thosesadnish will transfer. These courses were
agreed upon by colleges and universities in South Carolina under SC Act 137 of 1997.

Approved Courses:

ACC 101- Accounting Principles |

ACC 102- Accounting Principles Il

ANT 101 - General Anthropology

ART 101- Art History and Appreciation

ART 105- Film as Art

AST 101- Solar System AstrononmyThis course is no longer offered at TCL.
AST 102- Stellar Astronomy This course is no longer offered at TCL.
BIO 101- Biological Science |

BIO 102- Biological Science Il

BIO 210- Anatomy and Physiology |

BIO 211- Anatomy and Physiology I

BIO 225- Microbiology

CHM 110- College Chemistry |

CHM 111- College Chemistry Il

CHM 112- College Chemistry I} This course is no longer offered at TCL.
CHM 211- Organic Chemistry } This course is no longer offered at TCL.
CHM 212- Organic Chemistry It This course is no longer offered at TCL.
ECO 210- Macroeconomics

ECO 211- Microeconomics

ENG 101- English Composition |

ENG 102- English Composition Il

ENG 20l - American Literature |

ENG 202- American Literature Il

ENG 203- American Literature Survey

ENG 205- English Literature |
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ENG 206- English Literature I

ENG 208- World Literature |

ENG 209- World Literature 11

ENG 214- Fiction

ENG 218- Drama

ENG 222- Poetry

ENG 230- Women in Literature

ENG 236- African American Literature

ENG 260- Advanced Technical Communications

FRE 101- Elementary French-This course is no longer offered at TCL.
FRE 102- Elementary French HThis course is no longer offered at TCL.
FRE 201- Intermediate French-IThis course is no longer offered at TCL.
FRE 202- Intermediate French HThis course is no longer offered at TCL.
GER 101- Elementary German-IThis couse is no longer offered at TCL.
GER 102- Elementary German HThis course is no longer offered at TCL.
GEO 101- Introduction to Geography

GEO 102- World Geography

HIS 101- Western Civilization to 1689

HIS 102- Western Civilization Post 1689

HIS 201- American History: Discovery to 1877

HIS 202- American History: 1877 to Present

MAT 110 - College Algebra

MAT 111 - College Trigonometry

MAT 120 - Probability and Statistics

MAT 122 - Finite College Math

MAT 130 - Elementary Calculus

MAT 140 - Analytical Geometry and Calculus |

MAT 141 - Analytical Geometry and Calculus Il

MAT 240 - Analytical Geometry and Calculus 111

MAT 242 - Differential Equations

MUS 105- Music Appreciation

PHI 101- Introduction to Philosophy

PHI 105- Introduction to Logic This course is no longer offered at TCL.
PHI 106- Logic Il Inductive ReasoningThis course is no longer offered at TCL.
PHI 110- Ethics

PHI 115- Contemporary Moral IssuesThis course is no longer offered at TCL.
PHY 201- Physics |

PHY 202- Physics Il

PHY 221- University Physics t This course is no longer offered at TCL.
PHY 222- University Physics I} This course is no longer offered at TCL.
PHY 223- University Physics IIF This course is no longer offered at TCL.
PSC 201 American Government

PSC 215 State and Local Government

PSY 201- General Psychology

PSY 203- Human Growth and Development

PSY 208 Human Sexuality

PSY 212- Abnormal Psychology



SOC 101- Introduction to Sociology

SOC 102 Marriage and the Family

SOC 205 Social Problems

SOC 206 Social Psychology

SOC 210 Juvenile Delinquency

SOC 220 Sociology of the Family

SOC 235 Thanatology

SPA 101- Elementary Spanish |

SPA 102- Elementary Spanish Il

SPA 201- Intermediate Spanish |

SPA 202- Intermediate Spanish {IThis couse is no longer offered at TCL.
SPC 205 Public Speaking

SPC 210 Oral Interpretation of LiteratureThis course is no longer offered at TCL.
THE 101- Introduction to Theatre
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Articulation and Transfer

TCL participates in a statewide articulation agreement with South Carolina's publicly supported colleges and universities (se
Transferring Credits, above). In addition to the courses included in the statewide agreement, many courses transfetofrom TCL
senior institutions both in and cof-state. Students should check with institutions to which they are seeking admission to
determine the particular courses and the exact number of credits that college/university may accept in transfer.

Publicly supportedolleges/universities in South Carolina include but are not limited to The Citadel, Clemson University,
Coastal Carolina University, College of Charleston, Francis Marion University, Lander University, Medical University of South
Carolina, South Carolinat&e University, University of South Carolin€olumbia, University of South CarolindBeaufort,
University of South CarolinaAiken, University of South CarolinaUpstate, Winthrop University. The most-tgpdate

information is available at www.sctracg.

Definitions of Terms

Admission - Acceptance of a candidate for enrollment.

Admit Status - A student's status (Firtime freshman, Transient, High School Student, Eins¢ Transfer, Readmit, and
Special) upon admission.

Advanced Standing- Granted on the basis of demonstrated educational attainment beyond the minimum required for admission.

Advisor, Advisee- The advisor is the individual assigned to help students with their academic program. The student is called the
advisee.

Arts and Science Division- Associate in Arts, Associate in Science, Developmental Studies, General Education, and Liberal
Arts.

Associate Degree A degree awarded upon successful completion of at least 60 hours of designed college level work.

Average, Grade Point- A measure of average scholastic success obtained by dividing the number of grade (quality) points
earned by the total number of hours of coursework.



Business Technologies DivisionAssociate in Applied Science Early Care and Education, Administrative O#icienology,
Computer Technology, Criminal Justice Technology, Culinary Arts Technology, General Business, Paralegal.

Certificate (Earned) - Title bestowed as official recognition for the completion of a designed curriculum.
Corequisite - Courses a studemust take with another course.

Course- Organized subject matter in which instruction is offered within a given period of time and for which credit toward
graduation or certification is usually given.

Course Number- Identifies class level and distinguishié from other courses in a given area of study. This usually indicates the
level of difficulty of a course, e.g., zero level courses (development), 100 level courses (bridge) above 100 level courses
(freshman), 200 level courses (sophomore).

Course Prerequisite - A preliminary requirement that must be met before a certain course may be taken.

Course Section Identifies section number and distinguishes it from other sections in the same subject matter. This usually
indicates type of sections, i.e., 01 dagtion, 10 night section, 70 distance learning section.

Credit Hours (Semester Hours)- A unit measure of instruction. For example: 40 hours of instruction equals three semester
hours.

Curriculum - The whole body of courses offered for study.
Degree (Eaned) - Title bestowed as official recognition for the completion of a designed curriculum.
Degree Student One who has fulfilled the admissions requirements and who is pursuing an Associate Degree program.

Department - An academic discipline which offensstruction in a particular branch of knowledge, e.g. Associate in Arts,
Computer Technology, Radiologic Technology, Civil Engineering Technology, etc.

Deregister- Each registration period has specific payment deadlines for tuition and fees. If a daetendt meet the payment
deadline, the student will be removed (purged or deregistered) from the class roster for those classes. The fee pagegent deadl
apply to all students, including those on Financial Aid.

Developmental Studies A program of studige in various areas designed to give the student background prerequisite to college
level studies.

Diploma (Earned) - Title bestowed as official recognition for the completion of a designed curriculum.

Division - An administrative unit comprised afgroup of related academic departments. (Arts and Sciences, Business
Technologies, Health Sciences, Industrial Technology)

Drop - Resignation from a class or classes during the section swap period. Dropping from a class may impact a student's
financial ad. The student is financially responsible for fees.

ECCO - Early College Credit Opportunities (Dual Enrollment); college courses for students dually enrolled in high school and at
TCL.

Elective - A subject or course which the student may choose as distiregglfrom courses which are required.
Evening Classes Any class beginning at 5:00 p.m. or later.

FAFSA (Free Application for Federal Student Aid)- The first step in applying for federal financial assistance. Apply at
www.fafsa.ed.gov and use school edaD9910.



Full-Time Student- A student who is enrolled for 12 semester hours of academic courses. A norfialdutiad is 15
semester hours.

Health Sciences Division Massage Therapy, Nursing, Radiologic Technology, Surgical Technology, Physézaby,
Computed Tomography

Honor's List - A honor awarded to students who have attained a GPA of 3.5 or higher during a semester in which a minimum of
6 hours of college level credits is completed.

Humanities - An elective course that must be chosenamlete the humanities requirement for associate degree programs.

Incomplete Grade- For a grade of Incomplete (l) to be requested a student must have completed at least 75% of required work
in a course.

Industrial Technology Division - Building Constructhn Technology, Civil Engineering Technology, CAD, Cosmetology,
General Technology, HVAC, Industrial Electronics Technology, Industrial Maintenance Technology, and Radio & Television.

Non-Degree Seeking / Career DevelopmentA student who is not pursuing associate degree program.
Part-Time Student- A student enrolled for less than 12 hours of academic course work.

Prerequisite - A course / courses a student must successfully complete with a grade of "C" or higher prior to enrolling for a
particular couse.

President's List- An honor awarded to students who have attained a GPA of 4.0 during a semester in which a minimum of 12
hours of college level credit is completed.

Programs of Study (Major) - An area of concentration for study that leads to earntwyt#ficate, diploma, or degree.
Re-admit - The act of readmitting a student after absence of more than two semesters or probation/suspension.
Residency- Refers to whether or not a student qualifies festate tuition fees.

Schedule Changes The act 6 changing a student's original schedule during the section swap period.

Semester- One of any three terms during which courses are offered by the college (Fall, Spring, Summer).
Student Aid - Financial assistance for college expenses through any formamsgscholarships, loans, or work.
Suspension Involuntary separation of the student from the college.

Syllabus- An outline for an academic course; includes assignments, exam dates, grading practices, etc.
Transcript - The official record of completecburses and the grades made.

Transfer Credits - The number of course credits taken by a student at one college that another college accepts.
Transfer Student - A student who has attended one or more colleges and is admitted to another.

Transient Student- A student in good standing in one college who is taking courses which will transfer back to the original
college.

Tuition - The per credit hour cost of college.

Vice-President's List- An honor awarded tetudents who have attained a grade point average of 3.98 during a semester
in which a minimum of 12 hours of college level credit is completed.

Withdrawal from College - Resignation from all classes and college following the procedures outlineel ¢oltege catalog.



Withdrawal from Courses - A release from enrollment in one or all courses. An official withdrawal occurs when either a
student completes and submits the necessary paperwork or an instructor completes and submits the necessarfppaperwork
administrative withdrawal. Withdrawing from a class may impact a student's financial aid and satisfactory academic progress.
The student is financially responsible for tuition and fees resulting from an administrative withdrawal.

Arts and Sciences Division

Associate in Arts (AA)

Degree: Associate in Arts
Major: Associate in Arts
Minimum Credits Required for Graduation: 60

The Associate in Arts (AA) college transfer degree program prepares students to transfer-y@arfoollege or universitto

earn a baccalaureate degree in such areas as education, Engleh, pigtory, business administration, psychology, or social
work. With the help of an academic advisor, the student will plan a program of study to meet the requirements ejétte coll
which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AA transfer blocks, including:

Associate in Arts (AA)Transfer Degree
Arts, Humanities and Social Sciences Transfer Block (AA)
General Education arBusiness Transfer Block (AA)

9 Early Childhood, Elementary and Special Education Transfer Block (AA)
There are additional AA transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as well astivihe fouryear institution to which they plan to transfer.
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Students applying to the Associate in Arts (AfEgree program must supply the following documentation before registering for
courses:

T An official copy of high school transcripts or Graduatioruzglency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diploma or GED.

9 All candidates for the AA degree must take the COMPASS/ASSET placement evaluation unless they have official
collegetras cr i pts with a ACO or better in College Algebra
qualifying SAT/ACT scores.

9 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as caredopleent students and will not be admitted into the AA
program until all requirements are met.

Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some progranmmuat some f
year colleges and universitiddoth the articulated and narticulated courses may transfer as discipipecific and /or as
fulfilling general education requirement; or they mdy be
study.

Students are responsibléor checking with the specific college or university to which they plan to transfer (and preferably
with their target program within that institution) to determine the transferability of any course.

( MAT



Associate in Science (AS)

Degree: Associate in Science
Major: Associate in Science
Minimum Credits Required for Graduation: 60

The Associate in Science (A8)llege transfer degree program prepares students to transfer teyadogpllege or university to
earn a baccalaureate degree in such areas as biokegyistry, agriculture, dentistry, medicine, pharmacy, physics, engineering,
mathematics, textiles, or veterinary medicine. With the help of an academic advisor, the student will plan a prograno of study
meet the requirements of the college to whighgtudent wishes to transfer based on the program guidelines below.

TCL offers a variety of AS Transfer Blocks including:

9 Associate in Science (ASYyansfer Degree

9  Science and Mathematics Transfer Block (AS)

1 Engineering Transfer Block (AS)
There are adtibnal AS transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.

Students applying to the Associate in Science (AS)egegrogram must supply the following documentation before registering
for courses:

T An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a $églool diploma or GED.

9 All candidates for the AS degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a ACO0 or better in College
qualifying SAT/ACT scores.

9 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.

Al ge

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores, and/

or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AS

program until all requirements are met.

Courses listed Wi a single asterisk (*) are not articulated by the SC CHE and may not transfer into some programs at-some four

year colleges and universities. Both the articulated anehrt@ulated courses may transfer as discipipecific and /or as
fulfilinggenea!l educati on requirement; or they may be accepted
study.

Students are responsible for checking with the specific college or university to which they plan to transfer (and preferably
with their target program within that institution) to determine the transferability of any course.

Arts and Sciences Division

Arts and Sciences Certificates

Certificates in Arts: Basic Art, General Education, General Education: Math & English Core, aedliArts Core.

only



Certificates in SciencesAgriscience, Introduction to Biotechnology.

Associate in Arts

Arts, Humanities and Social Sciences Transfer Block (AA)

Associate in Arts (AA)

Degree:Associate in Arts
Major: Associate in Arts

Minimum Credits Required for Graduation: 60

The Associate in Arts (AA) college transfer degree program prepares students to transfer-y@arfooliege or university to

earn a baccalaureate degree in such areas as education, Englesh, pigtory,business administration, psychology, or social
work. With the help of an academic advisor, the student will plan a program of study to meet the requirements of tke college
which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AA transfer blocks, including:

Associate in Arts Transfer Degree
Arts, Humanities and Social Sciences Transfer Degree
General Education and Business Transfer Degree

9 Early Childhood, Elementary and Special Education Transfer Degree
Thereare additional AA transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.
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Students applying to the Associate in Arts (AAflegree program must supply the following documentation before
registering for courses:

9  An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute foigh school diploma or GED.

9 All candidates for the AA degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.

9 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or ollege transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AA
program until all requirements are met.

Courses liste with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some programs at-some four
year colleges and universities. Both the articulated aneartarulated courses may transfer as discip$ipecific and /or as

fulfilling g eneral education requirement; or they may be accepted only as elective course, depending on the student's program of
study.

Student's are responsible for checking with the specific college or university to which they plan to transfer (and
preferably with t heir target program within that institution) to determine the transferability of any course.



General Education (15 credit hours)

ENG 101 - English Composition |

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basc techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introdueh to principles of public speaking with application of speaking skills.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exporfantiibns; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10 RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Required Major (15-17 credit hours)

Select one of the following:

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principlasiadlthgs.

ART 108 - History of Western Art

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a visual and historical survey of Western Art from the Renaissance through modern times. The techniques, form,
and expressive content of pang, sculpture, and architecture will be studied within the context of the cultural environment

which produced them.

MUS 105 - Music Appreciation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is an introduction to the study of music with focus on the elements of music and their relationships, the musical
characteristics of representative works and composers, common musical forms and genres of various westengstednon
historical style periods, and appropriate listening experiences.

THE 101 - Introduction to Theatre

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course includes the appreciation and analysis of theatrical literature, history, and production.

Select one of the following:

ENG 201 - American Literature |



Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of American Literature from the colonial period to the Civil War.

ENG 202 - American Literature Il

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of American Literature from the Civil War to the present.

ENG 205 - English Literature |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following t®pi® presented: the study of English literature from the Old English
period to the Romantic period with emphasis on major writers and periods.

ENG 206 - English Literature Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature from ttie Roman
period to the present with emphasis on major writers and periods.

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerguisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

ENG 209 - World Literature Il

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of magpieces of world literature in translation from the seventeenth century to the present.

PHI 101 - Introduction to Philosophy

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course includes a topical survey of the three main branches of phijosggstemology, metaphysics, and ethiesid the
contemporary questions related to these fields.

PHI 110 - Ethics



Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course is a study of the moral principles of condugthasizing ethical problems and modes of ethical reasoning.

Select 5-7 credits from the transfer list

Please view the Transfer List, here.

Select one foreign language

Select one foreign language from the transfer IXEL offers SPA 1Q, Elementary Spanish .

Required Related (29-30) credit hours)

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including otganidadata, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceantérvals,
test hypothesis for large and small samples; Types | and Il errors; linear regression; angoorrelat

SPA 102 - Elementary Spanish Il

Lec. 4Lab.0Cr. 4
Prerequisite(s): SPA 101.
This course continues development of the basic language skills and the study of the hispanic culture.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, datiieases, and t
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.



Select one of the following:

MAT 130 - Elementary Calculus

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation and integration of polynomials, rational, logarithmic, and gjponen
functions, and interpretation and applioatof the processes.

MAT 140 - Analytical Geometry and Calculus |

Lec.4Lab.0Cr. 4

Prerequisite(s): MAT 116+ MAT 111or MAT 112.

This course includes the following topics: derivatives and integrals of polynomials; rational, logarithmic, &ahonen
trigonometric, and inverse trigonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analytic geometry.

MAT 141 - Analytical Geometry and Calculus Il

Lec. 4Lab.0Cr. 4

Prerequisite(s): MAT 140.

This murse includes the following topics: continuation of calculus of one variable, including analytic geometry, techniques of
integration, volumes by integration, and other applications; infinite series, including Taylor series and improper integrals.

Select three of the following:

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SOC 101 - Introduction to Sociology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course emphasizése fundamental concepts and principles of sociology, including culture, socialization, interaction, social
groups and stratification, effects of population growth and technology in society and social institutions.

PSC 201 - American Government



Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theondyfiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

ECO 211 - Microeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of the behavior of householdfirarsd Including supply and demand, elasticity, price/input in
different market structures, pricing of resources, regulations and comparative advantage and trade.

Select one of the following: sequences

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiology, dettrepro
and development, Mendelian genetics, population genetics, nsdleation, evolution, and ecology.

BIO 102 - Biological Science Il

Lec. 3Lab. 3Cr. 4

Prerequisite(s): BIO 101.

This course is a study of the classification of organisms and structural and functional considerations of all kingdomher§parti
mgor phyla as well as viruses). Vertebrate animals and vascular plants are emphasized.

CHM 110 - College Chemistry |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence whiatiudes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

CHM 111 - College Chemistry Il



Lec. 3Lab.3Cr. 4

Prerequisite(s CHM 110

This course is a continuation of the study of atomic and molecular structure, nomenclature and equations, propentss, reactio
and states of matter, stoichiometry, gas laws, solutions, and equilibria. Other topics included are kinetickrthericg) and
electrochemistry.

PHY 201 - Physics |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): MAT 111.

This is the first in a sequence of physics courses. Topics include mechanics, wave motion, sound, heat, electromagpsetism, opt
and modern physics.

PHY 202 - Physics I

Lec. 3Lab. 3Cr. 4
Prerequisite(s): PHY 201.
This course covers physics topics including mechanics, wave motion, sound, heat, electromagnetism, optics, and modern physics

Total Hours Required For Graduation (60-63)

Sample Curriculum* - Arts, Humanities & Social Sciences Transfer Block

Please see your advisor for possible course substitutions.

First Year - Fall Semester

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiology, dettrepro
and development, Mendelian genetics, population genetics, natural seleatiotipayand ecology.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate litensy selections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

HIS 101 - Western Civilization to 1689



Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gfystem
equations and inequalities; matrices; determinants; and solutions ef diggree polynomials.

SPA 101 - Elementary Spanish |

Lec. 4Lab.0Cr. 4

Prerequisite(s): ENG 100, RDG 100.

This course is a study of the four basic language skills: listening, speaking, reading and writing, including an inttodhetion
hispanc culture.

Credits 17

First Year - Spring Semester

BIO 102 - Biological Science Il

Lec. 3Lab.3Cr. 4

Prerequisite(s): BIO 101.

This course is a study of the classification of organisms and structural and functional consideratigirsgaoahs (particularly
major phyla as well as viruses). Vertebrate animals and vascular plants are emphasized.

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the followimgics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s)ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeatie $eetmu
social psychology.



MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

SPA 102 - Elementary Spanish I

Lec.4Lab.0Cr. 4
Prerequisite(s): SPA 101.
This course continues development of the basic language skills and the study of the hispanic culture.

Credits 17

Second Year - Fall Semester

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dathieases, and t
operating system.

MAT 130 - Elementary Calculus

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation and integration of polynomials, rational, logarithmic, and &xjponen
functions, and interpretation and application of the processes.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role oétaetorate.

PHI 101 - Introduction to Philosophy



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course includes a topical survey of the three main branches of philesEgbiemology, metaphysics, and ethiesd the
contemporary questionslaged to these fields.

I  Major Elective

Credits 15

Second Year - Spring Semester

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciatiantghcluding the elements and principles of the visual arts.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to includeamaueces,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RB100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
1 Major Elective

Credits 12

Note:

* Note this is a sample curriculum. There is flexibility within the paog Contact your advisor to discuss additional course
options.

++ SeelList of Approved Courses

Associate in Arts (AA)



Associate in Arts (AA)

Degree:Associate in Arts
Major: Associate in Arts

Minimum Credits Required for Graduation: 60

The Associate in Arts (AA) college transfer degree program prepares students to transfer {peafaailege or university to

earn a baccalaureate degree in such areas as education, Engleh, prstory, business administration, psychology, or social
work. With the help of an academic advisor, the student will plan a program of study to meet the requirements of the college to
which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AA transfer blocks, including:

Associate in Arts Transfer Degree
Arts, Humanities and Social Sciences Transfer Degree
General Education and Business Transfer Degree

i Early Childhood, Elementary and Special Education Transfer Degree
There are additional AA transfer options. Students shdisicuss which is right for their educational goals with their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.

=A =4 =4

Students applying to the Associate in Arts (AA) degree program must supply the following documextion before
registering for courses:

9 An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diploma or GED.

9 All candidates for th&A degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.

9 Official transcripts must bsent from the issuing college/school directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissiorie®©before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AA
program until all requirements are met.

Courses listed with a single asterisk (*) are not articulayeithido SC CHE and may not transfer into some programs at sore four
year colleges and universities. Both the articulated anehrt@ulated courses may transfer as discipipecific and /or as

fulfilling general education requirement; or they may be amckpnly as elective course, depending on the student's program of
study.

Student's are responsible for checking with the specific college or university to which they plan to transfer (and
preferably with their target program within that institution) to de termine the transferability of any course.

General Education (15 credit hours)

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This is a college transfer course in which the following topics are presentedyaftomposition in conjunction with



appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi isage an
basic techniques of research are also presented.

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introductiberéoy genre is also included.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, af/stem
equations and inequalities; matrices; determiisiaand solutions of higher degree polynomials.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient timd$89, including the major political, social, economic, and
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of westainilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Required Major (15-17 credit hours)

Select 15 credits from the transfer fiim the followingareas:



Anthropology, Art, English, Geography, History, Economics, Music, Psychology, Philosophy, Sociology, Speech, Theatre or and
Foreign Language.

Required Related (29-30) credit hours)

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal beherdpeutic techniques, and
social psychology.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern etoiochyde markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dathieases, and t
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.



Select one of the following:

1 Higher Math
I Lab Science

Select 15 credits from the transfer list

Please view the Transfer List, here.

Total Hours Required For Graduation (60-61)

Sample Curriculum* - Associate in Arts

Please see your advisdor possible course substitutions.

First Year - Fall Semester

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including woedging, spreadsheets, databases, and the
operating system.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of comjposaiganction with

appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra



Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gf/stem
equations and inequalities; matrices; determinants; antawd of higher degree polynomials.

1 Required Elective ++

Credits 15

First Year - Spring Semester

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the followirgde are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ES 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutieseahdiqu
social psychology.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samples; Types | and |l errors; linear regression; and correlation.

1 Major Elective **
I Reaquired Elective ++

Credits 15

Second Year - Fall Semester

PSC 201 - American Government



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutionsemthhasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
T Major Elective **
T  Major Elective **
1 Required Elective ++

Credits 15

Second Year - Spring Semester

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, MAT 102.
This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and moaeteulg, the government's role
in economic decisions and growth.
1 Major Elective **
1 Major Elective **
I Required Elective ++
1 Required Elective ++

Credits 15

Note:

*Note this is a sample curriculum. There is flexibiliithin the program. Contact your advisor to discuss additional course
options.

** 15 Credit Hours from any of the following: ART, ECO, ENG, HIS, MUS, PHI, PSY, SOC, SPC, and any foreign language.

++ SeelList of Approved Courses.



Early Childhood, Elementary and Special Education Transfer Block
(AA)

Associate in Arts (AA)

Degree:Associate in Arts
Major: Associate in Arts

Minimum Credits Required for Graduation: 60

The Associate in Arts (AA) college transfer degree program prepares studentsfer i a fouyear college or university to
earn a baccalaureate degree in such areas as education, English, pistory, business administration, psychology, or social
work. With the help of an academic advisor, the student will plan a prograodgfte meet the requirements of the college to
which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AA transfer blocks, including:

Associate in Arts Transfer Degree
Arts, Humanities and Social Sciences Tren&legree
General Education and Business Transfer Degree
9 Early Childhood, Elementary and Special Education Transfer Degree
There are additional AA transfer options. Students should discuss which is right for their educational goals with their TCL
academiadvisor as well as with the foyear institution to which they plan to transfer.

=A =4 =4

Students applying to the Associate in Arts (AA) degree program must supply the following documentation before
registering for courses:

1 An official copy of high school transpts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diploma or GED.
9 All candidates for the AA degree must take the COMPASS/ASSET placement evaluation unless toéicleve
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.
9 Official transcripts must be sent from the issuing college/school directly to the Admissions Offide wa Tz mail.
1 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.
9 Students lacking these requirements nemjister as career development students and will not be admitted into the AA
program until all requirements are met.
Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some prograrfmiat some
year colleges and universities. Both the articulated anehrtgulated courses may transfer as discipipecific and /or as
fulfilling general education requirement; or they may be accepted only as elective course, depending on the studemis progr
study.

Student's are responsible for checking with the specific college or university to which they plan to transfer (and
preferably with their target program within that institution) to determine the transferability of any course.

General Education (15 credit hours)

ENG 101 - English Composition |



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literaryedections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a ctiege transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s)MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

Required Major (15-17 credit hours)

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciatiantghcluding the elements and principles of the visual arts.

MUS 105 - Music Appreciation



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is an introduction to the study of music with focus on the elements of music and their r@sfitireshiusical
characteristics of representative works and composers, common musical forms and genres of various westenestedmnon
historical style periods, and appropriate listening experiences.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Select one of the following:

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

ENG 209 - World Literature Il

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the seventeenth century to the present.

Select 3 credits from transfer list

Please view the Transfer List, here.

Required Related (29-30) credit hours)

BIO 101 - Biological Science |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiologyodeltiepr
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

ECO 210 - Macroeconomics



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principldspaticies of a modern economy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

Select one of the following:

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceantérvals,
test hypothesis for large and small samples; Types | and |l errors; linear regression; and correlation.

MAT 130 - Elementary Calculus

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation and integration of polynomials, rational, logarithmic, and gxjponen
functions, and interpretation and application of the processes.

MAT 140 - Analytical Geometry and Calculus |

Lec.4Lab.0Cr. 4

Prerequisite(s): MAT 1106+ MAT 111or MAT 112.

This course includes the following topics: derivatives and integrals of polynomials; rational, logarithmic, exponential,
trigonometric,and inverse trigonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analytic geometry.

Select one of the following:

PSY 201 - General Psychology



Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social mychology.

SOC 101 - Introduction to Sociology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course emphasizes the fundamental concepts and principles of sociology, including culture, socialization, intesiattion, s
groups and stratificatiqreffects of population growth and technology in society and social institutions.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computéstory, theory and applications, including word processing, spreadsheets, databases, and the
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcompugpplications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Select one of the following:

CHM 105 - General Organic and Biochemistry

Lec. 3Lab. 3Cr. 4

Prerequisite(s): MAT 102

This course is the study of the fundamental principles of chemistry, including atomic and molecular structure, common
substances and reactions, introduction to organic chemistry and biochemistry.

CHM 110 - College Chemistry |

Lec. 3Lab. 3Cr. 4
Praequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.



This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichiogetaws, solutions and equilibria.

Select 7-9 credits from transfer list

Please view the Transfer List, here.

Total Hours Required For Graduation (60-63)

Sample Curriculum - Early Childhood, Elementary & Special Education
Transfer Block

Please see your advisor for possible course substitutions.

First Year - Fall Semester

BIO 101 - Biological Science |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic broidtey, cell structure and function, cell physiology, cell reproduction
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10®RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standambusege
basic techniques of research are also presented.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the niaicalpsocial, economic, and
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3
Prerequisite(s): MAT 102, RDG 100.



This course includes the following topics: polynomial, rational, logarithmit eaponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

T Major Elective ++

Credits 16

First Year - Spring Semester

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dat&leases, and t
operating system.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis aasearch. An introduction to literary genre is also included.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 tgtleent, including major political, social, economic, and
intellectual factors which shape the modern western world.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This course includes the following topics anehoepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.
1 Required Elective **

Credits 15

Second Year - Fall Semester



CHM 105 - General Organic and Biochemistry

Lec. 3Lab.3Cr. 4

Prerequisite(s): MAT 102

This course is the study of the fundamental principles of chemistry, including atomic and molecular structure, common
substaces and reactions, introduction to organic chemistry and biochemistry.

MAT 130 - Elementary Calculus

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation amegration of polynomials, rational, logarithmic, and exponential
functions, and interpretation and application of the processes.

MUS 105 - Music Appreciation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is an introduction to the studynusic with focus on the elements of music and their relationships, the musical
characteristics of representative works and composers, common musical forms and genres of various westenestedmon
historical style periods, and appropriate listeresperiences.

PSC 201 - American Government

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branchesyil liberties and the role of the electorate.

T Required Elective ++

Credits 16

Second Year - Spring Semester

ART 101 - Art History and Appreciation

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to thetbiy and appreciation of art, including the elements and principles of the visual arts.

ECO 210 - Macroeconomics



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a nesd@emy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENGO1.

This course is an introduction to principles of public speaking with application of speaking skills.
1 Required Elective ++

Credits 15

Note:

* Note this is a sample curriculum. There is flexibilitithin the program. Contact your advisor to discuss additional course
options.

++ SeelList of Approved Courses.

General Education and Business Transfer Block (AA)

Associate in Arts (AA)

Degree:Associate in Arts
Major: Associate in Arts

Minimum Credits Required for Graduation: 60

The Associate in Arts (AA) college transfer degree program prepares students to transfer-y@arfooliege or university to

earn a baccalaureate degree in such areas as education, Englesh, pigtory, businesadministration, psychology, or social
work. With the help of an academic advisor, the student will plan a program of study to meet the requirements of tke college
which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AA transfer blocks, including:



Associate in Arts Transfer Degree

Arts, Humanities and Social Sciences Transfer Degree

General Education and Business Transfer Degree

9 Early Childhood, Elementary and Special Education Transfer Degree

There are additional AA transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.

=A =4 =4

Students applying to the Associate in Ag (AA) degree program must supply the following documentation before
registering for courses:

9  An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitatea high school diploma or GED.

1 All candidates for the AA degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.

9 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/AS$EEement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AA
program until all requirements are met.

Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some progranmsuat some f
year colleges and universities. Both the articulated anearntarulated courses mayatisfer as disciplingpecific and /or as

fulfilling general education requirement; or they may be accepted only as elective course, depending on the student§ program
study.

Student's are responsible for checking with the specific college or university which they plan to transfer (and
preferably with their target program within that institution) to determine the transferability of any course.

General Education (15 credit hours)

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s)ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of stsagia and the
basic techniques of research are also presented.

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of wligitigrskgh logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

SPC 205 - Public Speaking



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This caurse is an introduction to principles of public speaking with application of speaking skills.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarthamd exponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Preequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Required Major (15-17 credit hours)

SPA 101 - Elementary Spanish |

Lec. 4Lab.0Cr. 4

Prerequisite(s): ENG 100, RDG 100.

This course is a study of the four basic language skills: listening, speaking, reading and writing, including an inttodhetion
hispanic culture.

SPA 102 - Elementary Spanish Il

Lec.4Lab.0Cr. 4
Prerequisite(s): SPA 101.
This course continues development of the basic language skills and the study of the hispanic culture.



Select two of the following:

ART 101 - Art History and Appreciation

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

ENG 205 - English Literature |

Lec. 3Lab. 0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature fromrilgésbld E
period to the Romantic period with emphasis on major writers and periods.

ENG 206 - English Literature |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature from ttie Roman
period to the present with emphasis on major wriers periods.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including majaapditicial, economic, and
intellectual factors which shape the modern western world.

1 (Complete sequence)

Select 3 credits from the transfer list

Please view the Transfer List, here.

Required Related (29-30) credit hours)



ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financial recosdat the end of the accounting cycle, and preparing financial statements.

ACC 102 - Accounting Principles I

Lec.3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and practice in basic accounting durkprioceost accounting,
budgeting, costolume analysis, and financial statement analysis.

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic leimi$try, cell structure and function, cell physiology, cell reproduction
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MATO02.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

ECO 211 - Microeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of the behavior of households and firms. Including supply and demand, elasticity, fmice/input
different market structures, pricing of resources, regulations and comparative advantage and trade.

Select one of the following:

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3
Prerequisite(s): MAT 102.
This course includes the following topi@stroductory probability and statistics, including organization of data, sample space



concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small gdas; Types | and Il errors; linear regression; and correlation.

MAT 130 - Elementary Calculus

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation and integration of polynomials, rational Hogariand exponential
functions, and interpretation and application of the processes.

MAT 140 - Analytical Geometry and Calculus |

Lec. 4Lab.0Cr. 4

Prerequisite(s): MAT 110 MAT 111or MAT 112.

This course includes the following topics: derivatives and integrals of polynomials; rational, logarithmic, exponential,
trigonometric, and inverse trigonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analyticgeometry.

Select one of the following:

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases f
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SOC 101 - Introduction to Sociology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course emphagig the fundamental concepts and principles of sociology, including culture, socialization, interaction, social
groups and stratification, effects of population growth and technology in society and social institutions.

PSC 201 - American Government

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

Select one of the following:



CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applicatichgjing word processing, spreadsheets, databases, and the
operating system.

CPT 170 - Microcomputer Applications

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, inclugind) processing, databases, spreadsheets, graphs, and
their integration.

Select one of the following:

BIO 102 - Biological Science Il

Lec. 3Lab. 3Cr. 4

Prerequisite(s): BIO 101.

This course is a study of the classification of organisms ndtsral and functional considerations of all kingdoms (particularly
major phyla as well as viruses). Vertebrate animals and vascular plants are emphasized.

CHM 110 - College Chemistry |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichjpoeet laws, solutions and equilibria.

CHM 111 - College Chemistry Il

Lec. 3Lab.3Cr. 4

Prerequisite(s): CHM 110

This course is a continuation of the study of atomic and molecular structure, nomenclature and equations, propentigs, reactio
andstates of matter, stoichiometry, gas laws, solutions, and equilibria. Other topics included are kinetics, thermodynamics, and
electrochemistry.

PHY 201 - Physics |

Lec. 3Lab.3Cr. 4

Prerequisite(s): MAT 111.

This is the first in a sequence of plegscourses. Topics include mechanics, wave motion, sound, heat, electromagnetism, optics,
and modern physics.



Total Hours Required For Graduation (61-62)

Sample Curriculum - General Education & Business Transfer Block

Please see your adsor for possible course substitutions.

First Year - Fall Semester

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structutenatidn, cell physiology, cell reproduction
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a collge transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniquesfoesearch are also presented.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functeEmsalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

SPA 101 - Elementary Spanish |

Lec. 4Lab.0Cr. 4
Prerequisite(s): ENG 100, RDG 100.



This course is a study of the four basic language skills: listening, speaking, reading and writing, including an inttodhetion
hispanic culture.

Credits 17

First Year - Spring Semester

BIO 102 - Biological Science Il

Lec. 3Lab.3Cr. 4

Prerequisite(s): BIO 101.

This course is a study of the classification of organisms and structural and functional considerations of all kingdouterparti
major phyla as well as viruses). Vertebrate animals and vascular plants are emphasized.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and @pts in the science of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

SPA 102 - Elementary Spanish Il

Lec.4Lab.0Cr. 4
Prerequisite(s): SPA 101.
This course continues development of the basic language skills and the study of the hispanic culture.



Credits 17

Second Year - Fall Semester

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financial recoscht the end of the accounting cycle, and preparing financial statements.

MAT 130 - Elementary Calculus

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110.

This course includes the following topics: differentiation and integration of polynomials, ratagaithmic, and exponential
functions, and interpretation and application of the processes.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theoryagpdications, including word processing, spreadsheets, databases, and the
operating system.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, MAT 102.
This course includes the study of fundamental principles and policies alermeconomy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.
T Major Elective ++

Credits 15

Second Year - Spring Semester

ACC 102 - Accounting Principles Il



Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and practice in basic accounting and procedures for cost accounting,
budgeting, costolume analsis, and financial statement analysis.

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thisvisual a

ECO 211 - Microeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of the behavior of households and firms. Including supply and demand, elasticity, fmice/input
different market structures, pricirg resources, regulations and comparative advantage and trade.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaiitly application of speaking skills.
1 Required Elective ++

Credits 15

Note:

* Note this is a sample curriculum. There is flexibility within the program. Contact your advisor to discuss additiorel cours
options.

++ SeelList of Approved Carses

Associate in Science

Associate in Science (AS)

Associate in Science (AS)



Degree:Associate in Science
Major: Associate in Science
Minimum Credits Required for Graduation: 60

The Associate in Science (AS) college transfer degree program prepares students to transfeyéaadollege or university to
earn a baccalaureate degree in such areas as biology, chemistry, agriculture, dentistry, medicine, pharmacy, phgsing, engine
mathematics, textiles, or veterinary medicine. With the help of an academic advisor, the student will plan a prograno of study
meet the requirements of the college to which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AS Transfer Blocks including:

9 Associate in Science Transfer Degree

I Science and Mathematics Transfer Block

9 Engineering Transfer Block
There are additional AS transfer options. Students should discuss which is right for their edugaaisnaith their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.

Students applying to the Associate in Science (AS) degree program must supply the following documentation before registering
for courses:

9 An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diploma or GED.

9 All candidates for the AS degree must take the COMPASS/ASSB#Ement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.

i Official transcripts must be sent from the issuing college/satioadtly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AS
program until all requirements are met.

Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transenénpsograms at some feur
year colleges and universities. Both the articulated anehrtgulated courses may transfer as discipipecific and /or as
fulfilling general education requirements; or they may be accepted only as elective coursesngepetidi student's program
of study.

Students are responsible for checking with the specific college or university to which they plan to transfer (and preferably
with their target program within that institution) to determine the transferability of any co urse.

General Education (15 credit hours)

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjuhction wit
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented.

ENG 102 - English Composition Il



Lec. 3Lab.0Cr. 3

Prerequisite(s ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gfystem
equations and inequalities; matricdsterminants; and solutions of higher degree polynomials.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with applicatiqreakig skills.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the majorlpstitic, economic, and
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 tgtleent, including major political, social, economic, and
intellectual factors which shape the modern western world.

Required Major (20 credit hours)

9 Lab Science Sequence |
9 Lab Science Sequence Il

Select 12 credits from the transfer list from the following areas:

Biology, Chemistry, Physics, Mathematics



Please view the Transfer List, here.

Required Related (25-27 credit hours)

Select one of the following:

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisiteg): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

MUS 105 - Music Appreciation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is an introductioa the study of music with focus on the elements of music and their relationships, the musical
characteristics of representative works and composers, common musical forms and genres of various westenestedmon
historical style periods, and appropeidistening experiences.

THE 101 - Introduction to Theatre

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course includes the appreciation and analysis of theatrical literature, history, and production.

Select two of the following:

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memalevelopment, personality, abnormal behavior, therapeutic techniques, and
social psychology.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, MAT 102.
This course includes the study of fundamental principles and policeemotlern economy to include markets and prices,



national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, datiieases, and t
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
theirintegration.

Select 13-15 credits from the transfer list

Please view the Transfer List, here.

Total Hours Required For Graduation (60-62)

Sample Curriculum - Associate in Science

Please see your advisor for possible course substituts.

First Year - Fall Semester

BIO 101 - Biological Science |



Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiolaprodeittion
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which tbikofving topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi ikage an
basic techniques of research are also presented.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@mbmic,
intellectual factors shapg western cultural tradition.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equatims and inequalities; matrices; determinants; and solutions of higher degree polynomials.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the scienceadidrelscientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

Credits 16

First Year - Spring Semester

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar



BIO 102 - Biological Science Il

Lec. 3Lab. 3Cr. 4

Prerequisite(s): BIO 101.

This course is a study of the classification of organisms and structural and functional considerations of all kingdouterparti
major phyla as well as viruses). Vertebrate aniraats vascular plants are emphasized.

ENG 102 - English Composition |l

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MAT 111 - College Trigonometry

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110

This course includes the following topics: trigonomefuiicctions; trigopnometric identities; solution of right and oblique
triangles; solution of trigonometric equations; polar coordinates; complex numbers, including DeMoivre's Theorem; vectors;
conic sections; sequences; and parametric equations.

T Required Eletive ++

Credits 16

Second Year - Fall Semester

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to includeanthkatss,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

MAT 120 - Probability and Statistics

Lec.3Lab.0Cr. 3

Prerequisite(s): MATLO2.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confideatss artdrv
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.



MAT 122 - Finite College Math

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Vdiagrams, counting problems, probability, matrices, systems of
equations, linear programming, including the simplex method and applications, graphs, and networks.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corgyuisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
1 Required Elective ++

Credits 16

Second Year - Spring Semester

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dat&ieases, and t
operating system.

MAT 130 - Elementary Calculus

Lec. 3Lab.0Cr. 3
Prerguisite(s): MAT 110.
This course includes the following topics: differentiation and integration of polynomials, rational, logarithmic, and gxjponen
functions, and interpretation and application of the processes.
I Required Elective ++

1 Required Elective +

Credits 12

Note:

* Note this is a sample curriculum. There is flexibility within the program. Contact your advisor to discuss additioral cours
options.



++ Seelist of Approved Courses

Engineering Transfer Block (AS)

Associate in Science (AS)

Degree:Associate in Science
Major: Associate in Science
Minimum Credits Required for Graduation: 60

The Associate in Science (AS) college transfer degree program prepares students to transfeyéaadollege or university to

ean a baccalaureate degree in such areas as biology, chemistry, agriculture, dentistry, medicine, pharmacy, physicsg, engineerin
mathematics, textiles, or veterinary medicine. With the help of an academic advisor, the student will plan a prograno of study
meet the requirements of the college to which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AS Transfer Blocks including:

9 Associate in Science Transfer Degree
Science and Mathematics Transfer Block
9 Engineering Transfer Block

There are additional AS transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as well as with the fgear institution to which they plan to transfer.

Students applpg to the Associate in Science (AS) degree program must supply the following documentation before registering
for courses:

9 An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of
completion will na be accepted as a substitute for a high school diploma or GED.

9 All candidates for the AS degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and Englistp@sition | (ENG 101), or have
qualifying SAT/ACT scores.

9  Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement éea|UBAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may register as career development students and will not be admitted into the AS
program until alrequirements are met.

Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some progranauat some f
year colleges and universities. Both the articulated aneartarulated courses may transfer as disegsépecific and /or as

fulfilling general education requirements; or they may be accepted only as elective courses, depending on the student's progr
of study.

Students are responsible for checking with the specific college or university to which theyaplto transfer (and preferably
with their target program within that institution) to determine the transferability of any course.

General Education (15 credit hours)

ENG 101 - English Composition |



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective wrigwigevh of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: developmsting skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course incldes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

Required Major (20 credit hours)

CHM 110 - College Chemistry |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equatons, properties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

CHM 111 - College Chemistry II



Lec. 3Lab.3Cr. 4

Prerequisite(s): CHM 110

This course is a continuation of the study of atomic and moleculatsteynomenclature and equations, properties, reactions
and states of matter, stoichiometry, gas laws, solutions, and equilibria. Other topics included are kinetics, thermaatytiamics,
electrochemistry.

MAT 140 - Analytical Geometry and Calculus |

Lec.4Lab.0Cr. 4

Prerequisite(s): MAT 110 MAT 111or MAT 112.

This course includes the following topics: derivatives and integrals of polynomials; rational, logarithmic, exponential,
trigonometric, and inverse trigonometric functions; curve skegghmraxima and minima of functions; related rates; work; and
analytic geometry.

MAT 141 - Analytical Geometry and Calculus Il

Lec. 4Lab.0Cr. 4

Prerequisite(s): MAT 140.

This course includes the following topics: continuation of calculus of on@bl@rincluding analytic geometry, techniques of
integration, volumes by integration, and other applications; infinite series, including Taylor series and improper integrals.

PHY 201 - Physics |

Lec. 3Lab.3Cr. 4

Prerequisite(s): MAT 111.

This isthe first in a sequence of physics courses. Topics include mechanics, wave motion, sound, heat, electromagnetism, optics,
and modern physics.

Required Related (25-27 credit hours)

Select one of the following:

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

MUS 105 - Music Appreciation

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course is an introduction to the study of music with focus on the elements of music and their relationships, the musical



characteristics of representative works and composers, common musical forms and genres of varinuedestarvestern
historical style periods, and appropriate listening experiences.

THE 101 - Introduction to Theatre

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course includes the appreciation and analysis of theatrical literature, tastbproduction.

Select two of the following:

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts isdlence of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and monetatyg,dbetgovernment's role

in economic decisions and growth.

PSC 201 - American Government

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the funeXeostivie,
legislative and judicial branches, civil liberties and the role of the electorate.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course coveigasic computer history, theory and applications, including word processing, spreadsheets, databases, and the
operating system.



CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introdusemicrocomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Select one of the following:

ENG 205 - English Literature |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a collge transfer course in which the following topics are presented: the study of English literature from the Old English
period to the Romantic period with emphasis on major writers and periods.

ENG 206 - English Literature Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature from ttie Roman
period to the present with emphasis on major writers and periods.

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

ENG 209 - World Literature Il

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the seventeenth century to the present.

Select one EGR Course

Select 7-9 credits from transfer list

Please view the Transfer List, here.



Total Hours Required For Graduation (60-62)

Sample Curriculum - Engineering Transfer Block

Please see your advisor for possible course substitutions.

First Year - Fall Semester

CHM 110 - College Chemistry |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 11BDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichiometry, gas laws, solutions arid.equilib

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, datilieases, and t
operating system

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriatditerary selections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENGQD, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Preequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gf/stem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.



Credits 16

First Year - Spring Semester

CHM 111 - College Chemistry II

Lec. 3Lab.3Cr. 4

Prerequisite(s): CHM 110

This course is a continuation of the study of atomic and molecular structure, nomenclature and equations, peap8dies, r
and states of matter, stoichiometry, gas laws, solutions, and equilibria. Other topics included are kinetics, thermaatytiamics,
electrochemistry.

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a cdege transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3
Prerequisite(s)ENG 100, RDG 100.
This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeigtie seemd
social psychology.

1 Required Elective ++

Credits 16

Second Year - Fall Semester

ART 101 - Art History and Appreciation



Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundartal principles and policies of a modern economy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

MAT 140 - Analytical Geometry and Calculus |

Lec.4Lab.0Cr. 4
Prerequisite(s): MAT 110 MAT 111or MAT 112.
This course includes the following topics: derivatives and integrals of polynomials; rational, logarithmic, exponential,
trigonometric, and inverse gonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analytic geometry.

9 PHY 201- Physics |

Credits 14

Second Year - Spring Semester

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerequisi¢(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

MAT 141 - Analytical Geometry and Calculus Il

Lec. 4Lab.0Cr. 4
Prerequisite(s): MAT 140.
This course includethe following topics: continuation of calculus of one variable, including analytic geometry, techniques of
integration, volumes by integration, and other applications; infinite series, including Taylor series and improper integrals.
I EGR Elective
I Required Elective ++

Credits 14



Note:

* Note this is a sample curriculum. There is flexibility within the program. Contact your advisor to discuss additioral cours
options.

A Prerequisites must be met before enroll ment.

++ SeelList of Approved Courses

Science and Mathematics Transfer Block (AS)

Associate in Science (AS)

Degree:Associate in Science
Major: Associate in Science
Minimum Credits Required for Graduation: 60

The Associate in Science (AS) college trandisgree program prepares students to transfer to géaumrcollege or university to

earn a baccalaureate degree in such areas as biology, chemistry, agriculture, dentistry, medicine, pharmacy, physieg, enginee
mathematics, textiles, or veterinary riede. With the help of an academic advisor, the student will plan a program of study to
meet the requirements of the college to which the student wishes to transfer based on the program guidelines below.

TCL offers a variety of AS Transfer Blocks including:

T Associate in Science Transfer Degree

I Science and Mathematics Transfer Block

1 Engineering Transfer Block
There are additional AS transfer options. Students should discuss which is right for their educational goals with their TCL
academic advisor as web avith the fousryear institution to which they plan to transfer.

Students applying to the Associate in Science (AS) degree program must supply the following documentation before registering
for courses:

1 An official copy of high school transcripts or Gratina Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diploma or GED.

9  All candidates for the AS degree must take the COMPASS/ASSET placement evaluation unless they have official
college transcripts with a "C" or better in College Algebra (MAT 110) and English Composition | (ENG 101), or have
qualifying SAT/ACT scores.

9 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCLnvédl the

1 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, SAT and/or ACT scores,
and/or college transcript must be at the TCL Admissions Office before a student can register.

9 Students lacking these requirements may registear@er development students and will not be admitted into the AS
program until all requirements are met.

Courses listed with a single asterisk (*) are not articulated by the SC CHE and may not transfer into some progranmmuiat some f
year colleges and urersities. Both the articulated and rarticulated courses may transfer as discipipecific and /or as

fulfilling general education requirements; or they may be accepted only as elective courses, depending on the student's progr
of study.



Students ale responsible for checking with the specific college or university to which they plan to transfer (and preferably
with their target program within that institution) to determine the transferability of any course.

General Education (15 credit hours)

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequemte assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer coursewhich the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gfstem
equations and inequalities; matrices; determinants; and solutions of higher degree @dgynomi

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shapg western cultural tradition.



HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Required Major (20 credit hours)

CHM 110 - College Chemistry |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

CHM 111 - College Chemistry I

Lec. 3Lab.3Cr. 4

Prerequisite(s): CHM 110

This course is a continuation of the study of atomic and molecular structure, nomenclature and equations, propentigs, reactio
and states of matter, stoichiometry, gas laws, solutions, and equilithier topics included are kinetics, thermodynamics, and
electrochemistry.

MAT 140 - Analytical Geometry and Calculus |

Lec.4Lab.0Cr. 4

Prerequisite(s): MAT 110 MAT 111or MAT 112.

This course includes the following topics: derivatives amélgrals of polynomials; rational, logarithmic, exponential,
trigonometric, and inverse trigonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analytic geometry.

MAT 141 - Analytical Geometry and Calculus Il

Lec. 4Lab.0Cr. 4

Prerequisite(s): MAT 140.

This course includes the following topics: continuation of calculus of one variable, including analytic geometry, teofiniques
integration, volumes by integration, and other applicatiorisiite series, including Taylor series and improper integrals.

PHY 201 - Physics |

Lec. 3Lab. 3Cr. 4
Prerequisite(s): MAT 111.



This is the first in a sequence of physics courses. Topics include mechanics, wave motion, sound, heat, elestroroposti
and modern physics.

Required Related (25-27 credit hours)

PHY 202 - Physics |l

Lec. 3Lab. 3Cr. 4
Prerequisite(s): PHY 201.
This course covers physics topics including mechanics, wave motion, sound, heat, electromagnetisamcptixtern physics.

SPA 101 - Elementary Spanish |

Lec. 4Lab.0Cr. 4

Prerequisite(s): ENG 100, RDG 100.

This course is a study of the four basic language skills: listening, speaking, reading and writing, including an inttodhetion
hispanicculture.

SPA 102 - Elementary Spanish Il

Lec.4Lab.0Cr. 4
Prerequisite(s): SPA 101.
This course continues development of the basic language skills and the study of the hispanic culture.

Select one of the following:

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

MUS 105 - Music Appreciation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is an introduction to the study of music with focus on the elements of music and their relationships, the musical
characteristics of representative works and composers, common musical forms and gemessofvestern and nemestern
historical style periods, and appropriate listening experiences.

THE 101 - Introduction to Theatre



Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course includes the appreciation and analysis of theatricaluieraistory, and production.

Select two of the following:

PSY 201 - General Psychology

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientifit, toieflogical bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SOC 101 - Introduction to Sociology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course emphasizes the fundamental concepts and principles of sociology, including culture, socialization, integiattion, s
groups and stratification, effects of population growth and technology in society and social institutions.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fistialy, banking and monetary controls, the government's role
in economic decisions and growth.

ECO 211 - Microeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of the behavior of households and fichalifg supply and demand, elasticity, price/input in
different market structures, pricing of resources, regulations and comparative advantage and trade.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a stly of national governmental institutions with emphasis on the Constitution, the functions of executive,
legislative and judicial branches, civil liberties and the role of the electorate.

PSC 215 - State and Local Government



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of state, county and municipal government systems, including interrelationships among thesealsystems an
within the federal government.

Select one of the following:

CPT 101 - Introduction to Computers

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dathigases, and t
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Select one English Literature course from the transfer list

Please view the Transfer List, here.

Total Hours Required For Graduation (62)

Sample Curriculum - Science and Math Transfer Block

Please see your advisor for possible course substitutions.

First Year - Fall Semester

CHM 110 - College Chemistry |

Lec. 3Lab.3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equationsproperties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

ENG 101 - English Composition |



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topiepaesented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi ikage an
basic techniques of research are also presented.

1 GER 101- Elementary German | *

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@mbmic
intellectual factors shaping western cultural tradition.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functemnslities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Credits 17

First Year - Spring Semester

CHM 111 - College Chemistry II

Lec. 3Lab.3Cr. 4

Prerequisite(s): CHM 110

This course is a continuation of the study of atomic and molecular structure, nomenclature and equations, propentigs, reactio
and states of matter, stoichiometry, gas laws, solutions, and equilibria. Other topics included are kinetics, thermaahghamics,
electrochemistry.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dathieases, and t
operating system.

ENG 102 - English Composition Il



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective s, literary analysis and research. An introduction to literary genre is also included.

 GER 102 Elementary German Il *

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topiasdaconcepts in the science of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

Credits 17

Second Year - Fall Semester

ART 101 - Art History and Appreciation

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is an introductory course to the history and appreciation of art, including the elements and principles of thesvisual ar

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment thaad/fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

MAT 140 - Analytical Geometry and Calculus |

Lec. 4Lab.0Cr. 4
Prerequisite(s): MAT 110 MAT 111or MAT 112.
This course includes the follong topics: derivatives and integrals of polynomials; rational, logarithmic, exponential,
trigonometric, and inverse trigonometric functions; curve sketching; maxima and minima of functions; related rates; work; and
analytic geometry.

9 PHY 201- Physics |

Credits 14



Second Year - Spring Semester

ENG 205 - English Literature |

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature @hitiglish
period to the Romantic period with emphasis on major writers and periods.

MAT 141 - Analytical Geometry and Calculus Il

Lec. 4Lab.0Cr. 4

Prerequisite(s): MAT 140.

This course includes the following topics: continuation of calculwse variable, including analytic geometry, techniques of
integration, volumes by integration, and other applications; infinite series, including Taylor series and improper integrals.

1 PHY 202- Physics Il

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Credits 14

Note:

* Note this is a sample curriculum. There is flexibilitithin the program. Contact your advisor to discuss additional course
options.

A Prerequisites must be met before enroll ment.

Certificate in Basic Art

Basic Art Certificate

Program Description: The Basic Art certificate program is designe@xtend the humanities related courses and provides
access to the study of visual arts. It complements and extends the current Art History and Appreciation humanitiearafferings
provides an introduction to drawing, painting, and watercolor.



Required Major Courses

ART 107 - History of Early Western Art

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a visual and historical survey of Western Art from the Paleolithic age to the Renaissance. The techmijues, for
and expressive content pdinting, sculpture, and architecture are studied within the context of the cultural environment which
produced them.

ART 108 - History of Western Art

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a visual and historical survey oW Art from the Renaissance through modern times. The techniques, form,
and expressive content of painting, sculpture, and architecture will be studied within the context of the cultural environmen
which produced them.

ART 111 - Basic Drawing

Lec. 3Lab.0Cr. 3
This course provides an introduction to the materials and the basic techniques of drawing.

ART 205 - Survey of Materials

Lec.3Lab.0Cr. 3
This course is an overview of natructural materials used interiors. Topics include their composition, characteristics,
applications, specifications, and government regulations.

ART 211 - Introduction to Painting

Lec. 3Lab.0Cr. 3
This course is an introduction to materials and techniques of painting.

ART 212 - Introduction to Watercolor

Lec. 3Lab.0Cr. 3
This course is an introduction to the transparent American watercolor techniques, emphasizing the creation of landscapes and
still-life subjects that utilize appropriate brush techniques amglp color mixing for this medium.

Credits 18



Certificate in General Education

General Education Certificate

Program Description: The General Education certificate program is designed for the student who wishewptete the
general education courses required of degree students. The courses address the basic core competencies requirdd.of all studen

Required Major Courses

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG Q.0

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi ikage an
basic techniques of research are also presented.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biolegidal bas

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): EG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dat&ieases, and t
operating system.



CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Select one of the following:

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s ENG 100, RDG 100.

This course is a survey of western civilization from ancient times to 1689, including the major political, social, e@rbmic,
intellectual factors shaping western cultural tradition.

HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

Select one of the following:

 MAT 110- College Algebra
1 MAT 120 - Probability & Statistics

Credits 18

Certificate in General Education: Math & English Core

General Education: Math and English Core Certificate

Program Description: The General Education: Math & English Core certificate program is for students interested in the general
education Math & English Core. The elective credits provide academic flexibility.

Required Major Courses



ENG 101 - English Composition |

Lec. 3Lab. 0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effediivg A review of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presetgeelopment of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 111 - College Trigonometry

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110

This course includes the following topics: trigonometric functions; trigonometric identities; solution of right and oblique
triangles; solution of trigonometric equations; polar coordinates; compigbers, including DeMoivre's Theorem; vectors;
conic sections; sequences; and parametric equations.

I  Suggested Elective *

Select one of the following:

ENG 201 - American Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This coursed a study of American Literature from the colonial period to the Civil War.

ENG 205 - English Literature |

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 102.



This is a college transfer course in which the following topics are presented: the studyigif Eeghture from the Old English
period to the Romantic period with emphasis on major writers and periods.

Select one of the following:

MAT 111 - College Trigonometry
9 MAT 120 - Probability and Statistics

Credits 18

* SeeCollege Transfer Course List

Certificate in Liberal Arts Core

Liberal Arts Core Certificate

Program Description: The Liberal Arts Core certificate program is for students interested in the general education core. The
elective credits providecademic flexibility. Traditional, nottraditional, and dual credit students will benefit from access to this
certificate program.

Required Major Courses

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is acollege transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techrjues of research are also presented.

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organizdion, effective style, literary analysis and research. An introduction to literary genre is also included.

HIS 101 - Western Civilization to 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is a survey of western civilizatfoom ancient times to 1689, including the major political, social, economic, and
intellectual factors shaping western cultural tradition.



HIS 102 - Western Civilization Post 1689

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course is survey of western civilization from 1689 to the present, including major political, social, economic, and
intellectual factors which shape the modern western world.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gf/stem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Select one of the following:

1 MAT 111 - College Trigonometry
MAT 120 - Probability & Statistics

*Suggested Electives

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, thendyapplications, including word processing, spreadsheets, databases, and the
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applicationsaswe, including word processing, databases, spreadsheets, graphs, and
their integration.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of amemb@omy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.



ENG 201 - American Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of American Literature from the colonial period to the Civil War.

ENG 202 - American Literature Il

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of American Literaturenfrthe Civil War to the present.

ENG 203 - American Literature Survey

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a survey of American Literature: major authors, genres, and periods.

ENG 205 - English Literature |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature fromrilgésbld E
period to the Romantic period with emphasis on major writers and periods.

ENG 206 - English Literature |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 102.

This is a college transfer course in which the following topics are presented: the study of English literature from ttie Roman
period to the present with emphasis on major wrieis periods.

ENG 208 - World Literature |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the ancient world to the sixteenth century.

ENG 209 - World Literature Il

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of masterpieces of world literature in translation from the seventeenth century to the present.



ENG 214 - Fiction

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a stly of fiction from several cultures. Emphasis is on the nature of the genre and appropriate reading strategies.

ENG 218 - Drama

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 102.
This course is a study of drama from several cultures. Emphasis is aatuhe of the genre and appropriate reading strategies.

PSC 201 - American Government

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course is a study of national governmental institutions with emphasis on the Constitution, the functionsié,execu
legislative and judicial branches, civil liberties and the role of the electorate.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the scienceadidrelscientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisités): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

SOC 101 - Introduction to Sociology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This course emphasizes the fundamental concepts and principles of sociology, including culture, socialization, interiattion, s
groups and stratification, effects of population growth and technology in society and social institutions.

Credits 24



Note:

+ HIS 201- American History: Discovery to 187 HIS 202- American History: 1877 to Presamiy be substituted fétlS
101& HIS 102

Certificate in Applied Science

Agriscience Certificate

Program Description: The Agriscience certificate program is a y&arg program that provides academic and occupational
preparation in the broad field of Agriscience. Emphasis is on plant and soil science as they related to sustainaliehantitult
food and fiber cropsahdscaping, turf and greens, and pest management. A required internship will provide more specific
experience and skills development under the supervision of TCL instructors.

Required Major Courses

AGR 202 - Soils

Lec. 3Lab.3Cr. 4

Prerequisite(s)ENG 100, MAT 101, RDG 10Q

This course introduces land resources, soil formation, classification, and mineralogy, and focuses on basic chemidahdbnd phys
properties of soil. Soil microorganisms, plant nutrients, and fertilization are discussedwaloapplications of soil properties

in relation to plant growth.

AGR 204 - Introduction to Plant Sciences

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course will present the fundamentals of plant sciences, incluglioganic and horticultural crops of the major agricultural
areas of the world. Emphasis will be given to crops of the Southeastern Region of the United States.

AGR 205 - Pest Management

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): AGR 204

Students wilstudy major pests (weeds, insects, and diseases) of the major South Carolina crops. Theory and practices of
integrated pest management will be explored and compared to conventional pest management strategies.

CWE 114 - Cooperative Work Experience |



Lec. OLab. 20Cr. 4
Prerequisite(s): Completion of all other program requirements, or instructor approval.
This course includes cooperative work experience in an approved setting.

Select four courses from the following:

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiology, dettepro
and development, Mendeligienetics, population genetics, natural selection, evolution, and ecology.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of the nature of business activity iticelto the economic society, including how a business is owned,
organized, managed, marketed and controlled.

BTN 103 - Introduction to Biotechnology and Laboratory Rotation |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): BIO 101, ENG 100, MAT 102, RDG Ddinstructor approval.

This course provides an overview of biotechnology, which prepares individuals for working in medical, research, inddstrial, a
law enforcement forensic laboratories. Course content includes theory, application, and basic |lakilatory

CHM 110 - College Chemistry |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomenclature and
equations, properties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

HRT 104 - Landscape Planning and Implementation

Lec. 2Lab. 3Cr. 3
Prerequisite(s): ENG 100, MAT 101, RDG 100.
This course is a study of lan@dge design and drafting as well as landscape installation techniques.

HRT 241 - Turf Management

Lec. 2Lab. 3Cr. 3
Prerequisite(s): AGR 202, AGR 204.



This course is a study of the identification, use, culture, and maintenance of turf grassesigisiphahe installation and
management of turf in residential, commercial, and public areas.

Credits 27-29

Introduction to Biotechnology Certificate

Program Description: The Introduction to Biotechnology certificate program providemanduction to basic biotechnology
laboratory procedures. Students will also acquire technical communication and analytical skills. Graduates mays use this
certificate as a bridge to more advanced studyyega2 and 4year institutions.

Required Major Courses

BIO 101 - Biological Science |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 102, RDG 100.

This course is a study of the scientific method, basic biochemistry, cell structure and function, cell physiolaprodeittion
and development, Mendelian genetics, population genetics, natural selection, evolution, and ecology.

BTN 103 - Introduction to Biotechnology and Laboratory Rotation |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): BIO 101, ENG 100, MAT 102, RD@br instructor approval.

This course provides an overview of biotechnology, which prepares individuals for working in medical, research, inddstrial, a
law enforcement forensic laboratories. Course content includes theory, application, and basiryatidltat

CHM 110 - College Chemistry |

Lec. 3Lab. 3Cr. 4

Prerequisite(s): ENG 100, MAT 110, RDG 100, or instructor approval.

This the first course in a sequence which includes the following topics: atomic and molecular structure, nomentlature a
equations, properties, reactions and states of matter, stoichiometry, gas laws, solutions and equilibria.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the follgopics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tkage an
basic techniques of research are also presented.



MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problebisomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, datiigases, and t
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Credits 21

Business Technologies Division

Program Accredited by: Accreditation Council for Business Schools and Programs (ACBSP)

Business Technologies Division

Administrative Office Technology Certificates

Certificates: Advanced Healthcare Cabtanagement, Medical Office Assistant, Office Applications for Business & Industry.

Computer Technology Certificates



Certificates are available in Computer Applications, Database, Database/Reports for Electronic Health Records, Help Desk
Management, Networkdministrator, Networking for Electronic Health Records, Programming, and Webmaster.

Criminal Justice Technology Certificates

Certificates: Computer Forensics, Crime Scene Investigation, Criminal Justice and Law, and Cyber Crimes Investigation.

Early Care and Education Certificates

Certificates: Child Care Management, Early Childhood Development, and Infant/Toddler Care.

General Business Certificates

Certificates: Accounting, Culinary Arts, Entrepreneurship/Small Business Operations, and Hospitality Manage

Associate in Applied Science

Administrative Office Technology (AAS)

Degree:Associate in Applied Science
Major: Administrative Office Technology
Minimum Credits Required for Graduation: 69

Program Description: The Administrative Office Tehnology (AOT) associate degree program prepares graduates to be
administrative assistants in today's modern offices. Students gain proficiency in keyboarding, word processing, acffimenting, o
procedures, and business communications to include préasergedphics, desktop publishing and spreadsheets. Students master
office skills required by business, industry and the legal and medical professions. Practical applications serve t@i@eaden c
options and advancement opportunities.

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriatditerary selections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

MAT 160 - Math for Business and Finance

Lec. 3Lab.0Cr. 3
Prerequisite(s): MATLO2.



This course includes the following topics: commissions, markand depreciation, interest on unpaid balances, compound
interest, payroll, taxes, and graphs. The content includes but is not limited to a review of decimals and percents, ratio and
proportion, and measurement and emphasizeslifeadpplications.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of bekaigatific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s)ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
1 Humanities Elective

Select one of the following:

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary gdaceiiciaded.

ENG 260 - Advanced Technical Communications
Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.
This course develops skills in research techniques and increases proficiency in technical communications.

Credits 18

Required Major Courses

AOT 105 - Keyboarding



Lec. 3Lab.0Cr. 3

Prerequisite(s): Prior keyboarding experience.

Corequisite(s): ENG 100.

This course focuses on the mastery of keyboarding and formatting principles.

AOT 110 - Document Formatting

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course emphasizes speed, accuracy, and developing document formatting skills using keyboarding competencies.

AOT 137 - Office Accounting

Lec. 3Lab.0Cr. 3
Prerequisite(s): MAT 160.
This course introduces the fundamentals of basic accounting principles and focuses on basic financial records of a typical office.

AOT 161 - Records Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100.

This course emphasizes information managemenrttifons and various types of information systems, technology, and
procedures.

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

AOT 180 - Customer Service

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100.

This course is a study of issues in the workplace relating to effective customer service. The course includes top@ralsuch as
written, verbal and nonverbal communication skills, effectiveptiebne techniques and cultural diversity in the workplace.

AOT 239 - Computerized Office Accounting

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 137.
This course covers specialized accounting functions performed on a computer.

AOT 254 - Office Simulation



Lec. 3Lab.0Cr. 3

Prerequisite(s): AOT 16®r CPT 170.

This course integrates a wide variety of skills and knowledge through practical work experiences in a simulated office
environment.

AOT 261 - Office Spreadsheet Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 170.
This course introduces the concepts of spreadsheets for information management in an office environment.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adioististering
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

Credits 33

*  Can substitute CPT 118rofessional Practices in Information Technology
**  Can substitute CPT 17Microcomputer Spreadsheets

***  Can substitute CPT 101ntroduction to Computers

AOT Required Related Courses

Studentswith the advice and consent of their advisor, must compgsemester hourdrom the following offerings.

Correctional Office Administration

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course ineldes an overview of the functions and responsibilities of agencies involved in the administration of justice to
include police organizations, court systems, correctional systems, and juvenile justice agencies.



CRJ 115 - Criminal Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, CRJ ®01EG 135.

This course covers the development of criminal law in America. The basic elements of specific criminal offenses, criminal
defenses, and various legal principles upon which criminal law is estaflare reviewed.

CRJ 130 - Police Administration

Lec.3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the organization, administration, and management of law enforcement agencies.

CRJ 135 - Correctional Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the structure, organization, and management of adult and juvenile correctional facilities.

CRJ 242 - Correctional Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRD01, RDG 100.

This course is an introduction to aspects of the correctional function in criminal justice, including organization, process,
procedure, and clients incarcerated and on conditional release.

Legal Office Administration

BUS 123 - Business Law Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 121.

This course is a study of negotiable instruments, law of property, acquisition and transfer of title, bailment, dugibtitzesl li
of common carriers, innkeepers, warehousemeragadcies.

LEG 135 - Introduction to Law and Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, including courts, legal terminology, procedures, systems and layv of socie
Emphasis is on ethics and the role of the paralegal in the legal system.



LEG 213 - Family Law

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instructor approval.
This course includes an examination of the laws of marriage, divorce, @amufaparation, adoption, custody, and the juvenile.

LEG 232 - Law Office Management

Lec. 3Lab.0Cr. 3
This course is a study of the basic principles of office management, including administrative procedures, client medations, a
office operatiig procedures.

Medical Office Administration

AHS 102 - Medical Terminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers medical terms including roots, prefixes, and suffixes, with emphasis on spelling, defidition, a
pronunciation.

Note: Students who have successfully completed AHSat®8o0t permitted to enroll in AHS 102.

AOT 164 - Medical Information Processing

Lec.3Lab.0Cr. 3
This course emphasizes development of proficiency in prodatéttical documents typical of those used in health care settings.

AOT 212 - Medical Document Production

Lec. 3Lab.0Cr. 3
This course covers the production of documents found in medical offices. The major focus is on productivity and excellence in
medical document production.

AQOT 220 - Medical Office Administrative Procedures

Lec. 4Lab.0Cr. 4

Prerequisite(s): ENG 100, MAT 101, RDG 100, CPT a0CPT 170.

This course provides a study of insurance processing, medical insurance codirapielbetlth records, computer applications
and the use of other business machines for medical receptionist and otheffitennedical personnel.

AOT 252 - Medical Systems and Procedures



Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105, AOT 1&8 CPT 170or instructor approval.
This course emphasizes development of proficiency in integrating skills commonly performed in medical offices.

IST 215 - Health Information Networking

Lec. 3Lab.0Cr. 3
This course studies the application of imfation technology principles in a health care environment. Topics include electronic
health records, medical group LANs and WANSs, and effective security and support strategies for medical group networks.

LEG 135 - Introduction to Law and Ethics

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, including courts, legal terminology, procedures, systems and layv of socie
Emphasis is on ethics and the role of the paralegal in glaé dgstem.

Office Applications

AOT 135 - Data Entry

Lec. 3Lab.0Cr. 3
This course introduces data entry techniques.

AOT 265 - Office Desktop Publishing

Lec.3Lab.0Cr. 3

Prerequisite(s): AOT 16®r CPT 170.

This course covers thitegration of text and graphics using computer software to design, edit, and produce a variety of
documents.

CPT 172 - Microcomputer Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces microcomputer datgbconcepts, including generating reports from database, creating, maintaining, and
modifying databases. Successful completion of this course prepares the student for the Access Microsoft Office Specialist
Certification exam.

CPT 257 - Operating Systems

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172\AT 102.



This course examines the theory of operating systems and how the operating systems theory is implemented in current operating
systems.

IST 225 - Internet Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers introductory topics and techniques associated with the Internet and Internet communications. Techniques on
how to use and access various types of information as well as how to find resources aid travigternet are included.

IST 281 - Presentation Graphics

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 101 or CPT 170.

This course covers the staibthe-art presentation graphics software packages. Successful completion prepares the student for
Microsoft Office User Specialist certification exam.

Sample Curriculum - Administrative Office Technology

Please see your advisor for possible course substitutions.

First Year - Fall Semester

AOT 105 - Keyboarding

Lec. 3Lab.0Cr. 3

Praequisite(s): Prior keyboarding experience.

Corequisite(s): ENG 100.

This course focuses on the mastery of keyboarding and formatting principles.

AOT 137 - Office Accounting

Lec. 3Lab.0Cr. 3
Prerequisite(s): MAT 160.
This course introduces the fundamentals of basic accounting principles and focuses on basic financial records offeéypical of

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course intrduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.



MAT 160 - Math for Business and Finance

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the followingizcs: commissions, maitn, and depreciation, interest on unpaid balances, compound
interest, payroll, taxes, and graphs. The content includes but is not limited to a review of decimals and percents, ratio and
proportion, and measurement and emphasizédifeapplications.

I  AOT Related Course

Credits 15

First Year - Spring Semester

AOT 110 - Document Formatting

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course emphasizes speed, accuracy, and developing document formatting skills using keyboarding competencies.

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts ofdvprocessing.

AOT 239 - Computerized Office Accounting

Lec.3Lab.0Cr. 3
Prerequisite(s): AOT 137.
This course covers specialized accounting functions performed on a computer.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequigie(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A revawdafdsusage and the
basic techniques of research are also presented.

PSY 201 - General Psychology



Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This course includes the following topics and concepts in the science of behavior: seiesttificl, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.
I AOT Related Course

Credits 18

Second Year - Fall Semester

AOT 161 - Records Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100.

This course emphasizes information management functions and various types of information systems, technology, and
procedures.

AOT 180 - Customer Service

Lec. 3Lab.0Cr. 3

Preregisite(s): ENG 100.

This course is a study of issues in the workplace relating to effective customer service. The course includes top@alsuch as
written, verbal and nonverbal communication skills, effective telephone techniques and cultural divérsityorkplace.

I AOT Required Course
 AOT Related Course
Humanities Elective

Select one of the following:

ENG 102 - English Composition Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

ENG 260 - Advanced Technical Communications

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This course develops skills in research techniques and increases proficiency in technical communications.



Credits 18

Second Year - Spring Semester

AOT 254 - Office Simulation

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 16®r CPT 170.
This course integrates a wide variety of skills and knowledge through practical work experiences in a simulated office
environment.
 AOT Related Course

 AOT Related Course

AOT 261 - Office Spreadsheet Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 170.
This course introduces the concepts of spreadsheets for information management in an office environment.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adinististring
and their actions, contracts, sales, transfer of titles, rights and duties of the partiemnadd warranties.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Credits 18

Computer Technology (AAS)

Degree:Associate in Applied Science
Major: Computer Technology
Minimum Credits Required for Graduation: 60



Program Description: The Computer Technology (CPT) associate degree program is designed to prepare goackrdtes f

level positions in information management. From efgmel positions, opportunities exist for advancement into system analysis
and design, applications, operations and programming, as well as supervisory positions. Successful completiomsafstire co
the Computer Technology degree may prepare students for industry certification tests. Contact an advisor for additional
information regarding certification paths.

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effectivg. Writaview of standard usage and the
basic techniques of research are also presented.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science ofdrekaientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic technigues, and
social psychology.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

f  Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, afystem
equations and inequalities; matrices; determinants; and solutions of higher degree @dgynomi

MAT 120 - Probability and Statistics



Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, saceple sp
concepts, random variable, coimgt problems, binomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Credits 15

Required Major Courses

CPT 118 - Professional Practices in Information Tech

Lec. 3Lab.0Cr. 3

Corequisite(s): SPC 205.

This course emphasizes the development of interpersonal and technical skills requiredlefenitrformation technology (IT)
professionals. Course conténtludes guidance on building a career toolkit, as well as topics such as projecting a professional
image, job seeking skills, ethics, and providing good customer service.

CPT 168 - Programming Logic and Design

Lec. 3Lab.0Cr. 3

Prerequisite(s): EG 100, MAT 101, RDG 100.

This course examines problesolving techniques applied to program design. Topics include a variety of documentation
techniques as means of solution presentation. This course also includes a general introduction to comptger concep

CPT 172 - Microcomputer Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces microcomputer database concepts, including generating reports from database, creating, maintaining, an
modifying databases. Successful completion of this course prepares the student for the Access Microsoft Office Specialist
Certification exam.

CPT 212 - Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This couse focuses on Windows programming using Visual Basic to create graphical user interfaces. The course examines
forms, controls, graphical controls, loops, control arrays, database and traditional file processing, and application class
scheduling.

CPT 242 - Database



Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, ENG 101.

This course introduces Database models and the fundamentals of Database design. Topics include Database structure, Database
processing, and application programs which access a Database

CPT 257 - Operating Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172MAT 102.

This course examines the theory of operating systems and how the operating systems theory is implemented in current operating
systems.

CPT 264 - Systems and Procedures

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 242.
This course covers the techniques of system analysis, design, development, and implementation.

IST 220 - Data Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 110r MAT 120.

This course is a study of the fundamentals of data communications. Basic signaling, networking, and various transmassion medi
are covered.

IST 225 - Internet Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This cairse covers introductory topics and techniques associated with the Internet and Internet communications. Techniques on
how to use and access various types of information as well as how to find resources and navigate the Internet are included.

IST 226 - Internet Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 168 or CPT 212.

This course covers designing Internet pages and applications for personal/business use, writing the required program code in
languages such as HTML, Java, and VRML, testimdj@bugging programs, and uploading and maintaining Internet pages and
applications.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and other network security aoenpeothat can work together to create adeapth
defensive perimeter around a Local Area Network (LAN).



Credits 33

Computer Required Related Electives

(Select Any Four Elective Courses)

CPT 174 - Microcomputer Spreadsheets

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces the use of spreadsheet software on the microcomputer. Topics include creating, editing, using formulas
using functions, and producing graphs. Successful completion of this goapsees the student for the Access Microsoft Office
Specialist Certification exam.

CPT 207 - Complex Computer Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172, CPT 212.
This course covers analyzing, designing, and implementingputerized solutions to realistic business applications areas.

CPT 213 - Advanced Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 212.

This course is the study of object oriented features of Visual Basic and their use in gatatsdiases. It includes classes,
collection and web access.

CPT 232 - C++ Programming |

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 168 or CPT 212.

This introductory course in C++ Programming | emphasizes the designing, coding, testing and delb@egind mgrams
involving input/output operations, data types, storage classes, decision structures, looping, functions, arrays, anth&nsple p
and strings.

CPT 233 - C++ Programming Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 232.

This coursentroduces objeebriented design techniques using C++. Topics include classes, friends, overloading operators,
inheritance, and virtual functions.



CPT 236 - Introduction to JAVA Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 168 CPT 212.

This course is an introduction to JAVA programming. Topics will cover JAVA syntax and classes for use in the development of
JAVA applications and applets.

CPT 237 - Advanced JAVA Programming

Lec.3Lab.0Cr. 3

Prerequisite(s): CPT 236.

This courses a study of advanced topics of the JAVA programming language by building on basic knowledge of the JAVA
language. Topics covered will include meritiading, swing classes, swing event models, advanced layout managers, the
Javabean component model, antvmek programming and servside programming.

CPT 238 - Internet Scripting

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 168 CPT 212.

This course is a study of Internet programming including the syntax of scripting languages and Internet progranceritsg
and examines topics related to cliside scripting language programming as well as introducing topics related tosdever
scripting.

CPT 240 - Internet Programming with Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, CPT 212.

This course is a study of the implementation of dynamic web pages focusing on the development of web sites that interact with
databases utilizing current sengde technologies along with the databases to deliver dynamic content.

CPT 260 - Fundamentals of Operating Systems and Web Servers

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 257.
This course is a study of operating techniques needed for setting up and maintaining web servers.

CPT 267 - Technical Support Concepts

Lec. 3Lab.0Cr. 3
Prereqisite(s): ENG 100, MAT 101, RDG 100.
This course is a study of technical support/help desk concepts and techniques for supporting computers and computer services.

CPT 268 - Computer End-User Support



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 10RDG 100.

This course prepares students to train and suppomtigerg. Topics include endser support functions, developing training
modules, and strategies to provide ongoing technical support. Emphasis is on solviemp with users (needs analysis,
troubleshooting, and interaction with users).

HIM 110 - Health Information Science |

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172.
This course provides an-ttepth study of content, storage, retrieval, contrad, rtention of health information systems.

HIM 266 - Computers in Healthcare

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172.

This course covers hardware and software components of computers for medical record applications, methods of controlling
accuncy and security data in computer systems, record linkage, and data sharing concepts.

IST 150 - Project Mgt. Essentials for IT Professionals

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course is the study of integrated peojmanagement for computer technology professionals with emphasis on the methods
& software used by IT professionals, including task lists, Gantt charts, discussion of critical path statistical resagementn
scheduling, budgeting, and economic fast&uccessful completion of this course prepares students to complete the Microsoft
Project Certification Exam

IST 162 - Intro to Workstation Networking Administration

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 104r instructor approval.

This courses an introductory study of the administration of single and multiple domain networks. Tasks will include handling
user group accounts, resource management, permissions, ownership assignments, printing, security and backup.

IST 163 - Intro to Server Networking Configuration Admin

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100 or instructor approval.

This course is a study of installing and configuring a local area network (LAN). Tasks will include system designanstatiati
configuration, systerpolicies, partitions, files, volume, and support of applications running under the server software.
Additionally, remote access service (RAS), Internet service, and compatibility issues will be introduced.

IST 166 - Network Fundamentals



Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162ST 163, RDG 100or instructor approval.

This course is a study of local area networking concepts through discussions on connectivity, communications and other
networking fundamentals. The course is designed to prepastudent to be successful in completing industry network
fundamental certification exams.

IST 215 - Health Information Networking

Lec. 3Lab.0Cr. 3
This course studies the application of information technology principles in a health carerapuirohopics include electronic
health records, medical group LANs and WANSs, and effective security and support strategies for medical group networks.

IST 236 - Mobile and Wireless Appliances

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is a survey of the protocols and interface standards for mobile and wireless appliances accessing the internet. A
introduction to development and deployment of applications is included in this course.

IST 237 - Intermediate Website Design

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is a study of sernvde (CGI, dynamic HTML), and clierside (JavaScript) dynamic web design, including the
incorporation of database applications and cdritéa web pages

IST 238 - Advanced Tools for Website Design

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is the study of an advanced (4th generation) web authoring tool (such as Dreamweaver) to develop increased
efficiency and sophistation in website design and web project management.

Credits 12

Total Credits 60

Sample Curriculum - Computer Technology

Please see your advisor for possible course substitutions.

First Year - Fall Semester



CPT 168 - Programming Logic and Design

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course examines problesnlving techniques applied to program design. Topics include a variety of documentation
techniques as means of solution presentation. Thiseauso includes a general introduction to computer concepts.

CPT 172 - Microcomputer Database

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces microcomputer database concepts, including generating repaféddbase, creating, maintaining, and
modifying databases. Successful completion of this course prepares the student for the Access Microsoft Office Specialist
Certification exam.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s)ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of stsagaahd the
basic techniques of research are also presented.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific iiethgital bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

Credits 12

First Year - Spring Semester

CPT 212 - Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course focuses on Windows programming using Visual Basic to create graphical user interfaces. The course examines
forms, controls, graphical controlspps, control arrays, database and traditional file processing, and application class
scheduling.



IST 225 - Internet Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers introductory topics and techniques assteigth the Internet and Internet communications. Techniques on
how to use and access various types of information as well as how to find resources and navigate the Internet are included.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
1 Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equations and inequalities; matrices; determinants; and solutions of higher degree @dgynomi

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, coumgt problems, binomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and |l errors; linear regression; and correlation.

Credits 15

First Year - Summer Semester

CPT 118 - Professional Practices in Information Tech

Lec. 3Lab.0Cr. 3
Corequisite(s): SPC 205.
This course emphasizes the development of interpersonal and technical skills requiredle¥elitrformation technologflT)



professionals. Course content includes guidance on building a career toolkit, as well as topics such as projectingralprofessi
image, job seeking skills, ethics, and providing good customer service.

CPT 257 - Operating Systems

Lec.3Lab.0Cr. 3

Prerequisite(s): CPT 172MAT 102.

This course examines the theory of operating systems and how the operating systems theory is implemented in current operating
systems.

Credits 6

Second Year - Fall Semester

CPT 242 - Database

Lec.3Lab.0Cr. 3

Prerequisite(s): CPT 172, ENG 101.

This course introduces Database models and the fundamentals of Database design. Topics include Database structure, Database
processing, and application programs which access a Database.

IST 226 - Internet Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 168 or CPT 212.

This course covers designing Internet pages and applications for personal/business use, writing the required program code in
languages such as HTML, Java, and VRML, testing abdglging programs, and uploading and maintaining Internet pages and
applications.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and other network security compdhantan work together to create ardigpth
defensive perimeter around a Local Area Network (LAN).

I Computer Elective
i Computer Elective

Credits 15

Second Year - Spring Semester



CPT 264 - Systems and Procedures

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 242.
This course covers the techniques of system analysis, design, development, and implementation.

IST 220 - Data Communications

Lec. 3Lab.0Cr. 3
Prerequisite(s): MAT 116r MAT 120.
This course is a study of the fundamestafl data communications. Basic signaling, networking, and various transmission media
are covered.
9 Computer Elective

1 Computer Elective

Credits 12

Criminal Justice Technology (AAS)

Degree:Associate in Applied Science

Major: Criminal Jusce Technology

Minimum Credits Required for Graduation: 66

Program Description: The Criminal Justice (CRJ) associate degree program includes courses which provide the student with a
complete survey in the areas of the court system, law enforcement astioos. Electives are offered in specialty areas such as
juveniles and the law, and criminalistics.

General Education Requirement

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer cag in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research asogresented.

ENG 102 - English Composition Il

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective styldéiferary analysis and research. An introduction to literary genre is also included.



PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of lrekaiéatific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
I  Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equations and inequalities; matrices; determinants; and solutions of higitee goolynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, randonmaviable, counting problems, binomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Credits 18

Required Major Courses

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3
Prerequisite(s): RDG 100.



This course includes an overview of the functions and responsibilities of agencies involved in the administrationtof justice
include police organizatits, court systems, correctional systems, and juvenile justice agencies.

CRJ 115 - Criminal Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, CRJ d91EG 135.

This course covers the development of criminal law in America. The basiergleof specific criminal offenses, criminal
defenses, and various legal principles upon which criminal law is established are reviewed.

CRJ 125 - Criminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the var®theories of criminal causation and control, the identification of criminal typologies, and the
reaction of society to crime and criminals.

CRJ 130 - Police Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a stly of the organization, administration, and management of law enforcement agencies.

CRJ 242 - Correctional Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to aspects of the correctfanation in criminal justice, including organization, process,
procedure, and clients incarcerated and on conditional release.

Select one of the following:

CRJ 220 - Judicial Process

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDib.1

This course includes an overview of the lawmaking function of the courts, the growth of common law, the structure and
organization of the courts, court processes and procedures involved in criminal and civil cases, and the questionooftheform f
administration of justice.

CRJ 236 - Criminal Evidence



Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest to release in the administration of criminal justice.

Credits 18

Required Related Courses

CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigied conta
therein to the state and the individual. The application of the Bill of Rights to federal and state systems is examined.

CRJ 126 - Criminal Justice Research Methods

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100

This course is an intradtion to the language and methods of research used by criminal justice practitioners andaiaisy
The course includes the basics of research design, data gathering and interpretation of findings in criminal justice.

CRJ 140 - Criminal Justice Report Writing

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course is a study of the proper preparation and retention of criminal justice records and reports, including aldservation
skills, formatting, and the value of accurate, complete, and selective written articulation of information and observations.

CRJ 145 - Juvenile Delinquency

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a survey of tleeislogical, biological, and psychological theories involved in juvenile delinquency,
modern trends in prevention, and treatment.

CRJ 222 - Ethics in Criminal Justice

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the application of ethical theories to the criminal justice profession.



CRJ 260 - Seminar in Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a study of new trends in criminaigesThis course is designed to afford the student independent research
and study of new trends, innovations and problems in the field of criminal justice.

Credits 18

CRJ Related Courses

Additionally, students, with the advice and cortsgfrtheir advisor, must complete 6 credit hours from the following offerings:
CRJ 102 - Introduction to Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes an introduction to the philosophy and application of secudtgrdtection of personnel, facilities, and
other assets as well as administrative, legal and technical problems of loss prevention and control are analyzed.

CRJ 135 - Correctional Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the structure, organization, and management of adult and juvenile correctional facilities.

CRJ 141 - Forensic and Investigative Writing & Documentation

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 140, RDG 100.

This murse is a study of the proper investigative and crime lab documentation through focused observational and writing skills.
Effective techniques in the development of a criminal case file are examined, as well as the ethical and legal pitfaéiseghcou
through poorly written documentation.

CRJ 150 - Interviewing and Counseling

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the basic elements of human relationships in order to provide techniques for interviewing and
conducting individual therapy. Small group dynamics and interview counseling sessions are examined as information gathering
methods. Particular emphasis is placed on interpersonal relationships and the development of communication skills.

CRJ 200 - Basic Latent Print Development and Collection Techniques



Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to the value of latent fingerprint evidence, the various conditions that affect the de\agidpmen
recovery oflatent fingerprints, and the optimum methods of processing items of evidence found in crime scenes.

CRJ 202 - Criminalistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 140, RDG 100.

This course covers an introduction to invgative techniques which stress the examination of questioned documents, fingerprint
techniques, polygraph examinations, firearms identification, pathology, toxicology, ballistics and clandestine operations.

CRJ 207 - Crime Scene Investigation Workshop

Lec. 1Lab.0Cr. 1

Prerequisite(s): CRJ 101, RDG 100.

This course includes applications of substantive knowledge and practical experience in the crime scene investigatidn. Propose
areas are fingerprinting;rays, photography, impression evidence hloddstain pattern.

CRJ 217 - Crime Scene Investigations for Major Incidents and Mass Crimes

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 280CRJ 202.

This course introduces students to securing, documenting and processing a large gabgrapéiscene. Topics include
implementation of an effective incident command system, obtaining necessary resources, and overcoming unexpected obstacles
associated with investigating a large geographical event.

CRJ 218 - Crisis Intervention

Lec. 3Lab. 0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the situational procedures and techniques necessary in defusing situations identified as crises.

CRJ 224 - Police - Community Relations

Lec. 3Lab.0Cr. 3

Prerequisite(s): CR101, RDG 100.

This course is a study of the importance of-wmay communication between the criminal justice system and the community to
foster a working relationship to control crime. A variety of topics are studied, including citizen involvementdrpogivention
and police officer interpersonal relations.

CRJ 225 - Impression Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, CRJ 230, RDG 100.



This course provides a study of the fundamental concefd®tfear and tire imprint evidence as related to forensic science.
proper photographic recording, casting, and imprint identification.

CRJ 226 - Advanced Bloodstain and Firearm Pattern Evidence Analysis

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 10CRJ 202or CRJ 230.

This course examines the principles and techniques used to establish the parameters in bullet trajectory and bloodlstain patte
analysis as they relate to crime scene reconstruction.

CRJ 230 - Criminal Investigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the fundamentals of interviewing witnesses and interrogating suspects. Different methodsrog conduct
crime scene searches and methods used in investigating various crimes are sthdiedurse.

CRJ 233 - Cyber Crimes and the Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 101, CRJ 101, RDG 100.

The basis for this course comes from criminal justice and computer technology. Through this course, students survey the
escalating problerof crime involving computers and the emerging strategies used for identification, investigation, and
prosecution. Students will be given an overview of the increasing computer crime problem, illustrating the more common
offenses, increased investigativifoes, and its effect on criminal justice systems. Students will obtain an introduction to basic
computer and networking concepts, the Internet, computer crime statues, management of electronic evidence and industry best
practices for examining computetsat might contain crime related information.

CRJ 235 - Practical Crime Scene Investigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 115, CRJ 18RJ 225, CRJ 230, CRJ 236, RDG 100.

This course is the study of practical haweasinstruction in methodology and policies for the identification, interpretation,
collection, packaging, preservation, and chain of custody of crime scenes and evidence taken from the crime scenes.

CRJ 238 - Industrial and Retail Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the proper methods of reducing losses caused by shoplifting, employee theft, and indusgial espiona
The proper use of security hardwavels as alarm systems, CCTV, and fencing are also studied in the course.

CRJ 239 - Terrorism and Homeland Security

Lec.3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.



This course provides an overview of the issues of terrorism and Homeland\seitaris by drawing on several disciplines. An
emphasis is placed on problems and countermeasures within an allhazards approach to protecting people and assets in
conjunction with criminal justice agencies.

CRJ 240 - Correctional Treatment

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the methods of classification and categorization of inmates. Consideration is given to vamgnts trea
plans and methods of rehabilitation programs. Particular emphasis is platedpoacticalities and limitations of treatment and
rehabilitation of offenders in an institutional setting.

CRJ 244 - Probation, Pardon and Parole

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the developmengaaization, operation, and results of systems of probation and parole as substitutes
for incarceration. The philosophy and methods of treatment of offenders and the operational problems and activities of the
probation/parole officer are studied in the cmur

CRJ 246 - Special Problems in Criminal Justice

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

In this course issues are examined within the criminal justice community/profession which are of special concern tarstudents
practitionerdbecause of such elements as timeless, local concern, legalistic, and or other dynamic factors of such issues.

CRJ 249 - Law Enforcement Leadership

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course analyzes contemporary theorieawfdnforcement leadership. Emphasis is placed on concept application through
the use of case studies and the analysis of current leadership situations in law enforcement agencies.

CRJ 250 - Criminal Justice Internship |

Lec.3Lab.0Cr. 3
Prerequige(s): CRJ 101, RDG 100.
This course includes practical experience in a criminal justice or private security setting.

CRJ 262 - Criminal Justice Workshop

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 115, CRJ 141, CRJ 225, CRJ 230, CRJ 2360&DG

This course includes application of substantive knowledge and practical experience in the criminal justice field. Pegsosed ar
are law enforcement, corrections, and the solicitor U.S. attorney's office.



Credits 6

Electives: Credits 6

Sample Curriculum - Criminal Justice Technology

Please see your advisor for possible course substitutions.

First Year - Fall Semester

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course includes an overview of the functions and responsibilities of agencies involved in the administrationtof justice
include police organizations, court systems, correctional systems, and juvenile justice agencies.

CRJ 115 - Criminal Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, CRJ ®01EG 135.

This course covers the development of criminal law in America. The basic elements of specific criminal offenses, criminal
defenses, and various legal principles upon which crintémais established are reviewed.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
apprariate literary selections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

I Elective

Select one of the following:

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3
Prerequisite(s): MAT 102, RDG 100.



This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gf/stem
equations and inequalities; matrices; determinants; and solutions of tagree polynomials.

MAT 120 - Probability and Statistics

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, randu variable, counting problems, binomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Credits 15

First Year - Spring Semester

CRJ 125 - Criminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the various theories of criminal causation and control, the identification of criminal typolddres,
reaction é society to crime and criminals.

CRJ 130 - Police Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the organization, administration, and management of law enforcement agencies.

CRJ 145 - Juvenile Delinquency

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a survey of the sociological, biological, and psychological theories involved in juvenile delinquency,
modern trends in prevention, and treatment.

CRJ 222 - Ethics in Criminal Justice

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the application of ethical theories to the criminal justice profession.

ENG 102 - English Composition Il



Lec. 3Lab.0Cr. 3

Prerequisite(s): HG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, mematgvelopment, personality, abnormal behavior, therapeutic techniques, and
social psychology.

Credits 18

Second Year - Fall Semester

CRJ 126 - Criminal Justice Research Methods

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100

This course is an introduction to the language and methods of research used by criminal justice practitioners-arakeicy
The course includes the basics of research design, data gathering and interpretation of findings in criminal justice.

CRJ 242 - Correctional Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to aspects of the correctional function in criminal justice, including organization, process,
procedure, and clients incarcerated and on conditional release.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with applicafiepeaking skills.
 CRJ Related Course

Select one of the following:

CRJ 140 - Criminal Justice Report Writing



Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course is a study of the proper preparation and retent@imofal justice records and reports, including observational
skills, formatting, and the value of accurate, complete, and selective written articulation of information and observations.

ENG 160 - Technical Communications

Lec. 3Lab.0Cr. 3

Prereqisite(s): ENG 100 and word processing skills.

This course is a study of various technical communications such as definitions, processes, instructions, descriptibmscand te
reports.

Select one of the following:

CRJ 220 - Judicial Process

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course includes an overview of the lawmaking function of the courts, the growth of common law, the structure and
organization of the courts, court processes and procedures involvédimatand civil cases, and the question of reform for the
administration of justice.

CRJ 236 - Criminal Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest $@ ialé@e administration of criminal justice.

Credits 18

Second Year - Spring Semester

CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigletd contain
therein to the state and the individual. The application of the Bill of Rights to federal and state systems is examined.

CRJ 260 - Seminar in Criminal Justice



Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course includes a study of new trends in criminal justice. This course is designed to afford the student indepanckent res
and study of new trends, innoiats and problems in the field of criminal justice.
I Humanities Course
I CRJ Related Elective
9 Elective

Credits 15

Criminal Justice Technology- Transfer Career Pathway (AAS)

Degree:Associate in Applied Science
Major: Criminal Justice Tectology - Transfer Career Pathway
Minimum Credits Required for Graduation: 66-67

Program Description: The Criminal Justice (CRJT) associate degree program (transfer pathway) includes courses which
provide students with a complete survey in the areas obilmt system, law enforcement and corrections. Electives are offered
in specialty areas such as juveniles and the law, and criminalistics.

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RB100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tisege an
basic techniques of research are also presented.

ENG 102 - English Composition Il

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topicgereented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RB100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.



SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

I  Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability aatissics, including organization of data, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceantérvals,
test hypothesis for large and small samples; Types | and Il err@ar liegression; and correlation.

Credits 18

Required Major Courses

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course includes an overview of the functions and responsibilities of agémadlved in the administration of justice to
include police organizations, court systems, correctional systems, and juvenile justice agencies.

CRJ 115 - Criminal Law |

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, CRJ d@1EG 135.



This course covers the development of criminal law in America. The basic elements of specific criminal offenses, criminal
defenses, and various legal principles upon which criminal law is established are reviewed.

CRJ 125 - Criminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the various theories of criminal causation and control, the identification of criminal typolddres,
reaction of society to crime and criminals.

CRJ 130 - Police Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the organization, administration, and management of law enforcement agencies.

CRJ 242 - Correctional Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to aspects of the correctional function in criminal justice, including organization, process,
procedure, and clients incarcerated and on conditional release.

Select one of the following:

CRJ 220 - Judicial Process

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course includes an overview of the lawmaking function of the courts, the growth of common law, the structure and
organization of the courts, court processes and procedures involved iratamihcivil cases, and the question of reform for the
administration of justice.

CRJ 236 - Criminal Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest to rels@sadministration of criminal justice.

Credits 18

Required Related Courses



CRJ 126 - Criminal Justice Research Methods

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100

This course is an introduction to the language and metHadseaarch used by criminal justice practitioners and patiaikers.
The course includes the basics of research design, data gathering and interpretation of findings in criminal justice.

CRJ 222 - Ethics in Criminal Justice

Lec.3Lab.0Cr. 3
Prerguisite(s): CRJ 101, RDG 100.
This course is a study of the application of ethical theories to the criminal justice profession.

CRJ 260 - Seminar in Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a study of new trends in criminal justice. This course is designed to afford the student indepancient res
and study of new trends, innovations and problems in the field of criminal justice.

Select one of the following:

CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigled contain
therein to the state and the inidival. The application of the Bill of Rights to federal and state systems is examined.

CRJ 145 - Juvenile Delinquency

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a survey of the sociological, biological, and psyatelltiieories involved in juvenile delinquency,
modern trends in prevention, and treatment.

Credits 12

Transfer Pathway Courses



Students, with advice and consent of advisor, must complete 5 transfer c@etseted courses must be anmpliance with
courses identified in the South Carolina Transfer or Articulation Center (SCTRAC) and individual schools articulation
agreementsStudents planning to transfer to the Citadel may also select frori B2@Gind BTN103 in addition to the sciers
listed on the transfer list.

Credits 15-16

Electives: Credits 3

Sample Curriculum - Criminal Justice Technology Transfer Pathway

Please see your advisor for possible course substitutions.

First Year - Fall Semester

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course includes an overview of the functions and responsibilities of agencies involved in the administrationtof justice
include police organizations, court systegwrectional systems, and juvenile justice agencies.

CRJ 115 - Criminal Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, CRJ d@1EG 135.

This course covers the development of criminal law in America. The basic elements of spetifial affenses, criminal
defenses, and various legal principles upon which criminal law is established are reviewed.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in whible following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented

i Transfer Pathway Course

Select one of the following:

MAT 110 - College Algebra



Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functeEmsalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics:ramductory probability and statistics, including organization of data, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samplgges | and Il errors; linear regression; and correlation.

Credits 15

First Year - Spring Semester

CRJ 125 - Criminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the various theories of crimaaabkation and control, the identification of criminal typologies, and the
reaction of society to crime and criminals.

CRJ 130 - Police Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the organizatiadministration, and management of law enforcement agencies.

CRJ 222 - Ethics in Criminal Justice

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100.
This course is a study of the application of ethical theories to the criminal justice profession.

ENG 102 - English Composition I

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.



PSY 201 - General Psychology

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This course includes the following topics and apts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.
9 Transfer Pathway Course

Credits 18

Second Year - Fall Semester

CRJ 126 - Criminal Justice Research Methods

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100

This course is an introduction to the language and methods of research used by criminal justice practitipoléry-arakers.
The course includes the basics of research design, data gathering and interpretation of findings in criminal justice.

CRJ 242 - Correctional Systems

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introductido aspects of the correctional function in criminal justice, including organization, process,
procedure, and clients incarcerated and on conditional release.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequigte(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
i Transfer Pathway Course
i Transfer Pathway Course

Select one of the following:

CRJ 220 - Judicial Process



Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course includes an overview of the lawmaking function of the courts, the growth of common law, the structure and
organization of the courts, court processes and procedures involved in criminal and cyihoedae question of reform for the
administration of justice.

CRJ 236 - Criminal Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest to release in the admioistraninal justice.

Credits 18

Second Year - Spring Semester

CRJ 260 - Seminar in Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a study of new trends in criminal justice. This coutssi@ged to afford the student independent research
and study of new trends, innovations and problems in the field of criminal justice.

I  Humanities Elective
i Transfer Pathway Course
9 Elective Course

Select one of the following:

CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigletd contain
therein to the state and the individual. The apiin of the Bill of Rights to federal and state systems is examined.

CRJ 145 - Juvenile Delinquency

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course includes a survey of the sociological, biologicalpapdhological theories involved in juvenile delinquency,
modern trends in prevention, and treatment.



Credits 15

Early Care and Education (AAS)

Degree:Associate in Applied Science
Major: Early Care and Education
Minimum Credits for Gradua tion: 63

Program Description: The Early Care and Education (ECE) associate degree offers a practical and theoretical approach to the
study of childcare and education for children. The program is designed to help students currently experienced advance to
management positions or students with the desire to work in the field. It thoroughly prepares students in developmentally
appropriate practice and learning environments, teaching strategies, growth and development, guidance practices, the needs of
young chitlren with an emphasis on the exceptional child and utilization of community and family relationships. Many of the
courses include a weekly hards lab so that students can apply their knowledge to the child care setting. This degree may not
transfer to dlfour-year teacher education programs. The Early Childhood Associate Degree Program at TCL is accredited by the
National Association for the Education of Young Children (NAEYC).

Students applying to the Early Care and Education associate degree progtssupply the following documentation before
registering for courses:

T An official copy of high school transcripts or Graduate Equivalency Diploma (GED) transcripts. A certificate of
completion will not be accepted as a substitute for a high school diplo@&D.

9 All candidates for the ECE associate degree program must take the COMPASS/ASSET placement evaluation unless
they have official college transcripts with a "C" or better in MAT 10bllege Algebraor MAT 120- Probability and
Statisticsand ENG 101 English Composition |.

9  Official transcripts must be sent from the issuing College directly to the Admissions Office at TCL via the mail.

9 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, and/or college transcripts
must beat the TCL Admissions Office before a student can register in the ECE program.

9 Students lacking these requirements may register for EC2d0areer development students but will not be admitted
to the certificate, diploma or degree programs until gjlirements are met.

9 Students will be required to have a current negative tuberculin skin test or, if positive, a negativeahest x

Students must obtain and pass a SLED criminal background check prior to acceptance into the program.

9 Students will be ragjred to have a current health assessment completed by a licensed medical doctor.

==

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basc techniques of research are also presented.

SPC 205 - Public Speaking



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaklag skil

I  Humanities Elective

Select one of the following:

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts isdlence of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

PSY 203 - Human Growth and Development

Lec. 3Lab.0Cr. 3
Prerequisite(s): PSY 201 or instructor approval.
This course is a study of the physical, cognitive, and social factors affecting human growth, development, and potential.

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, af/stem
equations and inequalities; matrices; determinants; and solutions ef kiggiree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, rarmm variable, counting problems, binomial and normal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Credits 15



Required Major Courses

ECD 101 - Introduction to Early Childhood

Lec. 3Lab.0Cr. 3

This course is an overview of the growth and development, developmentally appropriate curriculum, positive guidance
techniques, regulations, health, safety, and nutrition stdsdaearly care and education. Professionalism family/cultural values
and practical applications based on historical and theoretical models in early care and education are highlightedse.this cou

ECD 102 - Growth and Development |

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an extensive study of philosophies and theories of growth and development of infants/toddlers. Foals is on tot
development of the child, with emphasis on physical, social, emotionaltivegand nutritional areas. Developmental tasks and
appropriate activities are explored in the course.

ECD 105 - Guidance and Classroom Management

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an overview of developmdgtappropriate, effective guidance and classroom management techniques for the
teacher of young children. A positive proactive approach is stressed in the course.

ECD 107 - Exceptional Children

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 102, ECD 203

This course includes an overview of special needs children and their families. Emphasis is on prevalence of disoréets, treatm
modalities, community resources serving exceptional children, the teacher's role in mainstreaming and early identification, a
federal legislation affecting exceptional children.

ECD 135 - Health, Safety, and Nutrition

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course covers a review of health/safety practices recommended for child care and indudasan on common diseases

and health problems. Certification preparation is provided in pediatric safety, CPR, and FIRST AID. Guidelines and mformatio
on nutrition and developmentalbppropriate activities are also studied in the course.

ECD 203 - Growth and Development Il

Lec. 2.5Lab. 1.5Cr. 3
Prerequisite(s): ECD 101, ECD 102



This course is an idepth study of preschool children growing and developing in today's world. Focus is on "total" development
of the child with emphasis on physicabcial, emotional, cognitive, and nutritional areas of development. Developmental tasks
and appropriate activities are explored in the course.

ECD 243 - Supervised Field Experience |

Lec. 1Lab.6Cr. 3

Prerequisite(s): ECD 106, ECD 2&7instructor approval.

This course includes emphasis on planning, implementing, and evaluating scheduled prograpopgiate methods,
materials, activities, and environments of early childhood principles and practices.

Credits 21

Required Related Courses

ECD 106 - Observation of Young Children

Lec. 2Lab. 3Cr. 3

Prerequisite(s): ECD 101, RDG 100.

In this course, a variety of observation skills and techniques for the purposes of achieving program goals and objectives,
providing for individual needs, guiding children, and designing environments are covered. Focus is on the practical and
appropriate use of these skills and techniques.

ECD 108 - Family and Community Relations

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 10RDG 100.

This course is an overview of techniques and materials for promoting effective family/program partnerships to foster positive
child development. Emphasis is on availability and accessibility of community resources and on developing appropriate
communication skills.

ECD 109 - Administration and Supervision

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is a study of the role and responsibilities of an early childhood administrator. Special focus is on progaayn mone
matters, space management, curriculum, health and food services, and relations among public, staff, and parents.

ECD 131 - Language Arts

Lec.3Lab.0Cr. 3
Prerequisite(s): ECD 101, ENG 100, RDG 100.
This course is a study of methods and mateirsdgyeappropriate language experiences. Opportunities are provided to develop



listening, speaking, preeading and prevriting skills through planning, implementation, and evaluation of media, methods,
techniques and equipment. Methods of selection, atialy and presentation of children's literature are included.

ECD 132 - Creative Experiences

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 13br ECD 133.

In this course the importance of creativity and independence in creative expression sed.sigariety of age appropriate
media, methods, techniques and equipment are utilized. Students plan, implement, and evaluate instructional activities.

ECD 133 - Science & Math Concepts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, MAT 102, RDGQLO

This course includes an overview of prember and science concepts developmentally appropriate for young children. Emphasis
is on the planning, implementation, and evaluation developmentally appropriate activities utilizing a variety of methods and
matrials.

ECD 201 - Principles of Ethics & Leadership in Early Care & Education

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ENG 100, RDG 100.

This course includes an overview of historical views of leadership and issues and challenges of |éadarbhiare and
education. Emphasis is on current trends and issues. This course also reviews ethical principles as they relate to children,
families, colleagues and the community and society.

ECD 237 - Methods and Materials

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 106, ECD 131, ECD 132, ECD 133.

This course includes an overview of developmentally appropriate methods and materials for planning, and evaluating
environments. Emphasis is on integrating divergent activities in each curriculum area.

Select one of the following:

ECD 252 - Diversity Issues in Early Care and Education

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ENG 100.

This course meets the growing need for students in early care and education to learn how to ititgragpleiwho are different
from them. It also allows students to examine and appreciate the differences that exist because of diversity fromagee, langu
ethnicity, and soci@conomic levels.

SAC 101 - Best Practices in School-Age & Youth Care Skills



Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course introduces basic best practices of sedg@hnd youth care skills for practitioners in-ofsschool care
environments.

Credits 27

Sample Curriculum - Early Care and Education

Please see your advisor for possible course substitutions.

First Year - Fall Semester

ECD 101 - Introduction to Early Childhood

Lec. 3Lab.0Cr. 3

This course is an overview of the growth and development, developmentally appropriate coypaglitive guidance
techniques, regulations, health, safety, and nutrition standards in early care and education. Professionalism famigieadtural
and practical applications based on historical and theoretical models in early care and edudagbhigirted in this course.

ECD 102 - Growth and Development |

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an extensive study of philosophies and theories of growth and development of infants/toddlers. Foals is on tot
development of the child, with emphasis on physical, social, emotional, cognitive, and nutritional areas. Developmetd! tasks
appropriate activities are explored in the course.

ECD 105 - Guidance and Classroom Management

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an overview of developmentally appropriate, effective guidance and classroom management techniques for the
teacher of young children. A positive proactive approach is stressed in the course.

ECD 107 - Exceptional Children

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 102, ECD 203

This course includes an overview of special needs children and their families. Emphasis is on prevalence of disoréets, treatm
modalities, community resources serving exceatichildren, the teacher's role in mainstreaming and early identification, and on
federal legislation affecting exceptional children.



ECD 135 - Health, Safety, and Nutrition

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course covera review of health/safety practices recommended for child care and includes information on common diseases
and health problems. Certification preparation is provided in pediatric safety, CPR, and FIRST AID. Guidelines and imformatio
on nutrition and devepmentallyappropriate activities are also studied in the course.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study ofitomjmosonjunction with

appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented.

Credits 18

First Year - Spring Semester

ECD 106 - Observation of Young Children

Lec. 2Lab. 3Cr. 3

Prerequisite(s): ECD 101, RDG 100.

In this course, a variety of observation skills and techniques for the purposes of achieving program goals and objectives,
providingfor individual needs, guiding children, and designing environments are covered. Focus is on the practical and
appropriate use of these skills and techniques.

ECD 203 - Growth and Development Il

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, ECDA

This course is an idepth study of preschool children growing and developing in today's world. Focus is on "total" development
of the child with emphasis on physical, social, emotional, cognitive, and nutritional areas of development. Develogk®ental ta
and appropriate activities are explored in the course.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with applicatispealking skills.



Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inexjsgktems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductprgbability and statistics, including organization of data, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samples; Typesllll errors; linear regression; and correlation.

Credits 12

First Year - Summer Semester

ECD 108 - Family and Community Relations

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an overview of techniques and riasefor promoting effective family/program partnerships to foster positive
child development. Emphasis is on availability and accessibility of community resources and on developing appropriate
communication skills.

ECD 109 - Administration and Supervision

Lec.3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is a study of the role and responsibilities of an early childhood administrator. Special focus is on progaayn mone
matters, space management, curriculum, health and food seasceelations among public, staff, and parents.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This course includes the following topics and concepts isd¢lemnce of behavior: scientific method, biological bases for



behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.
I Humanities Elective

Credits 12

Second Year - Fall Semester

ECD 132 - Creative Experiences

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 13&r ECD 133.

In this course the importance of creativity and independence in creative expression are stressed. A variety of age appropriat
media, methods, techniques and equipment are utilized. Students plan, implement, and evaluate instructional activities.

ECD 201 - Principles of Ethics & Leadership in Early Care & Education

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ENG 100, RDGO.

This course includes an overview of historical views of leadership and issues and challenges of leadership in early care and
education. Emphasis is on current trends and issues. This course also reviews ethical principles as they relate to children,
families, colleagues and the community and society.

ECD 237 - Methods and Materials

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 106, ECD 131, ECD 132, ECD 133.

This course includes an overview of developmentally appropriate methods and matepialsrfng, and evaluating
environments. Emphasis is on integrating divergent activities in each curriculum area.

Select one of the following:

ECD 252 - Diversity Issues in Early Care and Education

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 10ENG 100.

This course meets the growing need for students in early care and education to learn how to interact with people wtenare diff
from them. It also allows students to examine and appreciate the differences that exist because of diversity feorguage,
ethnicity, and soci@conomic levels.

SAC 101 - Best Practices in School-Age & Youth Care Skills



Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course introduces basic best practices of sedmmiand youth care skills for praditiers in oubf-school care
environments.

Credits 12

Second Year - Spring Semester

ECD 131 - Language Arts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ENG 100, RDG 100.

This course is a study of methods and materials irapgeopriatdanguage experiences. Opportunities are provided to develop
listening, speaking, preeading and prevriting skills through planning, implementation, and evaluation of media, methods,
techniques and equipment. Methods of selection, evaluation, and ptieseof children's literature are included.

ECD 133 - Science & Math Concepts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, MAT 102, RDG 100.

This course includes an overview of prember and science concepts developmentally appropriate for ghilthgen. Emphasis

is on the planning, implementation, and evaluation developmentally appropriate activities utilizing a variety of methods and
materials.

ECD 243 - Supervised Field Experience |

Lec. 1Lab.6Cr. 3

Prerequisite(s): ECD 106, ECD 2&7instructor approval.

This course includes emphasis on planning, implementing, and evaluating scheduled prograpwopg@te methods,
materials, activities, and environments of early childhood principles and practices.

Credits 9

Note:

* Note this is a sample curriculum. There is flexibility within the program. Contact your advisor to discuss additioral cours
options.

General Business (AAS)



Degree:Associate in Applied Science
Major: General Business
Minimum Credits Required for Graduation: 66

Program Description: The General Business Associate Degree program is designed to prepare graduates to meet the needs of an
everchanging business environment. Careers in accounting, management, and retailing are possibilitieisfraisnaiho

successfully complete studies in these fields of business. Students may also choose to emphasize Hospitality/Tourism
Management, Golf Management, or Fire Service Administration. Additional certificates can be obtained in Accounting, Culinary
Arts Technology, Hospitality Management, and Entrepreneurship/Small Business.

Program accredited by: Accreditation Council for Business Schools and Programs (ACBSP)

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective wrigngevhof standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: developmgting skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social pychology.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
T Humanities Elective

Select one of the following:



MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gfystem
equations anthequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 122 - Finite College Math

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Venn diagrams, counting proptebadility, matrices, systems of
equations, linear programming, including the simplex method and applications, graphs, and networks.

Credits 18

Required Major Courses

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s)RDG 100, BUS 140r MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financial records at the end of the accounting cycle, and preparing financial s$atemen

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adiistisering
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers bastomputer history, theory and applications, including word processing, spreadsheets, databases, and the
operating system.

MGT 101 - Principles of Management



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.

This course is atudy of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course coveran introduction to the field of marketing with a detailed study of the marketing concept and the processes of
product development, pricing, promotion and marketing distribution.

Credits 15

Required Related Courses

ACC 102 - Accounting Principles Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and practice in basic accounting and procedures for cost accounting,
budgeting, costolume analysis, and financial statement analysis.

BAF 101 - Personal Finance

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS ¢MMAT 102.

This course includes the practical applications of concepts and techniques used in managing personal finances. Major areas of
study include financial planng, budgeting, credit use, housing, insurance, investments, and retirement planning.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of the nature of businessigciivrelation to the economic society, including how a business is owned,
organized, managed, marketed and controlled.

ECO 210 - Macroeconomics

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101, MAT 102.
This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,



national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in econonit decisions and growth.

MGT 120 - Small Business Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 101, MKT 101, and instructor approval.

This course is a study of small business management and organization, formeishipy and the process of preparing a
business plan and starting a new business.

Credits 15

Required Elective Courses

Additionally, students, with the advice and consent of their advisor, must complete 12 semester credit houréoftowmirtige
offerings:

ACC 124 - Individual Tax Procedures

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140, or MAT 102.

This course is a study of the basic income tax structure from the standpoint of the individual, including the preparation of
individual income tax returns.

ACC 150 - Payroll Accounting

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course introduces the major tasks of payroll accounting, employment practices, federal, state, and local govemnsmental la
and regulations, intaal controls, and various forms and records.

ACC 230 - Cost Accounting |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 102.

This course is a study of the accounting principles involved in job order cost systems, with an emphasis on using atishinform
for decisioamaking. Included in this course is the study of eadtimeprofit analysis, process costing, activiigsed costing,

cost allocation, cost behavior and cost management.

ACC 240 - Computerized Accounting

Lec. 3Lab.0Cr. 3
Prerequigie(s): ACC 101.



This course is a study of using the computer to design and implement various accounting functions, including financial
transactions, records, statements, reports, and documents.

BUS 110 - Entrepreneurship

Lec. 3Lab.0Cr. 3

Prerequsite(s): BUS 101.

This course is an introduction to the process of starting a small business, including forms of ownership and management,
business feasibility and marketing.

BUS 140 - Business Mathematics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 03, RDG 100.

This course provides applications of business mathematics in the study of discounting, marking up, inventory, and insurance.
Other topics may include payroll and commission computations, introduction to stocks and bonds, and other adoegted bus
practices.

BUS 200 - Introduction to the Business of Real Estate

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 101.

This course is a study of the business principles, concepts, terminologies, and institutional factors related to denggion mak
the area of real estate.

BUS 210 - Introduction to E-Commerce in Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 101.

This course is the study of electronic commerce and the operations and applications from the business perspectives Emphasis i
placed on business concepts and how they apply to the process of buying and selling goods and services online.

BUS 220 - Business Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 101.

This course includes an exploration of ethical issues arisitigeinontext of doing business. Representative topics: employee
rights and responsibilities, corporate regulations and rights, discrimination, truth in advertising, employee privaoyemiélo
exploitation and free enterprise.

BUS 268 - Special Projects in Business

Lec. 3Lab.0Cr. 3
Prerequisite(s): BUS 101 and instructor approval.
This course includes research, reporting, and special activities for successful employment in the business world.



BUS 270 - SCWE in Business

Lec. 3Lab.0Cr. 3
Prerequisite(s): BUS 101 and instructor approval.
This course includes the integration of business skills within an approved work site related to business and industry.

CPT 174 - Microcomputer Spreadsheets

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENGO0O, MAT 101, RDG 100.

This course introduces the use of spreadsheet software on the microcomputer. Topics include creating, editing, using formulas
using functions, and producing graphs. Successful completion of this course prepares the studentdesshdiérosoft Office
Specialist Certification exam.

MGT 121 - Small Business Operations

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 101, MKT a6d instructor approval.

This course is a study of the daily operations of an established small business, emphasizing staffing, recordkeepigg, invento
control and marketing.

MGT 150 - Fundamentals of Supervision

Lec.3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is study of supervisory principles and techniques required to effectively manage human resources in an
organization. Firstine management is emphasized.

MGT 201 - Human Resources Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This courses a study of personnel administration functions within a business organization. Major areas of study include job
analysis; recruitment; selection and assessment of personnel; and wage, salary, and benefit administration.

MGT 270 - Managerial Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is a study of the skills used to create a climate for effective communication in the decision making and problem
solving process. Use of proper written and eoahmunication techniques will be discussed.

MKT 135 - Customer Service Techniques



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10(RDG 100, BUS 140or MAT 102.

This course is a study of the techniques and skills required for providing customes sgpélttence, including illustrations to
turn customer relations into high standards of customer service, satisfaction, and repeat sales.

Credits 18

Electives: Credits 6

Sample Curriculum - General Business

Please see your advisoof possible course substitutions.

First Year - Fall Semester

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and singrfiiaaincial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102

This course is a study of the nature of business activity in relation to the economic society, including how a busineds is ow
organized, managed, marketed and controlled.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENGOO, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of stageatidishe
basic techniques of research are also presented.

MGT 101 - Principles of Management

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.



This course is a study of management theories, emphasizing the managentemtsfafiplanning, decision making, organizing,
leading, and controlling.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.

This course covers an introduction to the field of marketing withtailed study of the marketing concept and the processes of
product development, pricing, promotion and marketing distribution.

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 122 - Finite College Math

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Venn diagrams, counting problems, probability, matrices, systems of
equations, linear programming, including the simplex method and applicationss,geagmetworks.

Credits 18

First Year - Spring Semester

ACC 102 - Accounting Principles Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and pradi®draccounting and procedures for cost accounting,
budgeting, costolume analysis, and financial statement analysis.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 032, MAT 032, RDG 100.



This course covers basic couater history, theory and applications, including word processing, spreadsheets, databases, and the
operating system.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101.
This is a college transfer course in which the follmptopics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.
I General Business Elective

I General Business Elective

Credits 15

Second Year - Fall Semester

BAF 101 - Personal Finance

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course includes the practical applications of concepts and techniques used in managing personal fj@nas=advbf
study include financial planning, budgeting, credit use, housing, insurance, investments, and retirement planning.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, lad society, classifications and systems of law, the tribunals administering justice
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal béhesapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.



Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of spealting sk
I General Business Elective
I Humanities Elective
I Humanities Elective

Credits 15

Second Year - Spring Semester

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundaraéptinciples and policies of a modern economy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

MGT 120 - Small Business Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 101, MKT 101, and instructor approval.

This course is a study of small business management and organization, forms of ownership, and the prquassgépre
business plan and starting a new business.

I General Business Elective
 General Business Elective
 General Business Elective

Credits 18

General Business Career Pathway in Fire Service Administration
(AAS)

Degree:Associate in Apped Science
Major: General Business
Minimum Credits Required for Graduation: 66

Program Description: The General Business (GNB) associate degree pathway in Fire Service Administration is a special
management program designed specifically for individuals are currently working as a paid or volunteer fire fighter. Students

in this program have the same opportunities as general management students including simulations, research projects, and the
development of problem solving, interpersonal and commuaitatkills.

Program accredited by: Accreditation Council for Business Schools and Programs (ACBSP)



General Education Requirements

ENG 101 - English Composition |

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer coers; which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research amsogiresented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and @pts in the science of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
T Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, afystem
equations and inequalities; matrices; determinants; and s@uifchigher degree polynomials.

MAT 122 - Finite College Math



Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Venn diagrams, counting problems, probability, matrices, systems of
equations, line@programming, including the simplex method and applications, graphs, and networks.

Credits 18

Required Major Courses

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introdees basic accounting procedures for analyzing, recording, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adioististering
and their actions, contracts, sales, transfer of titles, rights and duties of the pamiiésons and warranties.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, ddttidgases, an
operating system.

MGT 101 - Principles of Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of management theories, emphasizintattegement functions of planning, decision making, organizing,
leading, and controlling.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.

This course covers an introduction to the field of marketing svitletailed study of the marketing concept and the processes of
product development, pricing, promotion and marketing distribution.



Credits 15

Required Related Courses

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s ENG 100, RDG 100, BUS 14fr MAT 102.

This course is a study of the nature of business activity in relation to the economic society, including how a busineds is ow
organized, managed, marketed and controlled.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking aethngaontrols, the government's role
in economic decisions and growth.

MGT 150 - Fundamentals of Supervision

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is a study of supervisory principles and techniques required to effectively mameg resources in an
organization. Firstine management is emphasized.

MGT 270 - Managerial Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is a study of the skills used to create a climagffémtive communication in the decision making and problem
solving process. Use of proper written and oral communication techniques will be discussed.

Credits 12

Fire Service Electives

A total of at least 15 semester credits must be tékem a national or South Carolina Fire Academy Opearning Program
College.



Credits 15

Electives: Credits 6

Sample Curriculum - General Business-Career Pathway in Fire Service
Administration

Please see your advisor for possible coursabstitutions.

First Year - Fall Semester

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BHMAT 102.

This course is a study of the nature of business activity in relation to the economic sadigdinghow a business is owned,
organized, managed, marketed and controlled.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presentedyafstomposition in conjunction with

appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented.

I Fire Service Elective
I Humanities Eletive

Select one of the following:

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gystem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 122 - Finite College Math

Lec.3Lab.0Cr. 3
Prerequisite(s): MAT 102.



This course includes the following topics: logic, sets, Venn diagramsticgymoblems, probability, matrices, systems of
equations, linear programming, including the simplex method and applications, graphs, and networks.

Credits 15

First Year - Spring Semester

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financial records at the end of the accounting cycle, andipgefizeincial statements.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effeitve style, literary analysis and research. An introduction to literary genre is also included.

MGT 150 - Fundamentals of Supervision

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is a study of supervisory principles and techniqueseéddaieffectively manage human resources in an
organization. Firstine management is emphasized.

MKT 101 - Marketing

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS 4MMAT 102.

This course covers an introduction to the field of reirig with a detailed study of the marketing concept and the processes of
product development, pricing, promotion and marketing distribution.

1  Fire Service Elective
i Fire Service Elective

Credits 18

Second Year - Fall Semester



CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, datiieases, and t
operating system.

MGT 101 - Principles of Management

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course is a study of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, percejon, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

MGT 270 - Managerial Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): MGT 101.

This course is a study of the skillsegisto create a climate for effective communication in the decision making and problem
solving process. Use of proper written and oral communication techniques will be discussed.

I Fire Service Elective
I Fire Service Elective

Credits 18

Second Year - Spring Semester

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adioististering
and their actions, contrts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.



ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of fundamental principles and policies @d@meconomy to include markets and prices,

national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

i Elective
i Elective
Credits 15

General Business Career Pathway in GolfManagement (AAS)

Degree:Associate in Applied Science
Major: General Business
Minimum Credits Required for Graduation: 66

Program Description: The Associate in Applied Science, General Business, Career Pathway in Golf Management is a special
programrelated to the management and operation of a golf course or golf pro shop. Students will take PRM courses with an
approved PGA golf professional.

Program accredited by: Accreditation Council for Business Schools and Programs (ACBSP)

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selectiomgth frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition Il



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college trasfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personafityrnaal behavior, therapeutic technigues, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with applicafispeaking skills.
I  Humanities Elective

Select one of the following:

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probalslityl statistics, including organization of data, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samples; Types | and Isgliregar regression; and correlation.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gfystem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Credits 18

Required Major Courses



ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This murse introduces basic accounting procedures for analyzing, recording, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adinistiseering
and their actions, contracts, sales, transfer of titles, rights and duthespzrties, conditions and warranties.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, sprezatsitestss, and the
operating system.

MGT 101 - Principles of Management

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of management theories, emphasizing the management functions of planiongndkiig, organizing,
leading, and controlling.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.

This course covers an introduction to the field of marketing with a detailed study of the marketieyt @macthe processes of
product development, pricing, promotion and marketing distribution.

Credits 15

Required Related Courses

BAF 101 - Personal Finance



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.

This course includes the practical applications of concepts and techniques used in managing personal finances. Major areas of
study include financial planning, budgeting, credit use, housing, insurance, investments, and retirement planning.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course is a study of the nature of business activity in relation to the economic society, including how a busineds is ow
organized, managed, matkd and controlled.

BUS 131 - Entrepreneurial Leadership

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 102 or BUS 140.

This course is designed to provide students with the entrepreneurial leadership perspective necessary for a business owner,
economic and social contexts of entrepreneurialism, traits of historically successful entrepreneurs, and analyzes thefadversit
modernday entrepreneurs.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This coursencludes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisionasnd growth.

HOS 140 - The Hospitality Industry

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.
This course is a survey of the hospitality industry and the principles of operations of both lodging and food servies.industr

HOS 141 - Resort Development and Management

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS D4MMAT 102.

This course is a study of the operation of resort properties, including historical development, planning, financial investmen
management, and marketing.

MGT 120 - Small Business Management

Lec. 3Lab.0Cr. 3
Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 101, MKT 101, and instructor approval.



This course is a study of small business management and organization, fommecship, and the process of preparing a
business plan and starting a new business.

MKT 110 - Retailing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 102.

This course is the study of the importance of retailing in Ameticesmess and covers the concepts of store location, layout,
merchandising, display, pricing, inventory control, promotional programs, and profit management.

MKT 135 - Customer Service Techniques

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10RDG 100, BUS 140or MAT 102.

This course is a study of the techniques and skills required for providing customer service excellence, includinghdlugtratio
turn customer relations into high standards of customer service, satisfaction, and repeat sales

Credits 27

Professional Golf Management Courses

T PRM 161- Rules of Golf
1 PRM 162- Golf Tournament Operations

Credits 6

Sample Curriculum - General Business-Career Pathway in Golf
Management

Please see your advisor for posdi course substitutions.

First Year - Fall Semester

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS D4MMAT 102.

This course is a study of the nature of business activity in relation to the econoietyg,sncluding how a business is owned,
organized, managed, marketed and controlled.

CPT 101 - Introduction to Computers



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applisaincluding word processing, spreadsheets, databases, and the
operating system.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This is a college transfer course in which the following topics are presensasy of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi ikage an
basic techniques of research are also presented.

f  PRM 161- Rules of Golf

1 PRM 162- Golf Tournament Operations

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponentitibhs; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the followinggics: introductory probability and statistics, including organization of data, sample space
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and dhsamples; Types | and Il errors; linear regression; and correlation.

Credits 18

First Year - Spring Semester

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces biasccounting procedures for analyzing, recording, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.



ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary gafse included.

MGT 101 - Principles of Management

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course is a study of management theories, emphasizing the management functions of planning, decision making, organizi
leading, and controlling.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DHMAT 102.

This course covers an introduction to the field of marketing with a detailed study of the marketing concept and the pfocesse
product development, pricing, promotion and marketing distribution.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts isdlence of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

BUS 131 - Entrepreneurial Leadership

Lec. 3Lab. 0Cr. 3

Prerequisite(s): ENG 100, MAT 102 or BUS 140.

This course is designed to provide students with the entrepreneurial leadership perspective necessary for a business owner,
economic and social contexts of entrepreneurialism, traits of histgrizaltessful entrepreneurs, and analyzes the adversity of
modernday entrepreneurs.

Credits 18

Second Year - Fall Semester

ECO 210 - Macroeconomics



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the studyfahdamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employment theory and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

MGT 120 - Small Business Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 101, MKT 101, and instructor approval.

This course is a study of small business management and organization, forms of ownership, and the procesgyai prepar
business plan and starting a new business.

MKT 135 - Customer Service Techniques

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10(RDG 100, BUS 140or MAT 102.

This course is a study of the techniques and skills required for providing custrmiee £xcellence, including illustrations to
turn customer relations into high standards of customer service, satisfaction, and repeat sales.

HOS 140 - The Hospitality Industry

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS BtOMAT 102.
This course is a survey of the hospitality industry and the principles of operations of both lodging and food servies.industr

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This couse is an introduction to principles of public speaking with application of speaking skills.

Credits 15

Second Year - Spring Semester

BAF 101 - Personal Finance

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.

This course includes the practical applications of concepts and techniques used in managing personal finances. Major areas of
study include financial planning, budgeting, credit use, housing, insurance, investments, and retirement planning.



BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adiististering
and their actions, contracts, sales, transfer of titlektsignd duties of the parties, conditions and warranties.

HOS 141 - Resort Development and Management

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course is a study of the operation of resort properties, inclb@itayical development, planning, financial investment
management, and marketing.

MKT 110 - Retailing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 102.

This course is the study of the importance of retailing in American business and cowersctgs of store location, layout,
merchandising, display, pricing, inventory control, promotional programs, and profit management.

I  Humanities Elective

Credits 15

General Business Career Pathway in Hospitality/Tourism
Management (AAS)

Degree:Associate in Applied Science
Major: General Business
Minimum Credits Required for Graduation: 66

Program Description: The General Business (GNB) associate degree pathway in Hospitality/Tourism Management Career is
comprised of studies in the arezhotel management, food service management, guest relations, marketing, and human resource
development. Students are prepared for eletrgl jobs and those with experience can expect to fill supervisory positions.

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This is a college transfer course in which the following topics are presented: a study of composition in conjunction with



appropriatditerary selections with frequent theme assignments to reinforce effective writing. A review of standard usage and the
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, devetgnpersonality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public gpaawith application of speaking skills.
I  Humanities Elective

Select one of the following:

MAT 122 - Finite College Math

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Venn diagramsticgymoblems, probability, matrices, systems of
equations, linear programming, including the simplex method and applications, graphs, and networks.

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includethe following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; systems of
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

Credits 18



Required Major Courses

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financialecords at the end of the accounting cycle, and preparing financial statements.

ACC 102 - Accounting Principles Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and pradiasdraccounting and procedures for cost accounting,
budgeting, costvolume analysis, and financial statement analysis.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BHMAT 102.

This course is astly of the nature of business activity in relation to the economic society, including how a business is owned,
organized, managed, marketed and controlled.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a studyf legal procedures, law and society, classifications and systems of law, the tribunals administering justice
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dat&ieases, and t
operating system.

MGT 101 - Principles of Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.

This course is a study of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.



MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course covers an introduction to the field of marketing with a detailed study of the marketing concept and theqfrocesses
product development, pricing, promotiondamarketing distribution.

Credits 21

Hospitality/ Tourism Management Electives

Students, with the advice and consent of their advisor, must complete 27 semester credit hours from the following elective
coursework:

BUS 220 - Business Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 101.

This course includes an exploration of ethical issues arising in the context of doing business. Representative topées: employ
rights and responsibilities, corporate regulations and righgstimination, truth in advertising, employee privacy, environmental
exploitation and free enterprise.

BUS 268 - Special Projects in Business

Lec. 3Lab.0Cr. 3
Prerequisite(s): BUS 101 and instructor approval.
This course includes research, reporting, and special activities for successful employment in the business world.

CUL 101 - Principles of Food Production |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This is an introductory couesn food preparation, including kitchen safety and sanitation. Emphasis is placed on the practical
presentation of simple foods, terminology, and techniques of preparation of nutritious quality food.

CUL 102 - Principles of Food Production Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course is a study of the preparation of food categories such as sauces, salads, baked products, meats, poufyetegetabl
Special attention is given to presentation and garnishing.

CUL 103 - Nutrition



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course is a study of general nutritional needs of the life cycle, including carbohydrates, proteins, fats, vitamins, and
minerals. Practical applications of tfumd service professional are emphasized.

HOS 140 - The Hospitality Industry

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.
This course is a survey of the hospitality industry and the principles of operations of gty laxd food service industries.

HOS 141 - Resort Development and Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course is a study of the operation of resort properties, including historical develggarerihg, financial investment
management, and marketing.

HOS 150 - Hotel Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course covers the management of the lodging phase of the hospitality industtyngnclint office, housekeeping, and
engineering.

HOS 255 - Food Service Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of operational food service management. Topics include foodog@mratiens, layout and design of
restaurants, marketing and sales promotion, food and beverage procedures, and public relations.

HOS 256 - Hospitality Management Concepts

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS 4MMAT 102.
This course is a study of the theory and principles of management as applied to the hospitality industry.

HOS 258 - Convention Management

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.
This course is a study of acquiring, soliciting and servicing convention or individual properties in the hospitality.industry



HOS 266 - Destination Tour Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This couse covers the development and management of group tours at the tourist destination, including idea conception, logistic
planning, financial management, supplier relation, marketing and staff training. Students examine tours offered bytarsa opera
and deelop their own tours.

HOS 272 - SCWE in Hospitality/Tourism Management

Lec. 3Lab. OLec. 3
Prerequisite(s): ENG 100, RDG 100, BUS BtOMAT 102 and instructor approval.
This course integrates hospitality skills within an approved work site deflatihe hospitality industry.

MKT 135 - Customer Service Techniques

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10(RDG 100, BUS 140or MAT 102.

This course is a study of the techniques and skills required for providing customer service exaetlenagg illustrations to
turn customer relations into high standards of customer service, satisfaction, and repeat sales.

Credits 27

Sample Curriculum - General Business-Career Pathway in
Hospitality/Tourism Management

Please see your advisor for possible course substitutions.

First Year - Fall Semester

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for amglyetording, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

BUS 101 - Introduction to Business

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, k100, BUS 14@r MAT 102.



This course is a study of the nature of business activity in relation to the economic society, including how a businegds is ow
organized, managed, marketed and controlled.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective Vxritview of standard usage and the
basic techniques of research are also presented.

MGT 101 - Principles of Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BHMAT 102.

This course is a study of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.

9 Hosp/Tourism Mgt. Elective

Select one of the following:

MAT 122 - Finite College Math

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: logic, sets, Venn diagrams, counting problems, probability, matrices, systems of
equations, linear programming, including the simplex method and applications, graphetveords.

MAT 110 - College Algebra

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 102, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, af/stem
equations and inequalitiesiatrices; determinants; and solutions of higher degree polynomials.

Credits 18

First Year - Spring Semester

ACC 102 - Accounting Principles Il



Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accountingyhend practice in basic accounting and procedures for cost accounting,
budgeting, costolume analysis, and financial statement analysis.

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This couse covers basic computer history, theory and applications, including word processing, spreadsheets, databases, and the
operating system.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer coursewhich the following topics are presented: development of writing skills through logical
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BHMAT 102.

This course covers an introduction to the field of marketing with a detailed study of the marketing concept and theqfrocesses
product development, pricing, promotion and marketing distribution.

1 Hosp/Tourism Mgt. Elective
9 Hosp/Tourism Mgt. Elective

Credits 18

Second Year - Fall Semester

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.
This course includes the following topics and concepts indieace of behavior: scientific method, biological bases for
behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.
9  Hosp/Tour Mgt. Elective
1 Hosp/Tour Mgt. Elective
T Hos/Tour Mgt. Elective



SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Credits 15

Second Year - Spring Semester

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100
This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adioististering
and theiractions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.
Hosp/Tour Mgt. Elective
Hosp/Tour Mgt. Elective
Hosp/Tour Mgt. Elective
Humanities Elective

Credits 15

Paralegal (AAS)

(Approved by the American Bar Association)

Degree:Associate in Applied Science
Major: Paralegal
Minimum Credits Required for Graduation: 69

Program Description: The Paralegal (PARA) associate degree program, subject to the guidelines of the American Bar
Association (ABA), is designed to train individuals whose function is to assist the lawyer in the handling of routin@nuhatters
to assist in the conduct of more complicated and difficult legal matters. A graduate of the Paralegal Program, working direct
under the supervision of a practicing attorney, should be able to:

Apply knowledge of the law and legal procedures in drafting legal documents and papers;

Exercise judgment, work independently, and meet deadlines with respect to assigned tasks;

Prepare ator summarize a variety of legal documents and pleadings for review by attorneys;

Select and compile technical and factual information, including legal research to be used in the assigned legal matter;
Conduct client and witness interviews and investigegiutilizing the information from the above activities;

Analyze procedural problems and recommend appropriate courses of action and legal solutions;

=A =4 =4 =4 -4 -4



9 Practice and maintain the ethical and legal responsibilities of a paralegal.
Paralegals may not provide lgal services directly to the public except as permitted by law.

General Education Requirements

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topicpeasented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi ikage an
basic techniques of research are also presented.

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skills through logical
organization, effective style, literary analysislaesearch. An introduction to literary genre is also included.

PSY 201 - General Psychology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topics and concepts in the science of behavior: scientific iethgital bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.
I Humanities Elective

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 18, RDG 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities, gf/stem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.



MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binoamidlnormal distributions, central limit theorem, confidence intervals, and
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Credits 18

Required Major Courses

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adimistisering
and their actions, contracts, sales, transfer of titles, rights and diutfiesgarties, conditions and warranties.

LEG 120 - Torts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course is a study of the various classifications and funaifaost law, including intentional and negligent torts, causation,
proximate cause, and defenses.

LEG 135 - Introduction to Law and Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, including courts, legal terminology, procedures, systems and layv of socie
Emphasis is on ethics and the role of the paralegal in the legal system.

LEG 213 - Family Law

Lec. 3Lab.0Cr. 3
Prerewisite(s): ENG 101, LEG 138r instructor approval.
This course includes an examination of the laws of marriage, divorce, annulment, separation, adoption, custody, arilé.the juven

LEG 214 - Property Law



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10LEG 135or instructor approval.

This course includes an overview of South Carolina property law, including the mechanics of various commercial and private
property transactions and mortgage foreclosures.

LEG 233 - Wills, Trusts, and Probate

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course includes a detailed study of testacy and intestacy, preparation of wills and codicils, and fundamentalsdof trust
probate administration.

Credits 18

Required Related Courses

LEG 132 - Legal Bibliography

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 120, LEG 213, LEG 214, LEG@38structor approval.

This course is a study of the methods of legal research, proper citation of authority, useti@dgges, texts, reporters and
digests.

LEG 201 - Civil Litigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course is a study of the principles of litigation and the rules of procedure for each deai$auth Carolina system,
including pleading, practice, and discovery procedure.

LEG 231 - Criminal Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course includes a study of the definition and classificafieniminal offenses, criminal responsibility, and legal procedures
in a criminal prosecution.

LEG 242 - Law Practice Workshop

Lec.3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course includes the application of substantive knowledge in a practical situation as a paralegal.



LEG 244 - Special Projects for Paralegals

Lec. 3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course provides specialized paralegal training with an update on changes in the laws and procedures.

LEG 250 - Internship for Paralegals

Lec.1Lab.6Cr. 3
This course is designed to provide the paralegal student with an opportunity to gaiomangsrience and apply the skills and
knowledge in a law office or other suitable location where paralegals are employed

Select one of the following:

LEG 234 - Title Examination Procedures |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LE@8or instructor approval.

This course is a study of the common law and statutory requirements related to the transfer of real property with aftifimation
appropriate indices and documents in the appropriate city and county offices.

BUS 123 - Business Law Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 121.

This course is a study of negotiable instruments, law of property, acquisition and transfer of title, bailment, dusibiitzasl li
of common carriers, innkeepers, warehousemen and agencies.

Select one of the following:

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadshests, daththe
operating system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 032, MAT 032, RDG 100.



This course introduces microcomputer applications softisekiding word processing, databases, spreadsheets, graphs, and
their integration.

Select one of the following:

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

CPT 179 - Microcomputer Word Processing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 102, RDG 100, CPT #0CPT 170.

This course introduces microcomputer word processing. Topics inctading, editing, formatting and printing documents.
Successful completion of this course prepares the student for the Access Microsoft Office Specialist Certification exam.

Credits 27

Required Related Elective Course
Students, with thadvice and consent of their advisor, must complete 3 semester hours from the following:
ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzaugyding, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

BAF 101 - Personal Finance

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUSDbr MAT 102.

This course includes the practical applications of concepts and techniques used in managing personal finances. Major areas of
study include financial planning, budgeting, credit use, housing, insurance, investments, and retirement planning.

ECO 210 - Macroeconomics

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, MAT 102.



This course includes the study of fundamental principles and policies of a modern economy to include markets and prices,
national income accounting, cycles, employmaésbty and fiscal policy, banking and monetary controls, the government's role
in economic decisions and growth.

ECO 211 - Microeconomics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, MAT 102.

This course includes the study of the behavior of hoddstamd firms. Including supply and demand, elasticity, price/input in
different market structures, pricing of resources, regulations and comparative advantage and trade.

MGT 101 - Principles of Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10 RDG 100, BUS 140r MAT 102.

This course is a study of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.

LEG 232 - Law Office Management

Lec. 3Lab.0Cr. 3
This courseg a study of the basic principles of office management, including administrative procedures, client relations, and
office operating procedures.

Credits 3

Elective: Credits 3

Course Prerequisites

LEG 120 - Torts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course is a study of the various classifications and functions of tort law, including intentional and negligeatisattonc
proximate cause, and defenses.

LEG 132 - Legal Bibliography

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 120, LEG 213, LEG 214, LEG&3Bstructor approval.



This course is a study of the methods of legal research, proper citation of authority, use of legal treatises, terdsameporte
digests.

LEG 135 - Introduction to Law and Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, including courts, legal terminology, procedures, systems and layv of socie
Emphasis is ontkics and the role of the paralegal in the legal system.

LEG 201 - Civil Litigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course is a study of the principles of litigation andrties of procedure for each court in the South Carolina system,
including pleading, practice, and discovery procedure.

LEG 213 - Family Law

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instructor approval.
This course includes an exantiioa of the laws of marriage, divorce, annulment, separation, adoption, custody, and the juvenile.

LEG 214 - Property Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 186 instructor approval.

This course includes an overview of South Caeopinoperty law, including the mechanics of various commercial and private
property transactions and mortgage foreclosures.

LEG 231 - Criminal Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course includes augty of the definition and classification of criminal offenses, criminal responsibility, and legal procedures
in a criminal prosecution.

LEG 233 - Wills, Trusts, and Probate

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructorapproval.

This course includes a detailed study of testacy and intestacy, preparation of wills and codicils, and fundamentalsdof trust
probate administration.



LEG 234 - Title Examination Procedures |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 10LEG 135or instructor approval.

This course is a study of the common law and statutory requirements related to the transfer of real property with aftiliEtion
appropriate indices and documents in the appropriate city and county offices.

LEG 242 - Law Practice Workshop

Lec.3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course includes the application of substantive knowledge in a practical situation as a paralegal.

LEG 244 - Special Projects for Paralegals

Lec. 3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course provides specialized paralegal training with an update on changes in the laws and procedures.

Note:

* All prerequisites must be satisfied prior to enroliment in course. Request for a waiver of prerequisite must be made in writing
and will only be granted in extraordinary circumstances. Waiver must be approved by instructor and program director.

Sample Curriculum - Paralegal

Please see your advisor for possible course substitutions.

First Year - Fall Semester

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifeatid systems of law, the tribunals administering justice
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG0O, RDG 100.
This is a college transfer course in which the following topics are presented: a study of composition in conjunction with



appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of stagaatidishe
basic techniques of research are also presented.

LEG 135 - Introduction to Law and Ethics

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, includingts, legal terminology, procedures, systems and law of society.
Emphasis is on ethics and the role of the paralegal in the legal system.

Select one of the following:

MAT 110 - College Algebra

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102, R® 100.

This course includes the following topics: polynomial, rational, logarithmic, and exponential functions; inequalities; afystem
equations and inequalities; matrices; determinants; and solutions of higher degree polynomials.

MAT 120 - Probability and Statistics

Lec. 3Lab.0Cr. 3

Prerequisite(s): MAT 102.

This course includes the following topics: introductory probability and statistics, including organization of data, sareple sp
concepts, random variable, counting problems, binomial and normal distributions, central limit theorem, confidenceanttrvals,
test hypothesis for large and small samples; Types | and Il errors; linear regression; and correlation.

Select one of the following:

CPT 101 - Introduction to Computers

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory and applications, including word processing, spreadsheets, dat&ieases, and t
operatimg system.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integraibn.



Credits 15

First Year - Spring Semester

ENG 102 - English Composition |l

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101.

This is a college transfer course in which the following topics are presented: development of writing skdls ligacal
organization, effective style, literary analysis and research. An introduction to literary genre is also included.

LEG 120 - Torts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 188 instructor approval.

This course is a study of the various classifications and functions of tort law, including intentional and negligeat$ationc
proximate cause, and defenses.

LEG 213 - Family Law

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instuctor approval.
This course includes an examination of the laws of marriage, divorce, annulment, separation, adoption, custody, arilé the juven

LEG 214 - Property Law

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instructor approval.
This course includes an overview of South Carolina property law, including the mechanics of various commercial and private
property transactions and mortgage foreclosures.
T Humanities Elective

Credits 15

First Year - Summer Semester

LEG 231 - Criminal Law

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instructor approval.



This course includes a study of the definition and classification of criminal offenses, criminal responsibility, andd¢egdailrps
in a criminal prosecution.

9 Elective
9 Elective

Select one of the following:

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

CPT 179 - Microcomputer Word Processing

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 102, RDG 100, CPT #0CPT 170.

This course introduces microcomputer word processing. Topics include creating, editing, formatting and printing documents.
Successful completion of this course prepénesstudent for the Access Microsoft Office Specialist Certification exam.

Credits 12

Second Year - Fall Semester

LEG 132 - Legal Bibliography

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 120, LEG 213, LEG 214, LEG&38structor approval.

This course is a study of the methods of legal research, proper citation of authority, use of legal treatises, tesdsamdporte
digests.

LEG 201 - Civil Litigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 18binstructor approval.

This course is a study of the principles of litigation and the rules of procedure for each court in the South Carolina system
including pleading, practice, and discovery procedure.

LEG 233 - Wills, Trusts, and Probate

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 101, LEG 185 instructor approval.



This course includes a detailed study of testacy and intestacy, preparation of wills and codicils, and fundamentatsdof trust
probate administration.

SPC 205 - Public Speaking

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

Corequisite(s): ENG 101.

This course is an introduction to principles of public speaking with application of speaking skills.

Select one of the following:

BUS 123 - Business Law Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 121.

This course is a study of negotiable instruments, law of property, acquisition and transfer of title, bailment, dusibditesl li
of common carriers, innkeepers, warehousemen and agencies.

LEG 234 - Title Examination Procedures |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructor approval.

This course is a study of the common law and statutory requirements related to the transfer of real property with aftilfEation
appropriate indiceand documents in the appropriate city and county offices.

Credits 15

Second Year - Spring Semester

LEG 242 - Law Practice Workshop

Lec. 3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course includes the application of substantive knowledge in a practical situation as a paralegal.

LEG 244 - Special Projects for Paralegals

Lec. 3Lab.0Cr. 3
Prerequisite(s): LEG 120, LEG 213, LEG 214, and LEG @38structor approval.
This course provides specialized paralegal training with an update on changes in the laws and procedures.



LEG 250 - Internship for Paralegals

Lec.1Lab.6Cr. 3
This course is designed to provide the paralegal student with an opportunity to gahomaxgerience and apply the skills and
knowledge in a law office or other suitable location where paralegals are employed

PSY 201 - General Psychology

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course includes the following topiasdaconcepts in the science of behavior: scientific method, biological bases for

behavior, perception, motivation, learning, memory, development, personality, abnormal behavior, therapeutic techniques, and
social psychology.

Credits 12

Certificate in Applied Science

Accounting Certificate

Program Description: The Accounting certificate program is designed to prepare students foter@gmployment in the
field of accounting/bookkeeping. Emphasis will be placed on the developfrertaunting skills and the practical application
of those skills.

Required Certificate Courses

ACC 101 - Accounting Principles |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedureanfalyzing, recording, and summarizing financial transactions, adjusting
and closing financial records at the end of the accounting cycle, and preparing financial statements.

ACC 102 - Accounting Principles Il

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course emphasizes managerial accounting theory and practice in basic accounting and procedures for cost accounting,
budgeting, costolume analysis, and financial statement analysis.



ACC 124 - Individual Tax Procedures

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140, or MAT 102.

This course is a study of the basic income tax structure from the standpoint of the individual, including the preparation of
individual income tax returns.

ACC 150 - Payroll Accounting

Lec.3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course introduces the major tasks of payroll accounting, employment practices, federal, state, and local govessmental la
and regulations, internal controls, and various forms and records.

ACC 230 - Cost Accounting |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 102.

This course is a study of the accounting principles involved in job order cost systems, with an emphasis on using atishinform
for decisionmaking. Included in this course is the study of emdtime profit analysis, process costing, activiigsed costing,

cost allocation, cost behavior and cost management.

ACC 240 - Computerized Accounting

Lec. 3Lab.0Cr. 3

Prerequisite(s)ACC 101.

This course is a study of using the computer to design and implement various accounting functions, including financial
transactions, records, statements, reports, and documents.

BUS 140 - Business Mathematics

Lec.3Lab.0Cr. 3

Prerequidie(s): MAT 032, RDG 100.

This course provides applications of business mathematics in the study of discounting, marking up, inventory, and insurance.
Other topics may include payroll and commission computations, introduction to stocks and bonds, audepited business
practices.

Credits 21

Advanced Healthcare Case Management Certificate

Program Description: The Advanced Healthcare Case Management certificate program provides students with the required
knowledge base and practicalitiag for entry level positions working for health care insurance administration centers.



Required Certificate Courses

AHS 102 - Medical Terminology

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers medical terms including roots, prefixes, and suffixes, with emphasis on spelling, definition, and
pronunciation.

Note: Students who have successfully completed AHSat®8 o0t permitted to enroll in AHS 102.

AOT 105 - Keyboarding

Lec. 3Lab.0Cr. 3

Prerequisite(s): Prior keyboarding experience.

Corequisite(s): ENG 100.

This course focuses on the mastery of keyboarding and formatting principles.

AOT 135 - Data Entry

Lec. 3Lab.0Cr. 3
This course introduces data entry teicjues.

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

AOT 220 - Medical Office Administrative Procedures

Lec. 4Lab.0Cr. 4

Prerequisités): ENG 100, MAT 101, RDG 100, CPT 166 CPT 170.

This course provides a study of insurance processing, medical insurance coding, electronic health records, computesapplicati
and the use of other business machines for medical receptionist andatheffice medical personnel.

AOT 254 - Office Simulation

Lec. 3Lab.0Cr. 3

Prerequisite(s): AOT 16®r CPT 170.

This course integrates a wide variety of skills and knowledge through practical work experiences in a simulated office
environment.



CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

MKT 135 - Customer Service Techniques

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 10(RDG 100, BUS 140or MAT 102.

This course is a study of the techniques and skills required for providing customer service excellence, includinghglustratio
turn cusomer relations into high standards of customer service, satisfaction, and repeat sales.

Credits 24

Child Care Management Certificate

Program Description: The Child Care Managemecgrtificate program will prepare the graduate to develop further skills in a

child care or Head Start setting and may be used as a primary or secondary specialty area for the General Technoldgy degree.
certificate also provides the graduate with thiédotere, business, communication, and computer skills necessary in the
contemporary child care environment. These graduates will become supervisors, directors, and/or lead teachers inr¢he child ca
industry. They will also be leaders in the developméimitiatives for quality care for children, their families and their

communities.

Required Certificate Courses

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and societyificiasgns and systems of law, the tribunals administering justice
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word processing, databases, spreadsheets, graphs, and
their integration.

ECD 102 - Growth and Development |



Lec. 2.5Lab. 1.5Cr. 3

Praequisite(s): ECD 101, RDG 100.

This course is an extensive study of philosophies and theories of growth and development of infants/toddlers. Foals is on tot
development of the child, with emphasis on physical, social, emotional, cognitive, and raltateas. Developmental tasks and
appropriate activities are explored in the course.

ECD 105 - Guidance and Classroom Management

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an overview of developmentally appropriatectéfe guidance and classroom management techniques for the
teacher of young children. A positive proactive approach is stressed in the course.

ECD 106 - Observation of Young Children

Lec. 2Lab. 3Cr. 3

Prerequisite(s): ECD 101, RDG 100.

In this murse, a variety of observation skills and techniques for the purposes of achieving program goals and objectives,
providing for individual needs, guiding children, and designing environments are covered. Focus is on the practical and
appropriate use of tee skills and techniques.

ECD 107 - Exceptional Children

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 102, ECD 203

This course includes an overview of special needs children and their families. Emphasis is on prevalence of disoréats, treatm
modalities, community resources serving exceptional children, the teacher's role in mainstreaming and early identification, and on
federal legislation affecting exceptional children.

ECD 108 - Family and Community Relations

Lec. 3Lab.0Cr. 3

Prerequisiteg): ECD 101, RDG 100.

This course is an overview of techniques and materials for promoting effective family/program partnerships to foster positive
child development. Emphasis is on availability and accessibility of community resources and on devefwpjripée
communication skills.

ECD 109 - Administration and Supervision

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is a study of the role and responsibilities of an early childhood administrator. Special focus is ompuogtay
matters, space management, curriculum, health and food services, and relations among public, staff, and parents.

ECD 135 - Health, Safety, and Nutrition



Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course covers a review of health/safety practices recommended for child care and includes information on common diseases
and health problems. Certification preparation is provided in pediatric safety, CPR, and FIRST AID. Guidelines and imformatio

on nutrition and developmentalgppropriate activities are also studied in the course.

ECD 203 - Growth and Development Il

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, ECD 102

This course is an idepth study of preschool children growing andedeping in today's world. Focus is on "total" development

of the child with emphasis on physical, social, emotional, cognitive, and nutritional areas of development. Developksental tas
and appropriate activities are explored in the course.

ECD 237 - Methods and Materials

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 106, ECD 131, ECD 132, ECD 133.

This course includes an overview of developmentally appropriate methods and materials for planning, and evaluating
environments. Emphasis is on integrgtaivergent activities in each curriculum area.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in aonjithcti

appropriate literary selections with frequent theme assignments to reinforce effective writing. A review of standardi tbage an
basic techniques of research are also presented.

Credits 36

Computer Applications Certificate

Program Description: The Computer Applications certificate program provides students with the skills necessary to work with
software packages, the Internet, and basic programming used in business and industry today.

Required Certificate Courses

CPT 172 - Microcomputer Database

Lec.3Lab.0Cr. 3
Prerequisite(s): ENG 100, MAT 101, RDG 100.
This course introduces microcomputer database concepts, including generating reports from database, creating, maintaining, an



modifying databases. Successful completid this course prepares the student for the Access Microsoft Office Specialist
Certification exam.

CPT 174 - Microcomputer Spreadsheets

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces the use of spreadsheet software on the microcomputer. Topics include creating, editing, using formulas
using functions, and producing graphs. Successful completion of this course prepares the student for the Access Magosoft Off
Specialist Certification exam.

CPT 207 - Complex Computer Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172, CPT 212.
This course covers analyzing, designing, and implementing computerized solutions to realistic business applications areas.

CPT 212 - Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course focuses on Windows programming using Visual Basic to create graphical user interfaces. The course examines
forms, controls, graphical cawts, loops, control arrays, database and traditional file processing, and application class
scheduling.

CPT 240 - Internet Programming with Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, CPT 212.

This course is a study of the implementatidrlynamic web pages focusing on the development of web sites that interact with
databases utilizing current sergde technologies along with the databases to deliver dynamic content.

IST 150 - Project Mgt. Essentials for IT Professionals

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course is the study of integrated project management for computer technology professionals with emphasis on the methods
& software used by IT professionals, including task lists, Gantt clistgjssion of critical path statistical resource management,
scheduling, budgeting, and economic factors. Successful completion of this course prepares students to complete the Microsoft
Project Certification Exam

IST 225 - Internet Communications

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100.



This course covers introductory topics and techniques associated with the Internet and Internet communications. Techniques on
how to use and access various types of information as well as how tosinolaes and navigate the Internet are included.

IST 237 - Intermediate Website Design

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is a study of servade (CGI, dynamic HTML), and clierside (JavaScript) dynamic web design, includimg
incorporation of database applications and content into web pages

Credits 24

Computer Forensics Certificate

Program Description: The Computer Forensics Certificate will prepare students for working as investigators in cyber crimes.
This certificate is not a novice level certificate. The student must successfully complete several prerequisite computer and
networking courses before enrolling in the courses in the certificate: IST 162, IST 163, IST 165, IST 166, and CRJ 101. The
target adience will be students currently enrolled in the associate degree program and officers already working in law
enforcement needing to upgrade skills. This certificate was endorsed by the Criminal Justice Advisory Committee and supported
by the TCL Curriclum Committee.

Required Certificate Courses

IST 263 - Designing Windows Network Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162, IST 163

This course is an advanced study of security features of netimotiuding authentication protocol, public key infrastructure,
IPSCD, and certificate servers.

IST 266 - Internet and Firewall Security

Lec.3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and other network ggatgimponents that can work together to create alepth
defensive perimeter around a Local Area Network (LAN).

IST 268 - Computer Forensics

Lec.3Lab.0Cr. 3
This course provides students with a foundational knowledge in computer forensgtigyatian. Students are introduced to the
skills, tools, and methods used to gather, document, and handle electronic evidence.



IST 269 - Digital Forensics

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172.

This course will examine the advanced techrasglects of digital computer evidence detection, collection, identification and
preservation. Emphasis will be placed on specific tools and methods for extracting deleted or destroyed computer related
evidence.

Credits 12

Crime Scene Investigatn Certificate

Program Description: This certificate program will provide students with the basic skills necessary to investigate crime scene,
conduct interviews and interrogations, and testify in court.

Required Certificate Courses

CRJ 141 - Forensic and Investigative Writing & Documentation

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 140, RDG 100.

This course is a study of the proper investigative and crime lab documentation through focused observational and lariting skil
Effective teehniques in the development of a criminal case file are examined, as well as the ethical and legal pitfalls encountered
through poorly written documentation.

CRJ 200 - Basic Latent Print Development and Collection Techniques

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to the value of latent fingerprint evidence, the various conditions that affect the denaatdpmen
recovery of latent fingerprints, and the optimum methods of processing items of evidemdénf crime scenes.

CRJ 207 - Crime Scene Investigation Workshop

Lec.1Lab.0Cr. 1

Prerequisite(s): CRJ 101, RDG 100.

This course includes applications of substantive knowledge and practical experience in the crime scene investigatidn. Propose
areas are fingerprinting;pays, photography, impression evidence and bloodstain pattern.

CRJ 202 - Criminalistics



Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 140, RDG 100.

This course covers an introduction to investigative technigihésh stress the examination of questioned documents, fingerprint
techniques, polygraph examinations, firearms identification, pathology, toxicology, ballistics and clandestine operations.

CRJ 217 - Crime Scene Investigations for Major Incidents and Mass Crimes

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230CRJ 202.

This course introduces students to securing, documenting and processing a large geographical crime scene. Topics include
implementation of an effective incident command syst#itaining necessary resources, and overcoming unexpected obstacles
associated with investigating a large geographical event.

CRJ 225 - Impression Evidence

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course provides a studf/tbe fundamental concepts of footwear and tire imprint evidence as related to forensic science.
proper photographic recording, casting, and imprint identification.

CRJ 226 - Advanced Bloodstain and Firearm Pattern Evidence Analysis

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 202CRJ 230.

This course examines the principles and techniques used to establish the parameters in bullet trajectory and bloodstain patte
analysis as they relate to crime scene reconstruction.

CRJ 230 - Criminal Investigation

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is a study of the fundamentals of interviewing withesses and interrogating suspects. Different methodsirg conduct
crime scene searches and methods used in investigatiogs crimes are studied in the course.

CRJ 235 - Practical Crime Scene Investigation

Lec.3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 115, CRJ 1@RJ 225, CRJ 230, CRJ 236, RDG 100.

This course is the study of practical hawasinstruction m methodology and policies for the identification, interpretation,
collection, packaging, preservation, and chain of custody of crime scenes and evidence taken from the crime scenes.

CRJ 262 - Criminal Justice Workshop

Lec. 3Lab.0Cr. 3
Prerequigie(s): CRJ 101, CRJ 115, CRJ 141, CRJ 225, CRJ 230, CRJ 236, RDG 100.



This course includes application of substantive knowledge and practical experience in the criminal justice field. Pegsosed ar
are law enforcement, corrections, and the solicitor Bkt8rney's office.

Select one of the following:

CRJ 220 - Judicial Process

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course includes an overview of the lawmaking function of the courts, the growth of common Ewdiuee and
organization of the courts, court processes and procedures involved in criminal and civil cases, and the questionooftheform f
administration of justice.

CRJ 236 - Criminal Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest to release in the administration of criminal justice.

Credits 31

Criminal Justice and Law Certificate

Program Description: The Crininal Justice and Law certificate program gives students who are undecided between the
Criminal Justice and Paralegal Programs, a chance to experience both before making an ultimate decision.

Required Certificate Courses

BUS 121 - Business Law |

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adimistisring
and their actions, contracts, sales, transfer of titles, rights and dutiegpafties, conditions and warranties.

CRJ 101 - Introduction to Criminal Justice

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100.

This course includes an overview of the functions and responsibilities of agencies involved in the administratioe taf justic
include police organizations, court systems, correctional systems, and juvenile justice agencies.



CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigled contain
therein to the state and the individual. The application of the Bill of Rights to federal and state systems is examined.

LEG 135 - Introduction to Law and Ethics

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to law, including courts, legal terminology, procedures, systems and layv of socie
Emphasis is on bics and the role of the paralegal in the legal system.

Select one of the following:

CRJ 115 - Criminal Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, CRJ d91EG 135.

This course covers the development of criminal law in AcaeiThe basic elements of specific criminal offenses, criminal
defenses, and various legal principles upon which criminal law is established are reviewed.

LEG 231 - Criminal Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 101, LEG 185 instructorapproval.

This course includes a study of the definition and classification of criminal offenses, criminal responsibility, andd¢egailrps
in a criminal prosecution.

Select one of the following:

CRJ 220 - Judicial Process

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, CRJ 230, RDG 100.

This course includes an overview of the lawmaking function of the courts, the growth of common law, the structure and
organization of the courts, court processes and procedures involved in criminal acasesjland the question of reform for the
administration of justice.

CRJ 242 - Correctional Systems



Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, RDG 100.

This course is an introduction to aspects of the correctional function in criminal justiodjng organization, process,
procedure, and clients incarcerated and on conditional release.

Credits 18

Culinary Arts Technology Certificate

Program Description: The Culinary Arts certificate program provides students with practidalrigain culinary arts and the
hospitality industry that prepares them for entry level positions as prep cooks and head cooks. The program includsekipn inter
during the second semester that provides the opportunity for students to gain valuablgiodiirstny experience. Prerequisite:
ENG 100, RDG 100, MAT 102.

Required Certificate Courses

CPT 101 - Introduction to Computers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course covers basic computer history, theory aplicagions, including word processing, spreadsheets, databases, and the
operating system.

CUL 101 - Principles of Food Production |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This is an introductory course in food preparatiog|uding kitchen safety and sanitation. Emphasis is placed on the practical
presentation of simple foods, terminology, and techniques of preparation of nutritious quality food.

CUL 102 - Principles of Food Production Il

Lec.3Lab.0Cr. 3

Prerequigte(s): ENG 032, MAT 032, RDG 100.

This course is a study of the preparation of food categories such as sauces, salads, baked products, meats, poudsyeiegetabl
Special attention is given to presentation and garnishing.

CUL 103 - Nutrition

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course is a study of general nutritional needs of the life cycle, including carbohydrates, proteins, fats, vitamins, and
minerals. Practical applications of the food service professayeamphasized.



CUL 277 - SCWE in Culinary Arts

Lec. 1Lab.9Cr. 3
Prerequisite(s): ENG 032, MAT 032, RDG 100, and instructor approval.
This course integrates culinary skills at an approved work site related to the culinary industry.

HOS 255 - Food Service Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.

This course is a study of operational food service management. Topics include food service operations, layout and design of
restaurants, marketing andesapromotion, food and beverage procedures, and public relations.

Credits 18

Cyber Crimes Investigation

This certificate will prepare students for work as investigators in egfimes. Students interested in solviegmputefrelated
crimes will have an understanding of criminal investigation and the law.

Program Notation

Students may register in this program starting 2016 Summer semester or 2016 Fall semester when accreditation is complete.

Required Certificate Courses

CRJ 120 - Constitutional Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CRJ 101, ENG 100, RDG 100.

This course covers the analysis of the historical development of the U.S. Constitution and the relationship of rigled contain
therein to the statand the individual. The application of the Bill of Rights to federal and state systems is examined.

CRJ 233 - Cyber Crimes and the Law

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 101, CRJ 101, RDG 100.

The basis for this course comes from criminakice and computer technology. Through this course, students survey the
escalating problem of crime involving computers and the emerging strategies used for identification, investigation, and
prosecution. Students will be given an overview of the inangassimputer crime problem, illustrating the more common
offenses, increased investigative efforts, and its effect on criminal justice systems. Students will obtain an introdadtion t
computer and networking concepts, the Internet, computer crimestatanagement of electronic evidence and industry best
practices for examining computers that might contain crime related information.



CRJ 236 - Criminal Evidence

Lec. 3Lab.0Cr. 3
Prerequisite(s): CRJ 101, RDG 100
This course is a study of the established rules of evidence from arrest to release in the administration of criminal justice.

IST 263 - Designing Windows Network Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162, IST 163

This course is an admaed study of security features of networks including authentication protocol, public key infrastructure,
IPSCD, and certificate servers.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an intduction to firewalls and other network security components that can work together to createth in
defensive perimeter around a Local Area Network (LAN).

IST 268 - Computer Forensics

Lec. 3Lab.0Cr. 3
This course provides students with arfdational knowledge in computer forensics investigation. Students are introduced to the
skills, tools, and methods used to gather, document, and handle electronic evidence.

IST 269 - Digital Forensics

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172.

This course will examine the advanced technical aspects of digital computer evidence detection, collection, identification and
preservation. Emphasis will be placed on specific tools and methods for extracting deleted or destroyed computer related
evidence.

Credits 21

Database Certificate

Program Description: The Database Certificate will provide the student with basic database concepts anohhaaitding.

Required Certificate Courses



CPT 172 - Microcomputer Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces microcomputer database concepts, including generating reports from database, creating, maintaining, an
modifying databases. Successful completion of this course prepares the fstuttenAccess Microsoft Office Specialist

Certification exam.

CPT 207 - Complex Computer Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172, CPT 212.
This course covers analyzing, designing, and implementing computerized solutions tic bealisess applications areas.

CPT 212 - Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course focuses on Windows programming using Visual Basie&te graphical user interfaces. The course examines
forms, controls, graphical controls, loops, control arrays, database and traditional file processing, and application class
scheduling.

CPT 213 - Advanced Visual Basic Programming

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 212.

This course is the study of object oriented features of Visual Basic and their use in accessing databases. It inchides classe
collection and web access.

CPT 240 - Internet Programming with Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, CPT 212.

This course is a study of the implementation of dynamic web pages focusing on the development of web sites that interact with
databases utilizing current sengde technologies along with the databases to delivemagreontent.

CPT 242 - Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, ENG 101.

This course introduces Database models and the fundamentals of Database design. Topics include Database structure, Database
processing, and application programs which access a Database.

Credits 18



Database/Reports for Electronic Health Records Certificate

Program Description: This certificate is designed to provide students with the skills necessary to woekelectronic health
records field as entrlevel database specialists. Topics include an introduction to health information science, programming, and
computer applications.

Required Certificate Courses

AHS 102 - Medical Terminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers medical terms including roots, prefixes, and suffixes, with emphasis on spelling, definition, and
pronunciation.

Note: Students who have successfully completed AHSat®®& o0t permitted to enrah AHS 102.

AHS 205 - Ethics and Law for Allied Health Professions

Lec. 3Lab.0Cr. 3
Prerequisite(s): RDG 100.
This course is an introduction to ethical, bioethical and legal concepts related to allied health professions.

CPT 172 - Microcomputer Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces microcomputer database concepts, including generating reports from database, creating, maintaining, an
modifying databases. Successfampletion of this course prepares the student for the Access Microsoft Office Specialist
Certification exam.

CPT 207 - Complex Computer Applications

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172, CPT 212.
This course covers analyzing, designing] anplementing computerized solutions to realistic business applications areas.

CPT 240 - Internet Programming with Database

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172, CPT 212.

This course is a study of the implementation of dynamic web pagesirigoon the development of web sites that interact with
databases utilizing current sergde technologies along with the databases to deliver dynamic content.



CPT 268 - Computer End-User Support

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MATO1, RDG 100.

This course prepares students to train and suppotisgrd. Topics include eader support functions, developing training
modules, and strategies to provide ongoing technical support. Emphasis is on solving problems with users grsé&ds anal
troubleshooting, and interaction with users).

HIM 110 - Health Information Science |

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172.
This course provides an-atepth study of content, storage, retrieval, control, and retention of health inforsgstems.

HIM 266 - Computers in Healthcare

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172.

This course covers hardware and software components of computers for medical record applications, methods of controlling
accuracy and security data in cortgrnusystems, record linkage, and data sharing concepts.

IST 220 - Data Communications

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 110r MAT 120.

This course is a study of the fundamentals of data communications. Basic signaling, networking, asndraasimission media
are covered.

IST 236 - Mobile and Wireless Appliances

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is a survey of the protocols and interface standards for mobile and wireless appliances accessing the internet. A
introduction to development and deployment of applications is included in this course.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and other network security aoenpeothat can work together to create adeapth
defensive perimeter around a Local Area Network (LAN).

Credits 33



Early Childhood Development Certificate

Program Description: The Early Childhoodevelopment certificate program offers a practical and theoretical approach to child
care. Students gain a thorough knowledge of the physical, emotional, social and cognitive development of children.

Required Related Courses

ECD 101 - Introduction to Early Childhood

Lec. 3Lab.0Cr. 3

This course is an overview of the growth and development, developmentally appropriate curriculum, positive guidance
techniques, regulations, health, safety, and nutrition standaedslyncare and education. Professionalism family/cultural values
and practical applications based on historical and theoretical models in early care and education are highlightedse.this cou

ECD 102 - Growth and Development |

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an extensive study of philosophies and theories of growth and development of infants/toddlers. Foals is on tot
development of the child, with emphasis on physical, social, emotional, cognitiveytaitiomal areas. Developmental tasks and
appropriate activities are explored in the course.

ECD 105 - Guidance and Classroom Management

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an overview of developmentally appadgr effective guidance and classroom management techniques for the
teacher of young children. A positive proactive approach is stressed in the course.

ECD 107 - Exceptional Children

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 102, ECD 203

This coure includes an overview of special needs children and their families. Emphasis is on prevalence of disorders, treatment
modalities, community resources serving exceptional children, the teacher's role in mainstreaming and early identification, a
federd legislation affecting exceptional children.

ECD 131 - Language Arts

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ENG 100, RDG 100.

This course is a study of methods and materials irepgeopriate language experiences. Opportunities are protidielop
listening, speaking, preeading and prevriting skills through planning, implementation, and evaluation of media, methods,
techniques and equipment. Methods of selection, evaluation, and presentation of children's literature are included.



ECD 132 - Creative Experiences

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 13&r ECD 133.

In this course the importance of creativity and independence in creative expression are stressed. A variety of age appropriat
media, methods, techniquedagguipment are utilized. Students plan, implement, and evaluate instructional activities.

ECD 133 - Science & Math Concepts

Lec.3Lab.0Cr. 3

Prerequisite(s): ECD 101, MAT 102, RDG 100.

This course includes an overview of prember and scienc®ucepts developmentally appropriate for young children. Emphasis
is on the planning, implementation, and evaluation developmentally appropriate activities utilizing a variety of methods and
materials.

ECD 135 - Health, Safety, and Nutrition

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course covers a review of health/safety practices recommended for child care and includes information on common diseases
and health problems. Certification preparation is provided in pediatric safeR;, &d FIRST AID. Guidelines and information

on nutrition and developmentalbppropriate activities are also studied in the course.

ECD 203 - Growth and Development Il

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, ECD 102

This course is an idepth study of preschool children growing and developing in today's world. Focus is on "total" development
of the child with emphasis on physical, social, emotional, cognitive, and nutritional areas of development. Developksental tas
and appropriate aefities are explored in the course.

Credits 27

Entrepreneurship/Small Business Certificate

Program Description: The Entrepreneurship/Small Business certificate program is designed for individuals who wish to obtain
information on basic birsess operations that could be beneficial in the establishment or management of an individual owned and
operated small business enterprise. *Prerequisite: MAT 102, RDG 100.

Required Certificate Courses

ACC 101 - Accounting Principles |



Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100, BUS 140 MAT 102.

This course introduces basic accounting procedures for analyzing, recording, and summarizing financial transactiogs, adjustin
and closing financial records at the end of the accounting cycle, andipgefizencial statements.

ACC 240 - Computerized Accounting

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101.

This course is a study of using the computer to design and implement various accounting functions, including financial
transactions, recordgasements, reports, and documents.

BUS 101 - Introduction to Business

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of the nature of business activity in relation to the economic society, ifmwdanbusiness is owned,
organized, managed, marketed and controlled.

BUS 110 - Entrepreneurship

Lec. 3Lab.0Cr. 3

Prerequisite(s): BUS 101.

This course is an introduction to the process of starting a small business, including forms of ovanersiapagement,
business feasibility and marketing.

BUS 121 - Business Law |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100

This course is a study of legal procedures, law and society, classifications and systems of law, the tribunals adiistisering
and their actions, contracts, sales, transfer of titles, rights and duties of the parties, conditions and warranties.

MGT 101 - Principles of Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMAT 102.

This coursesd a study of management theories, emphasizing the management functions of planning, decision making, organizing,
leading, and controlling.

MGT 120 - Small Business Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ACC 101, ACC 102, BUS 101, MGT 10KTVLO1, and instructor approval.

This course is a study of small business management and organization, forms of ownership, and the process of preparing a
business plan and starting a new business.



MKT 101 - Marketing

Lec. 3Lab.0Cr. 3

Prerequisités): ENG 100, RDG 100, BUS 140 MAT 102.

This course covers an introduction to the field of marketing with a detailed study of the marketing concept and theqfrocesses
product development, pricing, promotion and marketing distribution.

Credits 24

Help Desk Management Certificate

Program Description: The Help Desk Management certificate prepares students for certification in this field. This training
provides the skills needed for support staff to meet the needs and desires of bwdhantd external customers.

Required Certificate Courses

CPT 118 - Professional Practices in Information Tech

Lec. 3Lab.0Cr. 3

Corequisite(s): SPC 205.

This course emphasizes the development of interpersonal and technical skills requirgdlefelnitiformation technology (IT)
professionals. Course content includes guidance on building a career toolkit, as well as topics such as projectingralprofessi
image, job seeking skills, ethics, and providing good customer service.

CPT 267 - Technical Support Concepts

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, MAT 101, RDG 100.
This course is a study of technical support/help desk concepts and techniques for supporting computers and computer services.

CPT 268 - Computer End-User Support

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 10RDG 100.

This course prepares students to train and suppotigerd. Topics include ender support functions, developing training
modules, and strategies to provide ongoing technical supuophasis is on solving problems with users (needs analysis,
troubleshooting, and interaction with users).

IST 162 - Intro to Workstation Networking Administration

Lec. 3Lab.0Cr. 3
Prerequisite(s): RDG 104 instructor approval.



This course is amtroductory study of the administration of single and multiple domain networks. Tasks will include handling
user group accounts, resource management, permissions, ownership assignments, printing, security and backup.

IST 225 - Internet Communications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers introductory topics and techniques associated with the Internet and Internet communications. Techniques on
how to use and access various types of information as well as howl te§iources and navigate the Internet are included.

IST 236 - Mobile and Wireless Appliances

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is a survey of the protocols and interface standards for mobile and wireless appliancestaecessingt. An
introduction to development and deployment of applications is included in this course.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and othemoek security components that can work together to create-depitn
defensive perimeter around a Local Area Network (LAN).

Credits 21

Hospitality Management Certificate

Program Description: The Hospitality Management certificate prograditi provide an opportunity for new or experienced
hospitality industry personnel to understand the basic functions necessary to upgrade their management skills and to increase
opportunities for employment in the industry. Prerequisite: MAT 102, RDG 100

Required Certificate Courses

HOS 140 - The Hospitality Industry

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS D4MMAT 102.
This course is a survey of the hospitality industry angtireiples of operations of both lodging and food service industries.

HOS 141 - Resort Development and Management



Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BfMAT 102.

This course is a study of the operation of resort propeitielsiding historical development, planning, financial investment
management, and marketing.

HOS 150 - Hotel Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS BtMAT 102.

This course covers the management of the lodging phase of the hospitality industry, including front office, housekeeping, and
engineering.

HOS 255 - Food Service Management

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100, BUS DfMMAT 102.

This course is a study of operational food service management. Topics include food service operations, layout and design of
restaurants, marketing and sales promotion, food and beverage procedures, and public relations.

HOS 256 - Hospitality Management Concepts

Lec. 3Lab.0Cr. 3
Prerequisite(s): ENG 100, RDG 100, BUS BHMAT 102.
This course is a study of the theory and principles of management as applied to the hospitality industry.

HOS 258 - Convention Management

Lec. 3Lab.0Cr. 3
Preequisite(s): ENG 100, RDG 100, BUS 1d0MAT 102.
This course is a study of acquiring, soliciting and servicing convention or individual properties in the hospitality.industry

HOS 266 - Destination Tour Management

Lec. 3Lab.0Cr. 3

Prerequisiteg): ENG 100, RDG 100, BUS 140 MAT 102.

This course covers the development and management of group tours at the tourist destination, including idea concéption, logis
planning, financial management, supplier relation, marketing and staff trainingn&wkamine tours offered by area operators

and develop their own tours.

Credits 21

Infant/Toddler Care Certificate



Program Description: The Infant/Toddler Care certificate program focuses on the child from birth to age three. Smrializat
and group care, developmentally appropriate curriculum and environments and inclusive care are emphasized in the program.

Required Certificate Courses

ECD 101 - Introduction to Early Childhood

Lec. 3Lab.0Cr. 3

This course is an overview ofalgrowth and development, developmentally appropriate curriculum, positive guidance
techniques, regulations, health, safety, and nutrition standards in early care and education. Professionalism famiigieedtural
and practical applications based ortdniigal and theoretical models in early care and education are highlighted in this course.

ECD 102 - Growth and Development |

Lec. 2.5Lab. 1.5Cr. 3

Prerequisite(s): ECD 101, RDG 100.

This course is an extensive study of philosophies and theories of growth and development of infants/toddlers. Foals is on tot
development of the child, with emphasis on physical, social, emotional, cognitive, and nutritional areas. Developmertal tasks
appropriate activities are explored in the course.

ECD 200 - Curriculum Issues in Infant and Toddler Development

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ECD 102.

This course is a study of infant and toddler care. Emphasis is on brain deestagmnd its implications for caring for infants and
toddlers. Planning and teaching strategies as they relate to child development, curriculum and environment are ineluded in th
course.

ECD 205 - Socialization and Group Care of Infants and Toddlers

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ECD 102.

This course is the study of the socialization and group care of infants and toddler. Emphasis is on guidance and management,
understanding behavior, temperament, the importance of routines, primnargra continuity of care, and examining the

elements of quality environments.

ECD 207 - Infants and Toddlers with Special Needs

Lec. 3Lab.0Cr. 3

Prerequisite(s): ECD 101, ECD 102.

This course provides an overview of the field of infants andlévs with special needs. Emphasis will be placed on instructional
strategies, adaptations, environment, inclusion, etiology, federal legislation, family partnership, multicultural camsidarati
optimal development.

ECD 251 - Supervised Field Experiences in Infant/Toddler Environment



Lec.1Lab.6Cr. 3

Prerequisite(s): ECD 102, ECD 200, ECD 205.

This course is a study of planning, implementing, and evaluating scheduled prograapp@geiate methods, materials,
activities and environments mfants and toddlers.

Credits 18

Medical Office Assistant Certificate

Program Description: The Medical Office Assistant certificate program prepares students for the nhew technology in today's
modern medical office. The student wilbgrade skills in keyboarding, communication, receptionist tasks, billing procedures,
office automation, basic bookkeeping, medical law and ethics, medical terminology, medical transcription and word processing.

Required Certificate Courses

AHS 102 - Medical Terminology

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers medical terms including roots, prefixes, and suffixes, with emphasis on spelling, definition, and
pronunciation.

Note: Students who have successfully compléid& 103are not permitted to enroll in AHS 102.

AOT 110 - Document Formatting

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course emphasizes speed, accuracy, and developing dodommeiting skills using keyboarding competencies.

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

AOT 220 - Medical Office Administrative Procedures

Lec. 4Lab.0Cr. 4

Prerequisite(s): ENG 100, MAT 101, RDG 100, CPT @0CPT 170.

This course provides a study of insurance processing, medical insurance coding, electronic health records, computesapplicati
and the use of other business hiaes for medical receptionist and other froffice medical personnel.



AOT 252 - Medical Systems and Procedures

Lec. 3Lab.0Cr. 3
Prerequisite(s): AOT 105, AOT 1&8 CPT 170or instructor approval.
This course emphasizes development of prafityen integrating skills commonly performed in medical offices.

CPT 170 - Microcomputer Applications

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 032, MAT 032, RDG 100.

This course introduces microcomputer applications software, including word pragefsiabases, spreadsheets, graphs, and
their integration.

CPT 174 - Microcomputer Spreadsheets

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 101, RDG 100.

This course introduces the use of spreadsheet software on the microcomputer. Teplescieelting, editing, using formulas,

using functions, and producing graphs. Successful completion of this course prepares the student for the Access Maosoft Off
Specialist Certification exam.

ENG 101 - English Composition |

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This is a college transfer course in which the following topics are presented: a study of composition in conjunction with
appropriate literary selections with frequent theme assignments to reinforce effective wrigwgewhof standard usage and the
basic techniques of research are also presented.

LEG 135 - Introduction to Law and Ethics

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 101 or instructor approval.

This course provides a general introduction to lawigiclg courts, legal terminology, procedures, systems and law of society.
Emphasis is on ethics and the role of the paralegal in the legal system.

Credits 28

Network Administrator Certificate

Program Description: The Network Administratocertificate program is designed for persons wanting the skills needed to
install, maintain, and repair local area (LAN) networks in residential, business, government, and industrial environenents. Th
coursework prepares the student for the Microsoft GadtBystems Administrator (MCSA) certificate.



Required Certificate Courses

EEM 117 - AC/DC Circuits |

Lec. 4Lab.0Cr. 4
This course is a study of direct and alternating theory, Ohm's Law, series, parallel, and combination circuits. Circuits are
constructed and tested.

EEM 231 - Digital Circuits |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100 or instructor approval.

This course is a study of the logic elements, mathematics, components and circuits utilized in digital equipment. Emphasis is
placed on the function and operation of digital integrated circuit devices.

EEM 241 - Microprocessors |

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100 or instructor approval.

This course is an introduction to basic microprocessor concepts such as ogiesspr structure, numbering systems, computer
arithmetic, programming, architecture, and basic interfacing techniques.

EEM 275 - Technical Troubleshooting

Lec. 3Lab.0Cr. 3

Prerequisite(s): EEM 201, RDG 100 instructor approval.

This course consists of a systematic approach to troubleshooting. Techniques used to analyze proper circuit operation and
malfunctions are studied.

IST 162 - Intro to Workstation Networking Administration

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 104r instructor approval.

This course is an introductory study of the administration of single and multiple domain networks. Tasks will includg handlin
user group accounts, resource management, permissions, ownership assignments, printing, secuktypand bac

IST 163 - Intro to Server Networking Configuration Admin

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 100 or instructor approval.

This course is a study of installing and configuring a local area network (LAN). Tasks will include system desaitatiansand
configuration, system policies, partitions, files, volume, and support of applications running under the server software.
Additionally, remote access service (RAS), Internet service, and compatibility issues will be introduced.



IST 164 - Implementing Windows Network Infrastructure Services

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162, IST 163DG 100or instructor approval.

This course is a study of the fundamentals of installing, configuring and utilizing windows networking semilieesploring
techniques used to design, create and implement secure communications across the networks, which may consist of multiple
vendors. Emphasis is also provided on support of remote users and central management concepts.

IST 165 - Implementing and Administering Windows Directing Services

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162, IST 16&DG 100or instructor approval.

This course is a study of directory services covering the planning, design, installation, configuration and damiofstra
network directory structure.

IST 263 - Designing Windows Network Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 162, IST 163

This course is an advanced study of security features of netimatiding authentication protocol, public key infrastructure,
IPSCD, and certificate servers.

Credits 28

Networking for Electronic Health Records Certificate

Program Description: This certificate is designed to provide students with Kils :iecessary to work in the electronic health
records field as entrlevel networking specialists. Topics include and introduction to health information science, networking
administration, and data communications.

Required Certificate Courses

AHS 102 - Medical Terminology

Lec.3Lab.0Cr. 3

Prerequisite(s): ENG 100, RDG 100.

This course covers medical terms including roots, prefixes, and suffixes, with emphasis on spelling, definition, and
pronunciation.

Note: Students who have successfully ctatgnl AHS 103are not permitted to enroll in AHS 102.

AHS 205 - Ethics and Law for Allied Health Professions



Lec. 3Lab.0Cr. 3
Prerequisite(s): RDG 100.
This course is an introduction to ethical, bioethical and legal concepts related to alllegiodassions.

CPT 268 - Computer End-User Support

Lec. 3Lab.0Cr. 3

Prerequisite(s): ENG 100, MAT 10RDG 100.

This course prepares students to train and suppomigers. Topics include endser support functions, developing training
modules, and strategies to provide ongoing technical support. Emphasis is on solving problems with users (needs analysis,
troubleshooting, and interaction with users).

HIM 110 - Health Information Science |

Lec. 3Lab.0Cr. 3
Prerequisite(s): CPT 172.
This course provides an-thepth study of content, storage, retrieval, control, and retention of health information systems.

HIM 266 - Computers in Healthcare

Lec. 3Lab.0Cr. 3

Prerequisite(s): CPT 172.

This course covers hardware and software caorapts of computers for medical record applications, methods of controlling
accuracy and security data in computer systems, record linkage, and data sharing concepts.

IST 162 - Intro to Workstation Networking Administration

Lec. 3Lab.0Cr. 3

Prerequisite(s): RDG 104r instructor approval.

This course is an introductory study of the administration of single and multiple domain networks. Tasks will includg handlin
user group accounts, resource management, permissions, ownership assignimgémgs spcurity and backup.

IST 163 - Intro to Server Networking Configuration Admin

Lec.3Lab.0Cr. 3

Prerequisite(s): RDG 100 or instructor approval.

This course is a study of installing and configuring a local area network (LAN). Tasksalitiénsystem design, installation and
configuration, system policies, partitions, files, volume, and support of applications running under the server software.
Additionally, remote access service (RAS), Internet service, and compatibility issues witboleded.

IST 166 - Network Fundamentals

Lec. 3Lab.0Cr. 3
Prerequisite(s): IST 162ST 163, RDG 100or instructor approval.
This course is a study of local area networking concepts thiigghssions on connectivity, communications and other



networking fundamentals. The course is designed to prepare the student to be successful in completing industry network
fundamental certification exams.

IST 220 - Data Communications

Lec.3Lab.0Cr. 3

Prerequisite(s): MAT 116r MAT 120.

This course is a study of the fundamentals of data communications. Basic signaling, networking, and various transmission medi
are covered.

IST 236 - Mobile and Wireless Appliances

Lec. 3Lab.0Cr. 3

Preequisite(s): IST 226.

This course is a survey of the protocols and interface standards for mobile and wireless appliances accessing the internet. A
introduction to development and deployment of applications is included in this course.

IST 266 - Internet and Firewall Security

Lec. 3Lab.0Cr. 3

Prerequisite(s): IST 226.

This course is an introduction to firewalls and other network security components that can work together to crdafgtan in
defensive perimeter around a Local Area Network (LAN).

Credits 33

Office Applications for Business and Industry Certificate

Program Description: The Office Applications for Business and Industry certificate program provides-bartdsning needed
to develop skills in office applications,gdiciency in and the expertise for creative applications in different office situations and
help students in creating applications in different office situations.

Required Certificate Courses

AOT 163 - Word Processing

Lec. 3Lab.0Cr. 3
Prerequisi(s): AOT 105 or instructor approval.
This course introduces the concepts of word processing.

AOT 265 - Office Desktop Publishing






